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JEDRON MANUAL - | NTRODUCTI ON

This manual is designed to provide you with an overview of the nenus and files
required to run the Jedron software package.

This manual, in conjunction with the 'Jedbase Run Ti ne Manual' consitutes ful
syst em docunent at i on.

Al docunentation included in this manual is also available "on line'. Refer
to the Jedbase Run Tine Manual for details of how on line help docunentation is
accessed.

A Table of Contents is provided, in the order in which the manual is printed.
I ndi vi dual sections of the manual may al so be printed as required.
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GENERAL OVERVI EW

The Jedron software package is broken down into several different nodules. The
following is a description of the nodul es avail abl e and docunentati on avail abl e
pertaining to each nodul e:

CONTRCL FI LES/ These are files which nust be established

| NTERFACE FI LES before attenpting to use any nodule. These files
contain paraneters indicating how you wi sh your
systemto run (e.g., which nodul es are being used
whet her or not you wish to use various audit
trails, history files, etc., etc.).

Once established, it is not usually necessary
to access these files again, unless you wish to
change sonme of the paraneters, set up additiona
conpani es, etc.

See al so: Control Files Section
Interface Files Section

ORDER ENTRY/ I NVvAO CI NG This nodul e all ows you to generate orders and
invoices. It is automatically linked to the A/IR
nodul e, G L nodule, Inventory Control WMdul e,
Sal es Anal ysis Mddul e and | nquiries nodul e.

See al so: Overview of Order Entry/Invoicing
AR Files Section
Inventory Files Section
Order Entry/Invoicing Section
Sal es Anal ysis Section
I nquiries Section

ACCOUNTS RECEI VABLE This nmodul e allows you to performday to day
accounts receivable functions such as applying
paynents, printing aged listings, etc.

See al so: Overview of Accounts Receivabl e
AR Files Section
AR Prograns Section

I NVENTORY CONTROL This nmodul e allows you to performday to day
inventory related functions, such as receiving
stock, printing inventory reports, etc.

See al so: Overview of Inventory Control
Inventory Files Section
I nventory Control Section

I NQUI RI ES Thi s nodul e provi des access to various inquiries
and reports, fromfiles which are automatically
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See al so:
ACCOUNTS PAYABLE

See al so:
GENERAL LEDGER (G L)

See al so:
PURCHASE ORDER

See al so:
PAYROLL

See al so:

CYLI NDER/ EQUI PMENT
CONTROL

updated as a result of Order Entry/lInvoicing,
I nventory Control and A/ R nodul es.

Overview of Inquiries
I nquiries Section

This nmodul e allows you to performday to day
accounts payabl e functions, such as posting

suppl i er invoices, issuing cheques, producing
cash requirenent reports, aged listings, etc.

This nmodule is automatically linked to the G L
nodul e.

Overvi ew of Accounts Payabl e
Account s Payabl e Seci on

This nmodule is automatically fed by the Invoicing
nodul e, Accounts Receivabl e nodul e, Accounts
Payabl e nodul e and Payroll nodule. It can al so,
optionally, be fed by the Inventory Control
and/ or Purchase Order nodul es.

Direct access is also avail able and fi nanci al
statements can be produced through this nodul e.

Overvi ew of General Ledger
CGeneral Ledger Section
Fi nanci al Statements Section

This nmodul e can be used, in place of or in
conjunction with, the Inventory Control nodul e
for entering supplier purchase orders and
recei vi ng stock

Overvi ew of Purchase Orders
Pur chase Order Section

This nmodul e can be used to process payr ol
cheques and to produce separation slips, T4
slips, etc. This nodule is linked to the
G L nodul e.

Overvi ew of Payroll
Payrol | Section

This nmodul e is available to purchasers of the
Wel dpak/ Medpak software only. It is used to
track the whereabouts of controlled cylinders
or nedi cal equi pnent, track |eases, run | ease

renewal billings, rental/denurrage billings, etc.
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See al so:

This nmodule is automatically fed as a result
of Inventory Control and Invoicing nodul es.
Direct access is also allowed.

Overvi ew of Cylinder/Equi prrent Control
Wel dpak Rent al / Denurrage Overvi ew
Medpak Rental Overview

Medpak Anniversary Date Rental Overview
Wl dpak/ Medpak Lease Overview

Del i very Overvi ew

Cyli nder/ Equi pnent Files Section

Cyl i nder/ Equi pnent Control Section
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In order to use any of the nodul es of the Jedron software

package, certain files nmust first be | oaded (e.g., cannot use the A/R nodul e
wi thout first having | oaded custoner records, etc.).

The files required are broken down as foll ows:

Control Files/
Interface Fil es

ANRFiles

I nventory Files

Speci al Pricing
Files

Cyl i nder/ Medi cal

Equi pment Fil es

GL Files

AN P Files

See al so:

These files contain the paraneters on how you wish to

use your system Once established, further naintenance

of these files is generally not required unless you w sh
to change sone of your paraneters, add additional branches,
etc.

These are custoner related files and are used to add new
custoners, meke changes to existing customer information,
etc.

These are inventory related files and are used to add new
products, make changes to existing products, etc.

These are custoner/product related files and are used to
add special pricing, make changes to existing special
pricing information, etc.

These files are only required by Wl dpak/ Medpak users.
These are used to mai ntain cylinder/medi cal equi prent
rel ated i nformation, such as:

standard or special rental/denurrage rates
standard or special delivery rates
standard or special |ease rates

These are general |edger related files and are used to
add new G L accounts, make changes to the existing chart
of accounts, maintain G L divisions, etc.

These are accounts payable related files and are used to
add new suppliers, make changes to existing supplier
information, etc.

Each of the above is docunented separately in detail.
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OVERVI EW OF PERI ODI C VERSUS PERPETUAL | NVENTORY

The Jedron software package has been designed to run on a perpetual inventory
basis. However, sonme of our users who are converting from manual systens are
accustoned to working on a periodic rather than perpetual basis.

The followng will attenpt to clarify the differences between the two systens.
Peri odi c Several general |edger accounts are required:

Openi ng I nventory (openi ng bal ance, begi nni ng of

Pur chases (gF?rLurchases t hr oughout the

year are posted to this account)

C osing Inventory (cl osing bal ance, end of year, or
whenever a count is taken)

Cost of Sal es (rmust be nmanual ly cal cul ated on a
periodi ¢ basis taking the opening
i nventory plus purchases m nus
cl osing i nventory)

I nventory Adj ust. (manual entries required to this
account to offset cost of sales entry
and of fset any year end entries)

Because the closing inventory and cost of sal es cannot
be determ ned until periodic physical inventory counts
are taken, it is difficult to obtain interimfinancial
statements which reflect realistic inventory bal ances
and gross profits.

Per pet ual Only two general |edger accounts are required:
I nventory (actual inventory bal ance at any given
tinme)
Cost of Sal es (actual cost of sales at any given
tinme)

Under this system as supplier invoices are received,
they are posted directly to the inventory account. As
they are sold, the cost of the goods sold automatically
relieves the inventory account, with an offsetting entry
automatically posted to the cost of sales account.

Thus, once a physical count has been taken and an opening
bal ance entry posted to the inventory account, all future

purchases and sales will automatically increase or decrease
t he bal ance in the inventory account. Al future sales
will automatically affect the cost of sales by the cost

anount of that particul ar sale.

Under this nethod, financial statenments can be produced
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at any time, tracking realistic inventory and gross
profits.

NOTE: Wil e only one inventory/cost of sale account
is required, it is possible to have nmultiple
accounts for different categories of product.

Exanpl e: You may wish to track equi pnent under
one account, while tracking gases under
a separate account.

Addi tionally, under a perpetual inventory system any
transactions affecting your on hand quantity are updated

i mredi ately. Receiving goods will imrediately increase
your on hand while sales will imredi ately decrease your
on hand. Thus, inventory inquiries will always reflect

CURRENT on hand | evel s.

It is also possible to track quantities avail able for
shi pnent (available = current on hand mnus any quantities
al ready commtted but not yet shipped).

Recei ving of goods al so updates costing of product in the
master inventory file. This costing can be updated on
either a 'standard'" or 'average' costing basis. Wi chever
nmet hod i s chosen determ nes how the inventory and cost of
sal es accounts in the general |edger are affected as a
result of sales.

Standard A cost is assigned to each product. Under this
met hod, it is assuned that your total on hand
gquantity is valued based on this cost. |If this
cost is changed, your total on hand quantity
i s val ued based on the changed cost. Selling

product will automatically affect the inventory
and cost of sales accounts by this standard
cost .

Aver age A cost is assigned to each product. Once
established, any future receivings automatically
recal cul ate an average cost per unit. This
new average cost is automatically updated to
the inventory file.

The average costing method handl es costing
fluctuati ons between one receiving and the next
(e.g., purchasing at normal costs versus

pur chasi ng at pronotional costing, fluctuations
I n exchange rates, etc.).

Selling of product affects the inventory and
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cost of sales accounts by this average cost.




Page 10

OVERVI EW OF | NVENTORY CONTROL

See al so: Order Entry/Invoicing Overview, for details of file setups
required.

1) The inventory control systemis designed to all ow processing of inventory
rel ated transactions (receiving goods, transfer of goods between warehouses
tracki ng goods through bonded war ehouses, etc.).

2) The inventory control systemis designed on a 'perpetual inventory' basis;
thus, all transactions affect inventory immediately as soon as they are

post ed.
This means that inventory inquiries will always reflect CURRENT inventory
levels. It is not necessary to run end of day or end of nonth procedures
in order to have inventory | evel s adjusted.
Inventory inquiries on any product will always reflect the follow ng
i nformati on:
On Hand Actual CURRENT on hand quantity.
On Order Quantity currently on order which has not yet been
recei ved.
Committed Quantity currently commtted for open orders or back
orders (sal es orders) which have not yet been invoiced.
Avai | abl e Quantity available for shipnent (on hand m nus conmitted).
Back Order Quantity for which back orders exist (this quantity is

al ready included in the commtted quantity but is shown
separately in order to segregate back orders from new
open orders).

In Transit Quantity currently in transit fromyour supplier.

3) The inventory control systemis designed to allow processing of 'current’
and 'future' transactions. This nmeans that processing for the foll ow ng
nmonth may continue while nonth end procedures for the current nonth are
bei ng run.

If future nonth transactions are posted, inventory inquiries will take

t hese future nonth transactions into account. However, nonth end
inventory reports can be printed in such a way as to reflect the actual
current nonth end inventory levels, wthout taking the future transactions
i nto account .

4) Inventory transactions can be tracked sinply fromthe tinme goods are
actually received, or fromthe tinme goods are placed on order through the
intransit stage to the final receiving.

5 In addition to updating inventory |levels, the inventory systemis also
designed to update costing as goods are received. Costing nmethods which
can be established include 'standard costing' and 'average costing'.
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In rmultiple warehouse situations, costing can be maintai ned on an
i ndi vi dual war ehouse basis, or on an overall basis (main |ocation only).

Cost factors can be maintained for each product, to incorporate things
such as freight, duty & exchange.

Three different cost fields are naintained for each product:

Unit Cost Recal cul at ed average cost OR Standard Cost (cost factor
taken into account).

Last Cost Cost of goods on LAST receipt (excluding cost factor).

Buy Price Supplier's quoted catal ogue price (excluding cost factor).

6) Optional "FIFO (first in/first out) costing is also avail abl e.
(this feature is NOT supported in the Wl dpak/ Medpak version).

7) An on line inventory audit trail is available. This can be updated for
all transactions, or only those transactions which affect the 'on hand
guantity.

8) Serial nunber control is built into the inventory control system
Serial nunmbers for serialized products are required at the tinme of
receiving, as well as at the tine of sale.

9) Wel dpak/ Medpak users - cylinder/equi prment control files are updated
as a result of inventory postings. Refer to cylinder control overview
for nore details.

10) The general |edger can optionally be updated as a result of any inventory
transacti ons.

11) Several types of "bill of materials explosion' are built into the inventory
control system

12) An 'ongoi ng' physical inventory control systemis incorporated into the
i nventory control system

13) Various standard reports/inquiries are available. These include:

- Reorder reports (based on |loading a reorder point quantity for each
product).

- Stock status (inventory valuation) reports.

- Multi location inventory reports.

- Inventory audit trail reports.

- Slow noving inventory reports.

- Excess inventory reports.

- Online inventory inquiries.

- On line kardex inquiries (inventory audit).
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OVERVI EW - FI FO COSTI NG

See al so: Order Entry/Invoicing Overview for details of file set
ups required.

I nventory Control Overview for details of costing nethods
mai ntai ned in the master inventory file.

Not e: This feature is NOT supported for Wl dpak/ Medpak users.

The FIFO costing systemis an optional feature. |Its use is determned by a
flag in your System Control Record.

A separate FIFO (first in/first out) costing file is updated as a result of
i nventory receivings, sales and adj ustnents.

FI FO costing reports are available against this file. As well, a programis
I

avai lable to rebuild 'average costs' as a result of the contents of this file.
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OVERVI EW OF ORDER ENTRY/ I NVO CI NG

Files which nust be set up in order to use the order entry/invoicing nodul e are
as follows. Note that files prefixed with an '*' indicate that these files
contain CGeneral Ledger accounts, which are required by the Invoice Update

pr ocedure.

CONTROL FI LES: ADCOM Mast er Conpany Fil e
*  ADSMT G L Chart of Accounts File
ADGLX G L Chart of Accounts Extra Data File

ADCTLA System Control Record
ADCTL* System Control Record (continued)
ADCTLB Addi tional Control Nunbers
* ADCTLG G L Interface by Conpany
* | NLCN Inventory Locations File
ADCTLW Branch Control File (optional)
* ADCTLH G L Interface by Branch (optional)
ADCTLY Sal e Type File (optional)
ADCTL# Speci al Control Nunbers (optional)
* ADCTLX Cash Sal e Types (optional)

Al R FI LES: ARSIWN Sal esman Fil e
* ADCTLP P.S.T. File

ADCTLT Terns Code File
ARCUS Master Custoner File
ARCS1 Addi tional Custonmer Data File (optional)
ADCMTI0 Custoner Comments File (optional)
ADCTL@ Speci al Tax Codes File (optional)
ADCTLM Cust oner Messages File (optional)

ARSHP Ship To File (optional)
VENVED Medi cal Data file (MEDPAK users only!)
| NVENTORY * INP.C Product Class File
FI LES: ADCTLF GS. T. Rate File
I NUOM Unit of Measure Validation File
ADCTLU Unit of Measure Control File
I NVEN Master Inventory File
I NVE1 Addi tional Inventory Data (optional)
I NQPR Addi tional Inventory Pricing (optional)
ADCMT2 Product Comments File (optional)
| NTAX Product Tax Code Overrides (optional)
| NXRF Item Nunber Cross Reference File (optional)
| NBMX Bill of Materials File (optional)
ADCTLR Pronmotional Pricing File (optional)
| NBI N Inventory Miultiple Bin Locations (optional)
| NHAZ Hazar dous Products File (optional)
I NPRQ Combi ned Quantity Pricing (optional)
POPRI Supplier Part Nunbers (optional)
SPECI AL PRI CI NG | NCON Contract Price File (optional)

FI LES: | NPRI Special Price Codes & Commi ssions (optional)
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| NDSC Custoner Discounts by Product C ass (optional)
CYLI NDER/ EQUI PMENT  WECYL Cyl i nder/ Equi pnent Master File
FI LES ( WELDPAK/ I NVENG Gas/ Equi prent Product File
MEDPAK USERS ONLY): WEDEL Gas/ Equi pment Special Delivery Rates (optional)
VEGPR Speci al Rental /Demurrage Rates by
Gas G oup (optional)
V\EDEM Speci al Rental /Demurrage Rates by individual
Gas/ Equi pent  Product (optional)
ADCTLI Speci al Lease Terns (optional)
V\EDRV Driver/Counterman File

OVERVI EW

1) The order entry/invoicing system has been designed to all ow processing of
orders in one of two ways:

a) Normal Order Entry cycle; where an order is keyed, an order docunent is
produced, and shi pnent of the goods on the order is confirnmed (invoiced)
at a later tine.

b) Direct Invoicing cycle; where an order is keyed and shipnment of the goods

is confirmed (invoiced) at the same tine.

2) The order entry/invoicing system has been designed on a ' perpetual
inventory' basis. Thus, all transactions affect your inventory imredi ately
as soon as they are posted.

This means that inventory inquiries will always reflect CURRENT inventory

levels. It is not necessary to run end of day, or end of nonth procedures

in order to have inventory | evels adjusted.

Inventory inquiries on any product will always reflect the follow ng

i nformati on:

On Hand Actual CURRENT on hand quantity.

Committed Actual quantity commtted for open orders or back orders
whi ch have not yet been invoiced.

Avai | abl e Actual quantity available for shipment (on hand m nus
comm tted).

Back Order Actual quantity for which back orders exist (this quantity

is already included in the conmtted quantity, but is
shown separately in order to segragate back orders from
new open orders).

3) The order entry/invoicing systemhas been designed to allow for processing
of current nmonth and future nonth transactions. This allows processing for
the follow ng nmonth to continue while nonth end procedures for the current
nonth are being run.

If transactions are posted into future nonths, the inventory inquiries wll
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4)

5)

t ake these future nonth transactions into account. However, nonth end
inventory reports can be printed in such a way as to reflect the actual
current nonth end inventory levels, wthout taking these future transactions
i nto account .

The order entry/invoicing systemcan be run on a 'standard' or 'average
costing basis, dependent on how your System Control Record has been set
up. Additionally, if multiple warehouses are a factor, costing can be
taken fromthe main | ocation only, or costing can be done on an i ndividual
war ehouse basi s.

St andard It is assunmed that all on hand quantities are costed at the
Costi ng current unit cost.

Aver age Each product's unit cost is actually an average cost.

Costi ng Each tinme product is received into stock, the unit cost

is recal cul ated based on previous on hand quantities at
previ ous unit cost, and quantity on current receiving at
cost at which it was received.

Sal es analysis (gross profit), general |edger (inventory) and nonth end
inventory reports are affected by the costing nethod used.

Aut omat i c exception reporting is built into the order entry/invoicing system
(e.g., out of stock notifications, sales below desired gross profit |evel,
etc.).

ORDER ENTRY CYCLE

The Order Entry menu contains prograns which allow you to process quotations,
new orders or back orders.

Quot at i ons: Al'l ows you to produce priced quotations for custoners,

wi thout affecting inventory levels in any way.

Quot ations can be printed, changed, cancelled or orders can
be created from quotations using an Order Duplication
program Committed inventory woul d be affected when the
duplication programis run.

New Or ders: New orders can be input into the system and appropriate

order docunents can be produced for these. Oders can

al so be changed or cancelled as required. Input of a new
order affects conmtted but does not yet affect on hand
(until such tinme as the order is actually invoiced).

Back Orders: Back orders are automatically created as a result of

i nvoi ci ng procedures (although flags can be set not to
produce back orders for custoners who do not accept then
These back orders can be printed, changed or cancell ed

if desired. Back orders affect commtted and back ordered
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Change Orders:

Order Duplication:

Print Order Sets:

Regi sters:

O der
Confirmation:

I NVO CI NG CYCLE

but do not affect actual on hand until such tinme as they
are invoi ced.

This procedure allows orders or quotations to be changed or
cancelled if desired. Inventory is affected appropriately,
dependi ng on the type of change nade.

This procedure allows an existing order or quotation to
be duplicated for one or nore custonmers. |Inventory is
af fected appropriately, depending on the nunber of
custoners for whomthe order was dupli cat ed.

When this procedure is used, the originating docunent is
kept on file under its original docunent nunber. New
docunent nunbers are assigned to the duplicates.

This procedure allows order docunents to be printed in
bul k.

These procedures are used to produce sumrary registers
of the different types of docunents. These include
guotations (type Q, new open orders (type O and back
orders (type B)

Procedures exist on the order entry menu to confirm

shi pnment of orders. Oders can be confirned individually
or in bulk. As the orders are confirned, the commtted &
on hand inventory are affected (both are reduced by the
guantity shi pped).

These procedures can be used to confirm shi pment of new
open orders or back orders. If shipping back orders,

t he back ordered quantity is also reduced by the quantity
shi pped.

At the sanme time as confirm ng shipnent, an actual invoice
is produced. Once the invoice has been produced, the order
is no |l onger accessible fromthe order entry nmenu, but can
still be accessed fromthe Invoicing nenu.

The I nvoi ci ng Menu contains prograns which allow you to produce invoices,
wi t hout having to go through the order entry cycle first. It also allows
access to invoices which have been produced as a result of the order entry

cycl e.

Pre Billing:

This procedure can be used in situations where the

i nvoi ce docunment is to be produced before the goods are
actually shipped. It checks avail able quantities and
automatically back orders any quantity greater than the
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Post Billing:

Sal es Post
No | nvoi ce:

Credit Menos:

Change I nvoi ces/
Credits:

Print |nvoices/
Credits:

End of Day:

Updat i ng:

current avail able quantity

This procedure can be used for '"after the fact' billings,
wher e goods have already been delivered. Because it is

an 'after the fact' procedure, it does not check avail abl e
gquantities. It automatically assunes that the quantity
ordered was actually shipped, even if this quantity is
greater than the current avail able quantity.

This procedure can be used to post a sale, where no
actual invoice docunent is required. It handles inventory
in the sane fashion as the Post Billing procedure.

Procedures exist to create credit nmenos agai nst previously
i ssued invoices. Credit nenos can be input nanually,
or generated automatically frominvoice history.

Credits generated fromhistory automatically assune that
t he goods have been returned to stock and w Il affect
on hand inventory accordingly.

For credits input manual ly, options exist to return goods
to stock, or not return themto stock.

This procedure allows access to existing invoices or credit
menos, for change or cancell ation purposes. This includes
i nvoi ces created directly on the Invoicing nmenu, as well

as those invoices created as a result of Order Confirmation
procedures. Inventory levels are affected appropriately,
dependent on the type of change nade.

These procedures are used to print existing invoices and/or
credit menos in bulk, as well as re-printing invoices and/
or credit nmenos from history.

End of Day procedures include printing appropriate

regi sters for invoices (type I) and credit nmenos (type O,
as well as updating invoices and credit nenps whi ch have
been conpl et ed.

Regi sters may be printed individually, or in bulk through
the Streamed Daily Regi sters procedure.

As conpl eted invoices are updated, they are renoved from
the invoicing files & information is automatically
transferred into various other files on the system These
i ncl ude:

- Sales Analysis Files
- Accounts Receivabl e and CGeneral Ledger Files
- Invoice History Files
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- Cylinder Summary, Detail & Lease Files (Wl dpak/ Medpak
Users only).

Once invoi ces have been updated, they are no | onger
accessi bl e for change; however credits may be issued

agai nst themif required and they may then be re-invoiced
i f necessary.
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OVERVI EW OF ACCOUNTS RECEI VABLE

Files which nmust be set up in order to the use the accounts receivabl e nodul e
are as follows. Note that files prefixed with an '*' indicate that these files
contain CGeneral Ledger accounts which are required by various progranms in the
accounts receivabl e system

CONTROL FI LES ADCOM Mast er Conpany Fil e
*  ADSMT G L Chart of Accounts File
ADGLX G L Chart of Accounts Extra Data File

ADCTLA System Control Record
ADCTL* System Control Record (continued)
ADCTLB Addi tional Control Nunbers
* ADCTLG G L Interface by Conpany
* | NLCN I nventory (Branch) Locations File
* ADCTLH G L Interface by Branch (optional)
ADCTL# Speci al Control Nunbers (optional)

A/ R FI LES ARSIWN Sal esman Fil e
ARCUS Master Custoner File
ARCS1 Addi tional Custonmer Data File (optional)
ADCTLM Cust oner Messages File (optional)
ADCTL! Interest Charge Overrides File (optional)
OVERVI EW

The A/R nodule is designed to be automatically updated as a result of invoicing
procedures (refer to Overview of Order Entry/lnvoicing). As invoices and
credit nmenpos are updated, transactions are automatically posted to the AR

sub | edger.

Additionally, day to day transactions (cheque postings, adjustnents, etc.) can
be posted directly to the A/R sub ledger in either 'batch" or 'on |ine" nodes.

Features of the A/R system i ncl ude:

1) Ability to track accounts receivable informati on under one central A/R
cust oner nunber, while maintaining sales history by individual custoner.

2) Automatic credit hold capabilities (as a result of invoicing).
Additionally, facilities exist to allow manually putting custonmers on hol d,
rel easing them fromhold, rel easing specific orders fromcredit hold and
the ability to maintain credit manager conments which are accessible
t hrough various inquiries & reports.

3) Online AR inquiry, in either invoice detail or summary format, aged using
ei ther 'days' or 'nonths' aging capabilities.

4) Automatic tracking of 'average # of days taken to pay' and 'l ast paynent
dat es’.
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5)

6)

7)

8)

9)
10)

11)

12)

13)

14)

15)
16)

Ability to match specific invoice nunbers to specific custoners in the
AR inquiry.

Cheque posting program which can be controlled by either posting date or
batch reference nunber

Aut omat i c short/over paynent exception notifications produced as a result
of the cheque posting procedure.

Ability to post cheques, cash, visa, etc., as well as ability to post
m scel | aneous, non A/R rel ated deposits.

Ability to produce optional bank deposit slip if desired.
Prograns are available to apply m snmatched entries, in one of two ways:

a) by anmpount (match m sapplied debits and credits of equal anounts).
b) by date (match m sapplied credits agai nst ol dest debits, until
total amount of credit is applied).

Ability to post AAR entries in one of three ways:

a) on line - affecting both sub | edger and general |edger imedi ately.

b) batch - affecting both sub | edger and general |edger. Entries are
posted in batches & batch registers are printed/verified
before batch is updated. Unbal anced batches are NOT updat ed.

c) on line - affecting sub | edger only, imrediately.

Ability to produce aged A/R trial balances, in either invoice detail or
summary format:

a) sorted by custoner. d) sorted by delivery route.
b) sorted by sal esnan/ cust oner. e) sorted by address or posta
c) sorted by custonmer class/custoner. code.

Ability to produce aged A/R trial bal ances, for collection purposes (e.g.
only produce report for customers with bal ances over 60 days, 90 days,
etc.).

Ability to maintain standard service charge rates for different aging
categories (30, 60, 90 days) as well as ability to maintain overriding
servi ce charge RATES or AMOUNTS for specific custoners.

Ability to produce Collection Agency Reports (e.g. Creditel).

Ability to maintain A/R Open Item (invoice) history, if desired. As
fully paid invoices are purged fromthe outstanding AR files, they can
be transferred to A/R Open ItemH story files, fromwhich AAR inquiries
and reports can be produced.
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OVERVI EW OF SALES ANALYSI S

See al so: Order Entry/Invoicing Overview for details of file set ups
required.

ADDI Tl ONAL FI LE: SABUD Budgets by Sal esman/ Product C ass (optional)

OVERVI EW

Sal es analysis files are automatically updated as a result of invoicing
procedures. As invoices and credit nenbos are updated, sal es analysis
information is automatically updated to the followng files. Any or all of
these files can be updated, dependent on flags in your System Control Record.

ARSL1 - ARSL9 Custoner sales analysis files which track sal es doll ars,
sales quantities and cost dollars, for the last 15
i ndi vidual nonths, as well as Current YTD and Last YTD
sunmari es.

The structure of each file varies, depending on the type
of sal es anal ysis desired.

Exanpl e:
ARSL 1 Automatically mai ntai ned by Conpany/ Sal esnan/
Cust oner/ Product C ass/ Sub C ass/ Opti onal Product
Nurber
ARSL 3 Automatically mai ntai ned by Conpany/ Sal esnan/
Product C ass
I NSL1 An inventory sales analysis file, automatically maintained

by Conpany/ Product Nunber/War ehouse Code/ Fi scal Year.

This file tracks sales quantity, sales dollars and cost
dol l ars for each individual period of the fiscal year.

CEBKG An order bookings file, automatically maintained by
Company/ Pr oduct / War ehouse Code/ Sal esman/ Fi scal Year.

This file tracks booked quantity and booked dollars for
each individual period of the fiscal year.

SACUS A custoner sales analysis file, automatically maintained
by Conpany/ War ehouse Code/ Cust oner/Fi scal Year.

This file tracks sales quantities, sales dollars and cost
dol l ars for each individual period of the fiscal year.

ARI NV/ ARLI N Detail invoice history files which track each individual
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I ine of each individual invoice or credit nenp produced.

Sal es anal ysis reports can be produced agai nst these files,
sorted in a nunber of different ways. However, due to the
| evel of detail maintained in these files and dependent on
t he nunber of nonths of detail being maintained, reports
produced fromthese files can be quite time consum ng and

| engt hy.

ARCUS The master customer file automatically maintai ns SUMVARY
MID and YTD sal es dollars and gross profit dollars for each
cust oner.

ARCS1 The additional custonmer data file automatically maintains

SUMVARY Last Year Total Sales Dollars, Two Years Ago Tot al
Sal es Dollars and Three Years Ago Total Sales Dollars for
each custoner

I NVEN The master inventory file automatically mai ntains SUMVARY
MID and YTD sales quantity, sales dollars and cost dollars
for each product.

NOTE: In multiple warehouse situations, this file is
only updated by sales of product fromthe MAI N
war ehouse.
I NLOC The multi location file automatically mai ntai ns SUMVARY

information, in the sanme fashion as the naster inventory
file, for sales of product from NON- MAIN war ehouses only.

Various sales analysis inquiry and report prograns are avail abl e agai nst the
files nentioned above.
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OVERVI EW OF ACCOUNTS PAYABLE

Files which nust be set up in order to use the Accounts Payable Mdul e are as
follows: Note that files prefixed with an '*' indicate that these files
contain CGeneral Ledger accounts which are required:

CONTROL FI LES: ADCOM Mast er Conpany Fil e

ADCTLA System Control Record (A/P paranmeters, GL
paranmeters & possibly PO paraneters)

ADCTL* System Control Record (continued)

ADCTLB Addi ti onal Control Nunbers

G L FILES: *  ADSMI CGeneral Ledger Chart of Accounts
* ADGELX G L Extra Data File
Al P FI LES: * ADCTLC Currency Conversion File
*  ADSMT Vendor Master File
OVERVI EW
1) The accounts payabl e systemis designed to allow posting of accounts

2)

3)
4)

5)

6)

7)

8)

9)

payabl e transactions, with automatic updates to the A/P sub | edger, the
general | edger and, optionally, other sub I edgers.

The accounts payabl e system nmay be optionally linked to the Purchase
Order system

A variety of currencies and currency exchange factors are acconodat ed.

A variety of supplier types are acconodated, to all ow processing of
cheque runs, etc., for specific types of suppliers only if desired.

Optional A/P transaction history files may be nmai ntained. These are used
to allowreprinting of reports fromhistory and to prevent posting of
duplicate invoices. These include:

- Detail and Summary Cheque History
- Detail and Summary Invoice Hi story

Optional A/P open itemhistory may be nmaintained. As fully paid invoices
are purged fromthe outstanding A/P files; they may be transferred to

the Open ItemH story Files. This allows A/P inquiries & reports to be
produced fromhistory if desired.

Ability to produce supplier debit nmenos if desired.

Ability to assign default G L accounts to individual vendors, to elimnate
guesswor k during invoi ce postings.

Automatic cal cul ation of GST during invoice posting if desired.
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10) Monthly GST Credit Report is available to assist in the GST remttance
process.

11) Automatic invoice or cheque cancellation procedures, wth automatic
reversing entries posted to both A/P sub | edger and the general | edger.

12) Ability to maintain supplier conments, which are accessible during
various inquiries.

13) Ability to put invoices on hold, thus elimnating possibility of
i nadvertently issuing cheques for disputed invoices.

14) Ability to post enpl oyee advances and prepai d expenses.
15) Various inquiries and report prograns are available. These include:

- Vendor Ranked Purchases Report.

- AP Open ItemlIinquiry (fromcurrent outstanding files or open item
history files).

- AP Aged Trial Balance Report.

- Various Cheque Reports (outstanding cheques, cleared cheques, cheque
audit reports, etc.).
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OVERVI EW OF GENERAL LEDGER SYSTEM

Files which nust be set up in order to use the CGeneral Ledger Mdule are as
follows. Note that files prefixed with an '*' indicate that these files
contain CGeneral Ledger accounts which are required:

CONTROL FI LES: ADCOM Mast er Conpany Fil e
ADCTLA System Control Record (G L paraneters)
ADCTL* System Control Record (continued)
ADCTLB Addi tional Control Nunbers

* | NLCN I nventory Locations (Branches)
G L FILES: *  ADSMI CGeneral Ledger Chart of Accounts
* ADGELX G L Extra Data File
ADCTLK Division Master File (optional)
ADSTE Standard Journal Entries File (optional)
ADDI S Standard G L Monthly Distributions (optional)

ADNVSTA Addi tional Sub Ledger Control Accts (optional)

FI NANCI AL STATE- ADBUD Budget s/ Forecasts File - Dollars (optional)
MENTS FI LES: ADBUU Budget s/ Forecasts File - Units (optional)
OVERVI EW

1) Ability to nmaintain a divisonalized chart of general |edger accounts if
desired (specific digits of the G L account nunber can be reserved
for a division code).

2) Ability to restrict specific general |edger accounts to specific branches
i f desired.

3) Ability to maintain a chart of accounts under a 'master' conpany and
copy a chart of accounts between divisions, or between conpani es.

4) Ability to maintain additional sub |edgers (in addition to nornmal
A/R and A/P sub ledgers) if desired. These could be used for purposes of
tracki ng accrued purchases, deferred revenue, etc.

5) The general |edger is automatically fed by AR and A/P nodules. Direct
G L entries are also possible in tw nethods:

a) Batch Mode Entries posted into a tenporary batch file, from
whi ch batch registers are produced prior to
updating entries to the general |edger.

Unbal anced bat ches are highlighted and are not
updat ed.

b) On Line Mde Entries posted directly into the general | edger
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6)

7)

8)

9)

10)

11)

12)

Regardl ess of which nethod is used, any or all sub | edgers nmay be affected
by entries nade.

An "auto reversing entries' feature is available during On Line Journal
Entries. This can be useful for reversing year end entries, or reversing
nonth end entries nmade for financial statenent purposes.

G L trial balances may be produced at any tinme desired, in one of three
ways:

Nor mal Showi ng current nonth and To Date activity.

Spread For mat Showi ng begi nni ng of year opening bal ance,
activity for each individual nonth, year end
closing entries and year end cl osi ng bal ance.

Wor k Sheet For mat Showi ng current nonth, |ast nmonth, current year
average period, |ast year average period,
current year to date and | ast year to date
activity.

G L detail may be nmaintained on line for as long as desired (limted only
by physical disk restrictions).

Ability to set up and run standard recurring G L entries, or standard
nmonthly G L percentage distributions.

Fi nanci al Statenents may be produced for up to three fiscal years (current
year, |ast year and one year previous to |ast year).

Up to 37 different colum types may be specified for financial statenents
(actual versus budgets versus forecasts - current nonth, current year
current quarter, previous quarter, etc.).

Fi nanci al statenents may be produced for individual divisions or individual
conpani es. Consolidated financial statenments may al so be produced.




Page 27

OVERVI EW OF FI NANCI AL STATEMENTS

The financial statenent nodule is fed as a result of entries to the general
| edger.

Features of this nodul e i ncl ude:

1) Ability to track financial reporting for up to three years (current,
previ ous and/ or one year prior to previous).

2) Up to 38 different colum types (nmaxi mumof 13 for any one statenent)
are allowed. These include actuals, budgets, forecasts, variances,
guarter conparisions, etc.

3) Ability to create divisionalized financial statenents if required.

4) Ability to print interimfinancial statenents if desired (not necessary
that G L nonth end be conpl eted).

5) Ability to reproduce financial statenments for previous periods if
desired.

6) Ability to track financial reporting in dollars and/or units if desired.
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OVERVI EW OF | NQUI RI ES & ORDER REPORTS

Various inquiry and open order report prograns are avail abl e throughout the
Jedron system These are automatically fed by the foll ow ng nodul es:

Order Entry/Invoicing

I nventory Contro

Accounts Recei vabl e

Sal es Anal ysi s

Cyl i nder/ Equi pnent Control (Wl dpak/ Medpak Only)

These i ncl ude:
1) On line custonmer AR inquiries.
2) On Line inventory inquiries.

3) On line inventory audit trail inquiries.

4) On line open order or invoice history inquiries:

a) by customer

b) by order nunber

c) by product nunber

d) by customer P.O. nunber

e) by customer/ product

5) On line summary sal es anal ysis inquiries.

6) On line pricing inquiries:

a) by customer/ product
b) by custoner/special pricing only

7) On line MS.D.S. inquiries by custoner.
8) Open Order or Back Order Reports:

a) by Customer

b) by Sal esnan

c) by Product

d) by Due Date

e) by Product/Due Date
9) Conmi ssion Reports:

a) frominvoice history
b) from open orders

10) Inquiries/reports for:
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a) orders/invoices flagged as ' NOIT READY TO PRI NT'
b) invoices which have been printed but are not yet updated

11) Cylinder/ Equi prment I nquiries (Wl dpak/ Medpak only):

a) Cylinder/Equi pmrent Summary by Cust oner
b) Cylinder/Equi prent Detail by Customer
- sorted by invoice nunber or sorted by transaction date
c) Cylinder/Equi prent Lease I nquiries by Customer
d) Cylinder/Equi prrent Audit Inquiries by customer
- sorted by invoice nunber or sorted by transaction date

OPEN ORDERS: Any order which has not yet gone through the conplete
order entry/invoicing cycle. This includes new orders,
back orders and invoices which have not yet been updat ed.

I NVO CE HI STCORY: Any order which has gone through the conplete cycle
(including the invoice update).
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OVERVI EW OF PURCHASE ORDER SYSTEM

Files which nust be set up in order to use the purchase order nodule are as
follows. Note that files prefixed with an '*' indicate that these files
contain CGeneral Ledger accounts, which are required by the purchase order
nodul e.

CONTROL FI LES: ADCOM Mast er Conpany Fil e
*  ADSMT G L Chart of Accounts File
ADGLX G L Chart of Accounts Extra Data File

ADCTLA System Control Record
ADCTL* System Control Record (continued)
ADCTLB Addi tional Control Nunbers

* | NLCN I nventory Locations File
I NVENTORY FI LES: I NVEN Master Inventory File
P. Q. FILES: *  ADSMI Supplier Master File
ADCMT Suppl i er Comments (Optional)
POPRI Supplier Part #/ Price File (Optional)
PO NV PO I nventory Extra Data File (Optional)
* ADCTLp PO Product Class Extra Data File
PCDES PO St andard Comments (Optional)

OVERVI EW

1) The P. O systemcan be integrated to the general |edger, or can be
run in a non-integrated fashion.

If integrated, G L entries are autonmatically posted when received
orders are updated. |[If non-integrated, G L entries would not be
made until the supplier invoice has been received and posted through
t he accounts payabl e nodul e.

3) Three different types of P.O docunents can be produced (actual
Purchase Order, Buyer's Copy and Receiving Copy). Any/all of these
formats can be printed, depending on your requirenents.

4) The P.O systemallows for:

Suggested P.Q 's Building a P.O for a supplier over a period of
time, adding to it as required.

Bl anket P.QO's Creating an order for a fixed quantity, to be
suppl i ed over a period of tine.

Actual P.QO's P.O's may be manual ly keyed, or created from
previ ously input suggested or blanket P.QO's.

Recei vi ng Goods From previously input P.O's, or receiving
goods for which no P.O was originally input.
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5) Changes/ cancel l ations to P.O's are allowed at all stages, until
such time as a P. O has been updat ed.

6) Fromthe tine an actual P.O is created, until the tine it is
received, inventory files are affected i nmediately.

Actual P.O WI1l not affect your 'on hand' quantity, but
will affect "on order' quantity. Thus, inventory
inquiries will reflect the fact that orders
have been pl aced.

Recei ved P. O W1l increase the 'on hand' and decrease the
"on order'quantities.

Bl anket / Suggest No effect on inventory unless and until actual
P.O.'s are created.

7) Serial nunmber controlled products are handled at the receiving
st age.

8) Mul ti ple currency codes are handl ed.

9) Standard comments may be | oaded and accessed on any P.QO., for

automati c inclusion when the P.O docunents are printed.
10) Various inquiries and reports are available. These include:
a) Inventory Inquiry
b) P.O Detail Reports or Inquiries, sorted by:
- Supplier/P.O #/Line #
- Product #/Due Date
- Docunent #/Line #
c) Sunmary Val uation Inquiry by Supplier
d) Buyer's Reports, sorted by:
- Item
- Supplier

e) Sunmary registers for different types of P.O docunents (blanket,
suggested, P.O., Received P.Q).

f) Detail registers for received P.QO "s.
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OVERVI EW OF PAYROLL

Files which nust be set up in order to use the Payroll nodule are as foll ows.
Note that files prefixed with an '*' indicate that these files contain
CGeneral Ledger Accounts, which are required by the Payroll Update and Payr ol
Cheque Reversal procedures.

CONTROL FI LES: ADCTLA System Control Record
PRNUM Conpany | nformation
PRGLI Payroll G L Interface
PRDEP Payrol | Departnment File
PRUNI Payroll Union File (optional)
PREMP Enpl oyee Master File
PRTAX Tax Table File
PRTAXQ Quebec Tax Table File
PRPTX Provi nci al Tax Paraneters

Not e that PRTAX, PRTAXQ and PRPTX are updated as new
tax tabl es becone avail abl e.

OVERVI EW

1) Miltiple departnments are acconodated. Each enployee is assigned to the
appropriate departnment. Separate G L accounts for wages & benefits may
be mai ntai ned by departnment if desired.

2) Ability to term nate enpl oyees part way through a cal endar year. This
prevents enpl oyees from bei ng processed on future payroll runs, while
still maintaining year to date history until such tine as T4's have been
pr oduced.

3) Ability to print separation slips.

4) Payroll cheques may be updated to a standal one payroll cheque
reconciliation file, or may be updated to normal bank reconciliation files.

5) Detailed earnings history is automatically updated for each enpl oyee,
for each payroll run. This history file is maintained for the entire
cal endar year and is cleared out as part of payroll year end procedures.

6) Ability to input details of manually issued cheques, if required.

7) Ability to nodify the T4 file after it has been automatically created and
prior to printing actual T4's
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OVERVI EW OF CYLI NDER CONTRCL

See al so: Order Entry/Invoicing Overview for details of file set ups
required.
Addi tional Files: VECYL Cylinder Master File
I NVENG Gas Product File
VEDEL Cylinder Special Delivery Rates (optional)
VESER Cylinder Serial # Control (optional)
VEL SE Cylinder Lease File
VEGPR Speci al Rental /Dermurrage Rates by Gas G oup
V\EDEM Speci al Rental /Denurrage Rates (or Special |ease
Rat es) by Gas Product
ADCTLI St andard Lease Rates for Special (Non-Annual)
Ter ms
V\EDRV Driver/Counterman File
OVERVI EW

1) The Cylinder Control systemis designed to allow processing of cylinder
rel ated transacti ons, such as:

- shipping full cylinders to custoner sites
- returning enpty cylinders fromcustoner sites
- transferring of cylinders between warehouses or between custoners

2) Cylinder transaction files (detail and summary) are automatically updated
as a result of cylinder transactions, regardl ess of whether cylinder
transactions are posted through cylinder control progranms or through the
order entry/invoicing and/or inventory control systens.

3) Cylinder |eases are automatically tracked in a separate |lease file. M xed
| ease terns are allowed (annual versus non annual terns).

4) Optional |ease revenue deferral is available. |If used, autonmatic general
| edger entries are posted, deferring the | ease value over the termof the
| ease. A nonthly Deferred Revenue Report is also avail abl e.

5) Automatic | ease renewal billings and automatic rental/denurrage billings
are done through the cylinder control system Re rental/denurrage,
cylinders can be billed under either nmethod, with various options avail abl e
in each nmethod (daily versus nonthly, flat rates, etc.).

6) Gas pricing on either a 'per cylinder' or 'per volune' basis is
acconodat ed.

7) Multiple delivery zones are acconodated for cylinder transportation
charges. Delivery rates nmay al so be established on a 'per cylinder' or a
"per volume' basis. Delivery charges can be bypassed on orders processed
as pick ups.
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8) Grouping of several gases into one gas group is handled, to acconodate
i nterchangeability of gases or cylinder sizes, for rental/denurrage/
| ease purposes.

9) Special rental/demurrage rates for specific custoners may be established
by either gas group or by individual gas product.

10) An optional 'In House Cylinder Inventory' file may be maintained, tracking
summaries of full cylinders in house, enpty cylinders in house, cylinders
out at custoner sites and enpties out for refilling.

11) Various cylinder related reports and inquiries are available. These
i ncl ude:

- Cylinder Summaries by Custoner.
- Cylinder Detail by Custonmer (sorted by either invoice nunber or

transacti on date).

Cylinder Leases by Custoner.

- Cylinder Audits by Custoner (sorted by either invoice nunber or
transacti on date).

- Cylinder Audits by Product.

- Hazardous Goods Sal es by Custoner.

- Rental /Demurrage Lost Revenue Report.

I
I
a
I
I
a
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FUNCTI ON KEYS - GENERAL

The follow ng are standard function keys used throughout the entire system

[ F1] Whenever a yes/no question is asked, you may use [F1] for yes.

[ F2] Whenever a yes/no question is asked, you may use [F2] for no.

[ F3] This key can always be used to back up to a previous field.

[ F4] This key is used to exit or end one section of a programat a
time. Wen the final section is exited, this key will end the
programentirely.

[ F5] During data entry, if keying over a field that had previous val ues,
This key will append the rest of the field data past the cursor to

data keyed up to the cursor. The only exception is for any calls to
t he Jedbase text editor (JRTEXT) where the [F5] key does the reverse.
This text editor is used in mail, docunmenation, comrents entry, etc.

[ F17] This key is supported on a limted nunber of termnals. It acts as
a toggle switch, allowing insert node during text entry.

In addition to the above standard function keys, the term nal status |ine(s)
wi |l display other function key options avail abl e.

As wel |, throughout the applications, the follow ng single characters can be
used for specific functions:

[ ?] Virtually anywhere, keying the question mark on its own, will access
any help that is available for the particular field currently being
processed. Key this at any nmenu to determ ne other help options
avai | abl e from nenus.

['] [CRI This allows access to Jedron's Electronic Mail/Filing System
['] [CR] This allows access to Menu 00 of NEWCalled I nquiries System
['] [F1] This allows access to the OLD Called Inquiries Menu.

['] [Fx] If you key [F2] through [F16], selection x on NEWCalled Inquiry
** Menu 01 is run automatically

['] [Fx] If you key [F1] through [F16], selection 17 thru 32 on New Cal | ed
** Menu 01 is run automatically

** 1f arecord is found in ADCT1A then the Menu Entry with the alias
found in 'FKEY 02 ALIAS thru 'FKEY 32 ALIAS is run instead.

[\] This allows user to print the current screen if the term nal read
option is available. Note: On some termnals, if the screen contains



[ #]

["]

graphics, errors may occur if this is used.
Al'l ows access to Jedron's Cal cul ator program

If termnal has nmulti screen capability, keying this displays other
of two pages that Jedron nakes use of.

Al'l ows direct access to the Jedbase Phone Nunber | ookup capability.
Thi s program does | ookup fromthe nmaster customer, supplier, enployee
and nane & address dat abase files.

(Note: - this was changed from|[@ on 93/03/22.)

For super-super users when not at the MENU al |l ows access to the
screen-oriented programeditor "JRED'.




Page 37

FI LE MAI NTENANCE - STANDARD OPTI ONS

The follow ng are standard options available while in file maintenance (for any
file):

When file maintenance is first accessed, the follow ng options are avail abl e:

- Add

- Change

- Delete

I nquire

- List

- Quick File Mintenance
F1 - to select fields

F2 - Add/ Change/ Del ete

OO WNE
1

Choosi ng any option from1l through 6 allows you to performthat specific
function only.

The F2 option allows you to automatically flip back & forth between the three
nodes i ndi cated, w thout having to end one node before choosing the next one.
If you input a key (e.g. customer nunber) which does not already exist, you
will be flipped into the add node. |If you input a key which does al ready
exist, you wll be flipped into the change node, with an option to delete the
record if desired.

The F1 to select fields option applies to option 1 or 2 (choose option foll owed
by F1). This allows you to maintain specific fields only. The sane thing can
be acconplished by using option "6, which displays fields in a slightly
different format.

The followng is a list of function key features available while in file

mai nt enance. Sone of these features are EXPLICIT PROWT features only (i.e.,
feature is only avail able when an explicit pronpt regarding that feature is

di splayed in the highlighted box at the bottom of the screen). These EXPLICIT
PROVPT features have been indicated with an *** beside them

F1 to case translate (***) This pronpt allows you to translate the contents
of the field you are in, fromall UPPERCASE to
a conbi nati on of UPPER & LOAER case. This
feature does not work the other way around.

FO9 to hex translate (***) This pronpt allows you to translate the contents
of the field you are in, to its hexadeci mal val ue
(e.g., the hexadeci mal value for the word NAVE

is 4E414D45).
F8 (or ?) for help Wiile in any field, pressing either of these
keys will display hel p docunentation for that

particul ar field.
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F6 repeat |ast value (***)

F3 to back up

Field # foll owed by F3

F2 to search

? & field # for help (***)

? in bottomright corner
of screen (***)

F5 for hard copy (***)

F7 for hard copy (***)

F7 to copy a record (***)

F10 to search (***)

When di spl ayed, this pronpt allows you to repeat
the value for the field you are in, using the
value of that field fromthe PREVIOUS record

whi ch was mai nt ai ned.

Used on its own, the F3 key allows you to back up
one field at a tine.

Used in this fashion, you nmay nove to a specific
field nunber, either forward or backward.

This option alows you to position yourself to
specific points within a file. This is useful
in options such as change or inquiry.

Wiile in the key (e.g., at customer nunber or
product nunber field), inputting any character
or conbi nation of characters followed by F2

will position you to the first record starting
at that character or conbination of characters.
Used on its own, this option will bring up the

first and subsequent records in the file.

When di spl ayed, this option allows you to
request hel p docunentation for a specific field
nunber.

When first accessing a file, if there is
general hel p docunentation on that file (not
relating to a specific field), this '?" wll
display. Sinply press the '?" key to access
this general help.

When di spl ayed, this allows you to print a
hard copy of exactly what you see on the screen.

Sanme as F5 for hard copy, except that this
printout would highlight any changes whi ch m ght
have been made to the record.

This option is only available in the ADD node,
at the first field AFTER the key. This would
all ow you to copy the contents of an existing
record into the record you are currently
adding. (e.g., if in custoner file, this
pronpt woul d display at the NAME field.)

This option is available in certain fields,
where val ues previously | oaded i nto anot her
file are required. It can be used to | ook

up existing values in that file in the event
that you cannot renenber what they are. (e.g.



Page 39

in the Master Custoner File, this option would
be available in the Sal esman Nunber field).

Qui ck File Mintenance: Two options are avail able, as nentioned earlier.
The '"Key with F1 to select fields option' allows
you to specify certain fields only; however, it

will still display all fields within the file.
Option "6' allows you to specify certain fields
only and will only display those fields
speci fi ed.
Retrieval Rules within If option "6" (quick file naintenance) is chosen,
Qui ck File Maintenance: in addition to specifying the fields which are to
be mai ntained, you will also be able to specify

specify retrieval rules for the records which are
to be maintained. This could be useful, for
exanple, if you wish to do quick file naintenance
on certain records only (e.g., bulk changes on
postal codes, but only for those custoners whose
postal code begins with MLC, etc.).

To illustrate:

Assune the following file definition:

Field # 2 = Customer Nunber (6 characters)
Field # 7 = Postal Code (7 characters)
Field #10 = Tel ephone Nunber (10 characters)
Field #34 = YTD Sal es (10 digits)

Assunme Postal Codes are |loaded in the fornmat:

Field Position 1234567
Post al Code M1C 2 T1

The bl ank space in the fourth position of the
field counts as a character.

Retrieval Rule: F7(1, 3) ="MLC"
woul d only pick up those
cust oners whose postal code
begins with MLC

F7(5,3)="2T1"

woul d only pick up those
cust oners whose postal code
ends with 2T1.

F7(4,1)<>" "
Wbul d only pick up those
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Li st Option:

customers where the fourth
character of the postal code
is not a blank space.

F34<5000

Wbul d only pick up those
custoners whose YTD sal es
are less than $5, 000. 00.

The foll owi ng argunents are all owed when
speci fying retrieval rules:

= FEqual To <= Less Than or Equal To
> @Geater Than >= (reater Than or Equal To
< Less Than <> Not Equal To

AND/ OR st atenments can al so be used. Exanpl e:

F7(1, 3)="MLC' AND F34<5000 woul d pick up al
cust oners whose postal code begins with MLC AND
whose YTD sal es are | ess than $5,000. 00.

F7(1,3)="MLC' OR F7(1, 3)="M2C" would pick up al
custoners whose postal code begins with either
MLC OR M2C.

When specifying retrieval rules, fields whose
contents could be either al pha or nuneric mnust
have their val ues enclosed in quotations.

Fi el ds which are considered nuneric fields only
do not have their val ues enclosed in quotations.

A syntax error nessage will display if the above
rule is not followed. |If this happens, sinply
speci fy your retrieval rules again with or

wi t hout the quotation marks as appropri ate.

The list option is a report generation feature
whi ch allows you to design, create & optionally
save your own reports. This feature is
described in detail in the JEDBASE RUN Tl ME
manual .
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Thr oughout the system nenu sel ections have been identified

as ' ESCAPE ALLOVED or 'ESCAPE NOT ALLOVED .

" ALLOVED

"NOT' ALLOVED

Prograns thus designated sinply read files. They do not
actually wite to any files. Escaping will not damage
anyt hi ng.

If you encounter an error while running a programthus
desi gnated, sinply make note of any nessages displ ayed
(i.e., Error Number, Line Nunmber, Program Nane) - then
contact Jedron at your convenience to resolve the problem

You may al so escape out of these prograns if you decide
they were not required (e.g., if you start printing a
report, then realize you have chosen the wong one).

Prograns thus designated mani pul ate information in one
or nore files. If an error is encountered while running
one of these progranms, contact Jedron i medi ately for
assi st ance.

Si nply escapi ng out of the programcould result in
unwant ed consequences.




Page 42

TERM NAL U8 LTL DEMO SYSTEM 08/ 12/ 18
S049 WYSEGO0TS Operator Nanme - JEDRON CONTROL FI LES 14: 04: 48
1. Jedron System Descri ption Record. 18. Journal Codes Maintenance........

2. Fax Overrides by Conpany/ Branch. . 19. Sub Ledger Codes Mai ntenance.....

3. Maintain Country Codes........... 20. Maintain Sale/ Order Types........

4. Maintain State/Province Codes.... 21. Maintain Sale Type Od/Inv Conits

5. State/Prov Data (PrePaid Freight)

6. Printer Selections by Termnal... 22. Maintain Standard Order Prod List

7. Printer Descriptions............. 23. Docunent Print System....... S031

24. Maintain Program | nput Defaults..

8. Inventory Locations (Branches)... 25. Prog. Input Defaults BY OPERATOR
9. Locations (Branches) File List... 26. BLOCK Program I nput Defaults F/ M
10. Maintain Branch Control Record... 27. Fix ADCTL= Program Paranet er Desc
11. Conpany File Miintenance......... 28. Maintain Order Status Description
12. Conpany File List................ 29. Ship Via Input Table.............

13. Parameter Orides by WH Prod d ass 30. Shipping Rate Tables.............

14. G Interface Record by Branch.... 31. Maintain Corments Control File...
15. G Interface by Branch List...... 32. Purolator Custonmer No Control...
16. Vehicle Service Codes............ 33. Maintain Application FM Control .

17. Inventory Posting Reason Codes... 34. --> More Control Files........ S57
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Menu Nunber 049 (JMD49) JEDRON CONTRCL FILES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

This menu contains the control files where the paraneters
required to run your system are | ocated.

Normal |y these files are accessed during initial set up of your set up & are
then only accessed if you wi sh to change sone of the paraneters.

Refer to your user's manual (general section) for details of
t he foll ow ng:

a) standard options available while in file maintenance, for any file.
b) standard function key usage throughout the system

1 Jedron System Descri ption Record. N 907 DJRIFMO SY 1 3 01

This file contains information regarding your system such as
installation date, type of operating system nunber of printers, types of
printers, etc. This file is |loaded during initial installation. 1t is not
necessary to access this file again unless you add new printers to the system

2 Fax Overrides by Conpany/ Branch.. N J39 DJRIFMO SY 1 4
3 Maintain Country Codes........... N J53 DJRIFMO SY 1 5
4 Maintain State/Province Codes.... N J55 DJRIFM SY 1 6
5 State/Prov Data (PrePaid Freight) N G10 DJRIFMO SY 1 7
6 Printer Selections by Term nal... N 908 DJRIFMD SY 1 8 02

This file is only required if you wish to restrict specific
termnals to one or nore specific printers.

7 Printer Descriptions............. N 909 DJRIFMO SY 1 9 03

This file contains printer IDs and their descriptions. It is
| oaded during initial installation. You should not have to access this file
agai n, unless you add new printers to your system

8 I nventory Locations (Branches)... N 152 D JRIFMD SY 1 11 06

This file contains a code for each warehouse or A/R branch
requi red. Each warehouse/branch is flagged as to whether or not it is the main
| ocation (rmain | ocation will update the master inventory file, non main wll
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Menu Nunber 049 (JMD49) JEDRON CONTRCL FILES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

update a nulti locations file), to which branch the A/R transactions for any
particul ar warehouse are to be updated, a branch nane and address, and sone
G L accounts required for the Accounts Receivabl e system

9 Locations (Branches) File List... N D INLCNO SY 1 12 07
This programwi ||l provide a printout of information |oaded in

the inventory locations file. It can be run any tinme desired.
10 Maintain Branch Control Record... N 148 D JRIFM SY 1 13 08

This file is only required if you have nmultiple branches, and
then only if you wish to use a separate sequence of order/invoice nunbers for
each branch.

Speci al control nunbers by branch can be | oaded in the special
control nunbers file. Rat her than specifying that you want control nunbers by
branch in ADCTLA, you load a record in ADCTL# for that specific control nunber
This allows you to keep branch specific nunbers for only one branch. This
al so allows you to keep branch specific nunbers for only certain contro
nunbers.

Exanple 1: You have three branches - 01 02 03
You require branch 02 to have its own control nunbers but branch 03
shoul d have the same control nunbers as the main branch 01
- leave field "CONTROL # BY WH in ADCTLA as a blank or 'N
- set up branch 02 in ADCTL# for '"CNTRL SERIES ID OE
"CNTRL NUMBER ID 00 next order #
01 next invoice #
02 next cm#
07 next gqte/sh #
This will give branch 02 separate control nunbers for
orders,invoices,credit nenbs and quotes but branch 03 and 01 will default to
conpany file for their control nunbers.

Exanple 2: You have three branches - 01 02 03

You require all branches to have separate order nunbers but not any
ot her control nunbers. That is conpany w de control nunbers except for order
nunber.
| eave field "CONTROL # BY WH in ADCTLA as a blank or 'N

- set up branch 02 in ADCTL# for '"CNTRL SERIES ID OE

"CNTRL NUMBER ID 00 next order #
- set up branch 03 in ADCTL# for '"CNTRL SERIES ID OE

"CNTRL NUMBER ID 00 next order #
- set up branch 01 in ADCTL# for '"CNTRL SERIES ID OE

"CNTRL NUMBER ID 00 next order #
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Menu Nunber 049 (JMD49) JEDRON CONTRCL FILES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900

# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

This will give all branches branch specific order nunbers but conpany

wi de invoice nunbers, credit nmeno nunbers and quote nunbers.
NOTE 1: Standard Order entry 'CNTRL SERIES ID is 'COF
VEELDPAK/ MEDPAK order entry "CNTRL SERIES ID is 'W

NOTE 2: Order nunber's "CNTRL NUMBER ID is '00'
I nvoi ce nunber's '"CNTRL NUMBER ID is '01'
Credit nmenp number's 'CNTRL NUMBER ID is '02'
Quot e/ ship nunmber's "CNTRL NUMBER ID is '07

NOTE 3: In ADCTL# use the follow ng values for the specified fields...
SERI ES DESC - ORDER ENTRY SYTEM
NUMBER DESC - NEXT ORDER NUMBER
NEXT | NVO CE NUMBER ... etc
PREFI X and SUFFI X fields shoul d be bl ank
ZERO FILL YN - Y
TOTAL LENGTH - 6
PREFI X LENGTH - 0
SUFFI X LENGTH - 0
11 Conpany File Maintenance......... N 390 D JRIFMD SY 1 14 04
This file is loaded during initial installation only. It

contains static information regardi ng your conpany, such as starting order &
i nvoi ce nunbers, starting posting nonths, etc. These fields are then
automati cal |y updated through various prograns on the system

12 Company File List................ N D ADCOWD SY 1 15 05
This programallows you to obtain a listing of static

i nformati on regardi ng your conpany. It nmay be run any time desired.

13 Paraneter Orides by WH Prod d ass N | 36 D JRIFMD SY 1 16

14 GL Interface Record by Branch.... N 125 D JRIFMD SY 1 17 09

This file is only required if you have nore than one branch,
and then only if you wish to update separate G L accounts for each branch
(exampl e: FST, bank, freight, etc.). |If all branches are to update the sane
G L accounts, then it is only necessary to load a record in the GL Interface
By Conpany Fil e.

15 GL Interface by Branch List...... N D ADCTLH SY 1 18 10
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Menu Nunber 049 (JMD49) JEDRON CONTRCL FILES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900

# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX
This programwi |l provide a listing of information |oaded in

the GL Interface by Branch File. It may be run any tinme desired.
16 Vehicle Service Codes............ N or7 D JRIFM SV 1 19 SV
17 I nventory Posting Reason Codes... N I 35 DJRIFMD IN 1 20
18 Journal Codes Mintenance........ N 394 D JRIFM SY 41 3 11

This file contains standard journals codes used throughout the
AR, AP and G L systens. (e.g.: S = sales, s = cash sales, P = purchases, G =
CGeneral Adjustnents). These are pre-defined journal codes. Therefore, you
shoul d only need to access this file in order to obtain a listing of the
journal codes used.

19 Sub Ledger Codes Mai ntenance..... N 393 D JRIFMD SY 41 4 12

This file contains pre-defined sub | edger codes used throughout
the system (eg: R = AR sub |edger, P = A/P sub | edger, G = General Ledger). It
shoul d only be necessary to access this file in order to obtain a listing of
the pre-defined sub | edger codes.

20 Maintain Sal e/ Order Types........ N 831 D JRIFMD SY 41 5 13

If you wish to obtain sunmary sal es anal ysis reports by type of
sale, you nmay | oad sale type codes in this file. Exanples of use mght be for
credit nmenpos, where you may wish to identify what type of credit is being

issued (i.e., defective goods, price adjustnent, etc). |If sale types are

| oaded, then you will be pronpted to input the sale type code for each
invoice/credit meno. If no sale types are desired, load a blank record in this
file. Note: This feature is not used in Wl dpak/ Medpak.

21 Maintain Sale Type Ord/Inv Comts N NT ADCTL D ADCMI1 SY 41 6

22 Maintain Standard Order Prod List N 204 D JRIFM) SY 41 8 14

If you use standard orders (e.g., repetitive orders of the sane
itenms for specific custonmers), you nmay |l oad the details of the standard orders
inthis file.

23 Docunment Print System....... S031 N D S031 SY 41 9

24 Maintain Program I nput Defaults.. N 620 D JRIFMD SY 41 10 DE
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Menu Nunber 049 (JMD49) JEDRON CONTRCL FILES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

Fil e ADCTL= contains records describing default values for various prograrns,
and input fields within these prograns.

Wthin this file are one or nore records for each programthat defaults are
required. Each record contains up to 30 default characters, each described by
a description. If a field is nore than one character in length, nmultiple
default fields should be set up. |If nore than 30 characters of default are
required, multiple records should be set up for the program

A called program [ ADCTL=] is available to retrieve the default string for a
parti cul ar program

Fil e ADCTL= has optional COVPANY CCDE/ BRANCH CODES/ PROGRAM PASS PARAMETER

Ef fective Nov 16, 2005, file ADCT1= allows Operator Overrides on any field.
Ef fective Apr 13, 2006, Pass Paraneter was added to key and automated fix to
program ADCTL@ usi ng file ADCTL| fix control.

RE: ADCTL= PROGRAM PARAMETER FI LE *** BE CAREFUL WHEN USI NG CHANG NG ***

(1) ADCTL= records are read in OEENTO and WEENTO. It would be possible for
soneone to have created a D9$ Paraneter in the OE Record that is not in the
VWE record. Since sone prograns (eg. CEENTP) are shared by both OE and VWE this
coul d be disastrous. Please nmake sure that any tine you nodify the OE or VEE
records you check for and nodify the WE or CE record.

(2) Also, be careful when creating new paranmeter records when they are to be
used by any prograns that may be run from OEENT? or WEENT? prograns. For
exanpl e, one could not create a record OEENT3/00 since the CE prograns assune
t hat CEENTO read the CEENTO/00 records and that D9% fromthat point is
avai |l abl e throughout OE wi thout being re-read. The | esson is ' Al ways create
the paraneter record against the initial |ead-in programof a set of
prograns' .

(3) It is a good idea to run "G on ADCTL and | ook at all = records
bef ore/ after adding a new record.

(4) When adding a user record for a specific COMPANY CD and/ or W HOUSE CD
al ways use the Jedbase F/IM[F7] option to copy the record with a bl ank COVPANY
CD and W HOUSE CD

(5) If you are going to change an existing user record, you should run program
ADCTFO first. It is described bel ow

(6) See also file | ayout ADCTO=.

Program ADCTFO corrects the description and docunent code on the user's ADCTL=
Program Par aneter Records (i.e. records with a non-blank COMPANY CD and/ or
WHOUSE CD). It copies the description and docunent code fromthe correspondi ng
ADCTL= record with blank COMWPANY CD and WHOUSE CD. It will not change any
actual paranmeter settings and it should be run any tinme you plan on changing a
user's existing ADCTL= records.
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Menu Nunber 049 (JMD49) JEDRON CONTROL FI LES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

*** | F DO NG A JEDBASE UPGRADE ***

If asked, the programw || copy all the blank COWANY CD and W HOUSE CD records
from ADCTL# (the usual copy of ADCTL from Jedron's Systen) into ADCTL before the
above process is done. If the records do not exist in ADCTL, all paraneter
settings are set to blank. If the record already exists, only the descriptions
and docunent code are updated (and paraneter settings are unchanged).

25 Prog. Input Defaults BY OPERATOR N 622 D JRIFM) SY 41 11

26 BLOCK Program I nput Defaults F/ M N 621 D JRIFMD SY 41 12 DG

File ADCTO= is a redefinition of file ADCTL= which allows use of JRTEXT to do
bl ock mai ntenance on the paraneter names and paraneter val ues.

*** NOTE *** records accessed with layout are the SAME records as in ADCTL=

Normal Iy this layout would only be used during the initial definition of the
ADCTL= record as no facility is provided to shuffle existing paraneter val ues.

Fil e ADCTL= contains records describing default values for various prograrns,
and input fields within these prograns.

Wthin this file are one or nore records for each programthat defaults are
required. Each record contains up to 30 default characters, each described by
a description. If a field is nore than one character in length, nmultiple
default fields should be set up. |If nore than 30 characters of default are
required, multiple records should be set up for the program

A called program [ ADCTL=] is available to retrieve the default string for a
parti cul ar program

Fil e ADCTL= has optional COVPANY CCDE/ BRANCH CODES/ PROGRAM PASS PARAMETER

Ef fective Nov 16, 2005, file ADCT1= allows Operator Overrides on any field.
Ef fective Apr 13, 2006, Pass Paraneter was added to key and automated fix to
program ADCTL@ usi ng file ADCTL| fix control.

RE: ADCTL= PROGRAM PARAMETER FI LE *** BE CAREFUL WHEN USI NG CHANG NG ***

(1) ADCTL= records are read in OEENTO and WEENTO. It would be possible for
soneone to have created a D9$ Paraneter in the OE Record that is not in the
VWE record. Since sone prograns (eg. CEENTP) are shared by both OE and VWE this
coul d be disastrous. Please make sure that any tine you nodify the OE or VE
records you check for and nodify the WE or CE record.

(2) Also, be careful when creating new paraneter records when they are to be
used by any prograns that may be run from OEENT? or WEENT? prograns. For
exanpl e, one could not create a record OEENT3/00 since the CE prograns assumne
t hat OCEENTO read the CEENTO/00 records and that D9% fromthat point is
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Menu Nunber 049 (JMD49) JEDRON CONTRCL FILES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

avai |l abl e throughout OE wi thout being re-read. The | esson is ' Al ways create
the paraneter record against the initial |ead-in programof a set of

prograns' .

(3) It is a good idea to run "G on ADCTL and | ook at all = records

bef ore/ after addi ng a new record.

(4) When adding a user record for a specific COMWANY CD and/ or W HOUSE CD
al wvays use the Jedbase F/IM[F7] option to copy the record with a bl ank COVPANY
CD and W HOUSE CD

(5) If you are going to change an existing user record, you should run program
ADCTFO first. It is described bel ow

(6) See also file | ayout ADCTO=.

Program ADCTFO corrects the description and docunent code on the user's ADCTL=
Program Par aneter Records (i.e. records with a non-blank COMPANY CD and/ or
WHOUSE CD). It copies the description and docunent code fromthe correspondi ng
ADCTL= record with blank COMPANY CD and WHOUSE CD. It will not change any
actual paranmeter settings and it should be run any tinme you plan on changing a
user's existing ADCTL= records.

*** | F DO NG A JEDBASE UPGRADE ***

If asked, the programw || copy all the blank COWANY CD and W HOUSE CD records
from ADCTL# (the usual copy of ADCTL from Jedron's Systen) into ADCTL before the
above process is done. If the records do not exist in ADCTL, all paraneter
settings are set to blank. If the record already exists, only the descriptions
and docunent code are updated (and paraneter settings are unchanged).

27 Fix ADCTL= Program Par anmeter Desccr N D ADCTFO SY 41 13 DF

Program ADCTFO corrects the description and docunent code on the user's ADCTL=
Program Par aneter Records (i.e. records with a non-blank COMPANY CD and/ or
WHOUSE CD). It copies the description and docunent code fromthe correspondi ng
ADCTL= record with blank COMWPANY CD and WHOUSE CD. It will not change any
actual paranmeter settings and it should be run any tinme you plan on changing a
user's existing ADCTL= records.

*** | F DO NG A JEDBASE UPGRADE ***

If asked, the programw || copy all the blank COWANY CD and W HOUSE CD records
from ADCTL# (the usual copy of ADCTL from Jedron's Systen) into ADCTL before the
above process is done. If the records do not exist in ADCTL, all paraneter
settings are set to blank. If the record already exists, only the descriptions
and docunent code are updated (and paraneter settings are unchanged).

28 Maintain Order Status Description N 299 D JRIFMD CE 41 14

29 Ship Via Input Table............. N 295 D JRIFM) CE 41 15

30 Shipping Rate Tables............. N D S132 CE 41 16
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Menu Nunber 049 (JMD49) JEDRON CONTRCL FILES

Password / Level 9 Appl i cation Code SY Docunentation Code JM4A900
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX
31 Maintain Comrents Control File... N Q1 D JRIFMD SY 41 17
32 Purol ator Custoner No Control.... N NOO D JRIFMD AR 41 18
33 Maintain Application FM Control .. N J62 D JRIFMD SY 41 19 FM

Ef fective July 2004, this new control files specifies fields that are to be
added or changed within a file fromthe specified application.

The first application to use this is Order Entry custoner File Miintenance in
Program CEEN1J. Oher Files will be added as needed (ie: CEENTI replaced), and
ot her application prograns nmay be devel oped as needed.

34 --> More Control Files........ S57 N D S057 SY 41 20 15

This option takes you to additional control files.
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TERM NAL U8 LTL DEMO SYSTEM 08/ 12/ 18
S057 WYSEGO0TS Operator Nane - MORE JEDRON CONTROL FI LES 14: 05: 24
1. Special Control Number File Mint 13. System Control Record ( ADCTLA)
2. Special Control Nunber File List. 14. System Control Continued (ADCTL*)
15. System Control Continued (ADCTLB)
3. Conment Type Header Mai ntenance. .
16. General Description Type Maint...
4. Application Data Entry Passwords. 17. General Description Type List....
18. General Description File Maint...
5. Currency File Mintenance....S137 19. General Description File List....
20. PCS Cash Drawer Master File Mint

6. Maintain Cash Sale Types......... 21. POS Cash Drawer Master File List.
7. List Cash Sale Types............. 22. Hold Order Reason Code File Mint
8. POS Cash Posting Type File Mint. 23. Hold Order Reason Code File List.
9. PCS Cash Posting Type File List.. 24. W ndow Messages Fil e Mi ntenance.

25. Maintain Summary Bill Codes......
10. G Interface Record by Conpany... 26. CGovt Recycle Waste Mat Codes.....
11. G. Interface List................ 27. Maintain Exceptions Data & email.

28. Maintain Statuatory Holidays.....
12. Maintain Credit Return Reasons... 29. Maintain Wndows/ Uni x Defaults...
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Menu Nunber 057 (JMD57) MORE JEDRON CONTROL FI LES

Password / Level 9 Appl i cation Code SY Docunentation Code JM6700
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

This menu contains sone additional control files which are

required to set up your system Once paraneters have been established in these
files, it is not normally necessary to access these files again.
1 Special Control Nunber File Maint N 396 DJRIFMO SY 1 3 01

This file can be used to | oad starting control nunmbers for such
t hings as cash posting (if controlled by batch), accounts payable, work orders,
etc. |If control nunbers have already been | oaded in the systemcontrol record
or the additional systemcontrol record, then it is not necessary to | oad them
her e.

Speci al control nunbers by branch can be | oaded in the special
control nunbers file. Rat her than specifying that you want control nunbers by
branch in ADCTLA, you load a record in ADCTL# for that specific control nunber
This allows you to keep branch specific nunbers for only one branch. This
al so allows you to keep branch specific nunbers for only certain contro
nunbers.

Exanple 1: You have three branches - 01 02 03
You require branch 02 to have its own control nunbers but branch 03
shoul d have the same control nunbers as the main branch 01
- leave field "CONTROL # BY WH in ADCTLA as a blank or 'N
- set up branch 02 in ADCTL# for '"CNTRL SERIES ID OE
"CNTRL NUMBER ID 00 next order #
01 next invoice #
02 next cm#
07 next qte/sh #
This will give branch 02 separate control nunbers for
orders,invoices,credit nenbs and quotes but branch 03 and 01 will default to
conpany file for their control nunbers.

Exanple 2: You have three branches - 01 02 03

You require all branches to have separate order nunbers but not any
ot her control nunbers. That is conpany w de control nunbers except for order
nunber.

- leave field "CONTROL # BY WH in ADCTLA as a blank or 'N

- set up branch 02 in ADCTL# for "CNTRL SERIES ID OE
CNTRL NUMBER I D 00 next order #
- set up branch 03 in ADCTL# for "CNTRL SERIES ID OE

CNTRL SERIES I D CE

"CNTRL NUMBER I D 00 next order #
"CNTRL NUMBER I D 00 next order #

- set up branch 01 in ADCTL# for

This will give all branches branch specific order nunbers but conpany
wi de invoice nunbers, credit nmeno nunbers and quote nunbers.
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Menu Nunber 057 (JMD57) MORE JEDRON CONTROL FI LES

Password / Level 9 Appl i cation Code SY Docunentation Code JM6700
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

NOTE 1: Standard Order entry '"CNTRL SERIES ID is 'CE
VEELDPAK/ MEDPAK order entry "CNTRL SERIES ID is 'W

NOTE 2: Order nunber's "CNTRL NUMBER ID is '00
I nvoi ce nunber's '"CNTRL NUMBER ID is '01'
Credit nenp nunmber's 'CNTRL NUMBER ID is '02
Quot e/ ship nunmber's "CNTRL NUMBER ID is '07

NOTE 3: In ADCTL# use the follow ng values for the specified fields...

SERI ES DESC - ORDER ENTRY SYTEM

NUMBER DESC - NEXT ORDER NUMBER

NEXT | NVO CE NUMBER ... etc

PREFI X and SUFFI X fields shoul d be bl ank

ZERO FILL YN - Y

TOTAL LENGTH - 6

PREFI X LENGTH - 0

SUFFI X LENGTH - 0
2 Special Control Nunmber File List. N D ADCNT1 SY 1 4 02

This programwi |l provide a listing of control nunbers | oaded

in the special control nunbers file. It may be run as desired.
3 Comment Type Header Mai nt enance.. N 564 DJRIFMD SY 1 6 03

This file contains header records for the standard comments
file. Normally, it should be accessed only if additional types of coments
(other than those already pre-defined) are desired for any specific file. Al
comments that use the standard cal |l abl e comment mai nt enance program ( ADCMIO)
nmust be defined by a header record in file ADCTLz.

4 Application Data Entry Passwords. 9 N 398 DJRIFMO SY 1 8 04

This file contains sone pre-defined applications requiring
specific levels of security, or passwords. For exanple, in accounts receivable
postings, you may wish to restrict access to prior or future posting nonths to
specific security levels only.

Password security and Order Entry/Ilnvoicing "Shortcut cormmands” (eg. Cl, PB)

Upon intitial entry to Order Entry/lInvoicing (at to OK to proceed? pronpt) and
any time a short-cut command (see Docunentation code ML6399) is used, the
Application Data Entry Passwords file will be checked for:

APPLI CATI ON CD="CE" , FUNCTI ON | D=shortcut conmand
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Password / Level 9 Appl i cation Code SY Docunentation Code JM6700
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

This allows any individual OE/INV procedure to be "l ocked out” or password
controll ed.

5 Currency File Miintenance....S137 N 049 D S137 SY 1 10 05

Perform Fil e Miintenance on File ' ADCTLC Conpany/Currency Code File. This file
is required by the Purchase Order and Accounts Payabl e systens and contains a
code for each different currency type, along with exchange factors and G L
accounts to be affected by each currency type.

Three Currency Control Files Exist:

ADCTLC Currency Control by COVPANY
ADCT8C Currency Control by WAREHOUSE ( BRANCH)
ADCT1C Currency Control by VENDOR

The Currency Control File 'ADCTLC is used primarily by the New Accounts
Payabl e and Purchase Order Systens and contains a description of the currency,
vari ous general |edger accounts and the current exchange factor to be used for
converting this currency into the user's hone currency.

Files ' ADCT8C and 'ADCT1C are used by NEW Accounts Payabl e and contain
OPTI ONAL currency records by Warehouse or by Vendor. These are used if you
require different G L accounts and/ or exchange rates for certain branches or
vendor s.

Not e: When creating records in either of these two files ALL rel evant
fields (including exchange factors) must be input! NONE of the data
fromfile ADCTLC will be used if an ADCT8C or ADCT1C record

exi sts.

Note 1: Fil es ADCT8C and ADCT1C are NOT SUPPORTED in the Purchase Order
System

Not e 2: Order in which these files are | ooked at by the A/P prograns is
as follows:
ADCT1C - if record | oaded by vendor data fromthis record is used
ADCT8C - if record | oaded by branch data fromthis record is used
ADCTLC - if no vendor or branch record | oaded, data fromthis

record i s used.

6 Maintain Cash Sale Types......... N 136 D JRIFMD SY 1 12 06
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Password / Level 9 Appl i cation Code SY Docunentation Code JM6700
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

This file is used by the Accounts Receivable system It
contai ns sone pre-defined cash sale type codes (e.g.: 0 = paid by cash, 1 =
pai d by cheque, etc). You may access this file as desired to set up additional
codes as required.

7 List Cash Sale Types............. N D ADCLX0O SY 1 13 07

provide a listing of all cash sale types

This program wil |
le. It may be run as desired.

| oaded in the cash sale type fi

8 POS Cash Posting Type File Mint. N 255 DJRIFMD SY 1 14 14

The Cash Posting Type File is used with the Pride/ POS System
interface to correctly report, process, and allocate to the GL all cash
transactions entered with Pride/ POS Invoices. This includes Cash, Cheques,
Charge Cards (eg. Visa, Anex, Mstercard), Store Account (eg. receivables),
Deposits Taken and Returned, Deposits Applied, and paynents received on
account .

9 PCS Cash Posting Type File List.. N RO 255 D JRIFMD SY 1 15

10 &L Interface Record by Conpany... N 137 D JRIFMD SY 1 17 08

This file is used by the Accounts Receivable system It
contains G L accounts to be affected by updating A/R transactions (e.g.: FST,
Bank, etc.). Note that if G L accounts are to be maintained separately at the
branch | evel, they should be |loaded in the GL Interface File by Branch instead
of here.

11 G Interface List................ N D ADCTLO SY 1 18 09

This program provides a listing of information | oaded in the
G L Interface by Conpany File. It may be run as desired.

12 Maintain Credit Return Reasons... N or1 D JRIFMD SY 1 20

13 System Control Record ( ADCTLA) N 391 D JRIFM) SY 41 3 10

This file contains paraneters required for your system It is
accessed by all nodules of the software. This file is set up during initial
installation; however, any of the initial paraneters set up may be changed at a
|ater date if desired. Refer to help docunentation available on each field of
this file for further details.
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Password / Level 9 Appl i cation Code SY Docunentation Code JM6700
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

14 System Control Continued (ADCTL*) N 389 D JRIFMD SY 41 4 10

See Doc'n for Entry 13

15 System Control Conti nued (ADCTLB) N 392 D JRIFM) SY 41 5 11

This file contains additional paraneters required for your
system These are normally set up during initial installation, but can
be changed at a |later date if necessary. This file also contains some G L
accounts required for the purchase order system

16 Ceneral Description Type Maint... N 253 D JRIFMD SY 41 7
17 Ceneral Description Type List.... N RO 253 D JRIFMD SY 41 8
18 Ceneral Description File Maint... N 254 D JRIFMD SY 41 9 15

This is a description record type code. For instance, 'A is
used for the records that contain the description of other record types. Record
Types other than 'A can be used as needed. Pl ease renenber to docunent in this
comment, and also to add a type 'A record to define them

DESC TYPE CD USED FOR

A Description of all other record types in the file.

B Poi nt of Sal e Paynment Type

C Poi nt of Sale Charge Card Type
19 Ceneral Description File List.... N RO 254 D JRIFMD SY 41 10
20 PCS Cash Drawer Master File Mint N 251 D JRIFMD SY 41 11
21 PCS Cash Drawer Master File List. N RO 251 D JRIFMD SY 41 12
22 Hold Order Reason Code File Maint N 547 D JRIFMD CE 41 13
23 Hold Order Reason Code File List. N RO 547 D JRIFMD CE 41 14
24 W ndow Messages Fil e Mintenance. N 548 D JRIFMD SY 41 15 23

The W ndow Messages in file ADCTOH are used by various
applications to display helpful information in a Wndow. For exanple, the
program CEENTP di spl ays the all owabl e Met hods of Paynment in a w ndow.

These records are intended to be maintained by Jedron Personnel not by the end
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Password / Level 9 Appl i cation Code SY Docunentation Code JM6700
# DESCRI PTI ON PWORD P PA FILE T PROGRM AP RW LI DOC
LEVEL R RM SCR N Y NE SFX

user.

25 Maintain Sunmary Bill Codes...... 37 D JRIFMD SY 41 16

26 Govt Recycle Waste Mat Codes.. ... 055 D JRIFMD SY 41 17

27 Maintain Exceptions Data & email . Q8 D JRIFMD SY 41 18

28 Maintain Statuatory Holidays..... QL5 D JRIFMD SY 41 19

Z|l Zz2| 2| 2| Z2

29 Mai ntain Wndows/ Uni x Defaults... J71 D JRIFMD SY 41 20 UW

This file is used to nmaintain various defaults for operators and systens, when
usi ng Wndows prograns spawed from T Tinytermto access data on Uni x Systens.




Page 58 FI LE 152 I NLCN | NVENTORY LOCATI ONS FI LE (42) SCREEN 1

| 01. - WHOUSE CD —02. LOCATI ON NAME |

83. ~LOCATION | D
03. "MAIN LOCATION  — 07.7"SKI P I NTSYS CE

I 11. DIR SHP GL ACC
04. "A/ R BRANCH CODE — || 08.~SKIP I NT AR GL

| |

| |

. AR GL ACCOUNT ——
13. CLEAR/ BANK ACC ——
14. DEFER REV ACCT ———
15. INV REC CLR &L ——
16. INV XFR CLR &L ——

05. LATE DEMURRAGE? — 09. *SKI P I NTSYS I N
06."COWP CD RESTR — |[]10. | NTERSYS USR CD

|
=
N

23. "ALLOW SALES — 28. "ALLOWALSO WVH 1 — ||17."ORIDE INVTY & ———
24 "ALLOWA/ P - P/IO — 29. "ALLOW ALSO VH 2 — || 18. *G. UPDATE BR CD —
25. "WORK ORDER CUST —— 30. "ALLOW ALSO WH 3 — || 19. "BTREAD CLEAR Q. —
26. NEXT WORK OCRD# ——— 31. "ALLOW ALSO WH 4 — || 20.~DIVISION CODE —
27. "Dl SALLOWV CVBRA  — 32. "ALLOWALSO WVH 5 — || 21. *"CONTROL # WH —

22. "CASH PRI CE CODE —
| 33. BR TEL 35. "PURCH GST — 37."PURCH PST — 39.7KIT PRICE BR CD —

| 34. BR FAX 36. GST LI 38. PST LIC




Page 59 FI LE 152 I NLCN | NVENTORY LOCATI ONS FI LE (42) SCREEN 2

| 01. - WHOUSE CD —02. LOCATI ON NAME |

| 40. BRANCH NAME | 60. "B/ O BRANCH 1 —
| 41. BRANCH ADDR 1 | 61. B/ O BRANCH 2 —
| 42. BRANCH ADDR 2 | 62. "B/ O BRANCH 3 —
| 43. BRANCH ADDR 3 | 63. "B/ O BRANCH 4 —
| 44. BRANCH POST CD | 64. B/ O BRANCH 5 —
| 45. EMERGENCY PHN # | 65. B/ O BRANCH 6 —
66. B/ O BRANCH 7 —
46. "W P W HOUSE CD — 53. "RETREAD PLANT ? — 67.”°B/O BRANCH 8 —
68. B/ O BRANCH 9 —
| 47. ~I NTERCO COVP(Q — | | 54. "RETREAD GL || 69. "B/ O BRANCH 10 —
| 48. INTERCO BR (Q — | | 55. ~AP | NTERCO COM — |
| 49. A1 NTERCO CUSH#( Q | | 56. ~AP | NTERCO GL |
| 50. *P/ C LOOKUP BRCH — ||57. "INTERCO [C] GL —— || 70. ~"CURRENCY CODE -
| 51. "RAW MAT W HOUSE — || 58. "I NTERCO CTL GL — || 71. ~SALESMAN | NVTY —
| 52. "BRANCH GROP  — || 59. I NTERCO [C] CO — || 72. "SALESMAN NO ——
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| 01. - WHOUSE CD —02. LOCATI ON NAME

| 73. "VELDPAK/ NEDPAK? — | |80. DUNS NUMBER — |
| 74. \UPDATE | NV LOC — | |81. DUNS SUFFI X —— |
| 75. "TRANSFER COST % — |

| 76. "DEFAULT PRI NTER — |
| 77. DEFAULT CAP. —

| 78. *"XFRS UPD COWM T — |

| 79. DELI VERY GROUP — |
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1 WHOUSE CD

Each inventory location is assigned its own unique code. If a
| ocation is considered to be the main location, all inventory transactions for
that | ocation are stored in the naster inventory file. If a locationis
considered to be a non-main |ocation, all transactions for that |ocation are
stored in the multi location file. 1In prograns such as order entry/invoicing,
this represents the warehouse out of which goods are to be shi pped.

In the master customer or ship to file, if multiple warehouses are used and a
custoner is to be restricted to one warehouse only, input the code of that
war ehouse. |f the customer may purchase from any warehouse, |eave this field
bl ank. (NOTE: System Paraneter 6$(210,1)=0 ALLOAS overrides to this)

In the product class file, the warehouse code for each product/sub class is
optional. It is only necessary to |load records for individual warehouses if
the G L accounts to be affected are different for each warehouse.

In prograns which ask for the warehouse code, input the appropriate warehouse
code to be affected by the transaction being posted.

2 LOCATION I D

This is a 6 character cross-reference that is used by conpanies
with a large nunber of branches to sinplify the entry of branch codes. For
exanple, if Branch Ol is in the Standard Life Building, it could be
cross-referenced as STALIF. There is an option in ADCTLA (' KEY BRANCH XREF')
that specifies whether this option is being used. This 6 characters is included
as part of the LOCATI ON NAME whenever that field is printed on screens or
reports.

3 LOCATI ON NAME

This field contains a descriptive nanme of the |ocation.

4 MNAIN LOCATI ON

This field identifies whether this warehouse |location is the

main location (Y) or a non-main location (N). |If set to yes, all transactions
are stored in the master inventory file. |If set to no, transactions are stored
in the nulti location file. In this case, the master inventory file record is

used only to access such information such as the product nunber, description,
selling price, etc. Costing and on hand information is nmaintained in the
multi-location file. Re costing, if your systemcontrol record indicates that
branch costing is not to be used, then costing is also accessed fromthe nmaster
inventory file.

5 A/ R BRANCH CODE

This field contains the |ocation code to which A/Rfor this
| ocation is to be updated. This is used to allowthe ability to have separate
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or non-separate receivabl es when there are nultiple warehouses invol ved.

Exanpl e:
01 = main | ocation
02 = non-main |l ocation

Each of these two |ocations could have A/R updated to | ocation 01 only
(non-separate receivables), or they could have A/R updated to their own
| ocation (separate receivables).

This field does not affect where inventory transactions are to be posted, it
sinply affects where AR transactions are to be posted.

6 LATE DEMJURRAGE?

For Wl dpak/ Medpak only, and for non-nmain |ocations only, this
field can be set to yes to indicate that denurrage for this branch is one nonth
behind. This is useful in situations where paperwork fromthe branch in
guestion is late in comng to head offi ce.

7 COW CD RESTR

This option is only available if the ADCTLA Paraneter 'KEY BRANCH XREF' is al
set which is in turn available for Drake only. If this warehouse code is to be
restricted to a specific Conpany Code only, input that conpany code here.

Ef fective Spring/ Sunmmer 1995:

This paranmeter is now al so being checked within Order Entry and PO Systens. A
new cal |l ed program INLCN2 is available for this check.

8 ALLOW SALES

If set to [NJo, Order processing prograns may not use this warehouse code.

9 DR SHP GL ACCT

Direct Shipnent = a shipnent made directly from your supplier
to your custonmer, without actually affecting YOUR i nventory.

This field contains the G L account to be affected by direct
shipnents. It is used by both the 'PO purchase order prograns and A/R
i nvoi ci ng prograns.

"PO Recei pt When receiving a DIRECT SH PVENT P.O., the GL wll
be affected as foll ows:

Debi t Credit

Di rect Shipnent Acct I nventory Purchases Acct
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When receiving a NON-DI RECT SHI PMENT P.O., the G L will
be affected as foll ows:

Debi t Credit

Nor mal | nventory Acct I nventory Purchases Acct
AR Sal e When invoicing a DI RECT SH PVENT invoice, the G L

will be affected as foll ows:

Debi t Credit

Accounts Recei vabl e Acct Sal es Acct

Cost of Sal es Acct Di rect Shipnent Acct

When invoicing a NON-DI RECT SHI PMENT i nvoice, the GL

will be affected as foll ows:

Debi t Credit

Accounts Recei vabl e Acct Sal es Acct

Cost of Sal es Acct Nor mal | nventory Acct
NOTE: Di rect Shipnent SALES are not acconodated in Wl dpak/ Medpak

sof t war e!

10 A/R GL ACCOUNT

This field contains the Accounts Receivable G L account for
this branch. Note that it is not necessary to have separate A/R accounts for
di fferent branches unless desired. This field is used by the order
entry/invoi cing and cash posting prograrns.

In the currency control file, the purpose of |oading your A/R account is to
all ow of fsetting entries between accounts payabl e and accounts receivabl e.
(exanmple: if you want to issue an accounts payabl e cheque to refund an A/IR
custoner's credit bal ance - customer & vendor would have to be set up with
i dentical codes in the customer and vendor files).

11 CLEAR/ BANK ACCT

For cash sal e invoices, or invoices which have had deposits
applied (using the DEP feature in invoicing), this field contains the GL
account to be debited.

Exanpl e 1: Cash Sale Invoice

Debit Accounts Receivabl e Credit Sal es
Credit Accounts Receivabl e Debit Cash C earing

The debit & credit to accounts receivable is nade sinply to reflect that the
i nvoi ce has gone into & come out of the custonmer's account imrediately. Wen
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the cash is posted to the bank at a later tinme, the entry would be as foll ows:
Credit Cash Cearing Debit Bank
Exanpl e 2: Deposit

Debit Accounts Receivable Credit Sal es
Debit Cash Clearing (deposit only) Credit Deposits account

In this case only the deposit portion of the invoice is posted to cash clearing
and deposits (deposits account is found in GL Interface File). Wen the
deposit is posted to the bank, the entry would be identical to that in exanple
1 above.

This account is also requested in the currency code file (possibly for AP
debit nmenos??)

Thi s account can be overridden by values in the cash sale type file. This
account could al so be a bank account.

12 BRANCH NAME

This field contains the name of this warehouse/branch. It can
be accessed for A/R Statenents if desired (if separate statenents are issued
for each branch)

13 BRANCH ADDR 1

The address and postal code of the branch may be | oaded here.
(up to 3 lines for address and a separate |line for postal code). Again, this
can be accessed for A/R statenents if desired.

14 BRANCH ADDR 2

The address and postal code of the branch may be | oaded here.
(up to 3 lines for address and a separate |ine for postal code). Again, this
can be accessed for A/R statenents if desired.

15 BRANCH ADDR 3

The address and postal code of the branch may be | oaded here.
(up to 3 lines for address and a separate |line for postal code). Again, this
can be accessed for A/R statenents if desired.

16 BRANCH POST CD

The address and postal code of the branch may be | oaded here.
(up to 3 lines for address and a separate |ine for postal code). Again, this
can be accessed for A/R statenents if desired.

17 BR TELEPHONE
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This field contains the tel ephone nunber for this |ocation.

18 BR FAX NUMBER

This field contains the FAX nunber for this | ocation.

19 PURCH GST CD

This field defaults to the normal GST status for your
conpany or warehouse (0 = GST exenpt, 1 = GST liable). This may be overridden
for any specific docunent if necessary.

I f exenpt Any item for which the tax code indicates a TAX EXTRA
status will have no tax cal cul at ed.

For those itens where tax is included, a calculation wll
be made of the amount included and this will be deduct ed
fromthe price for that supplier

If liable Any itemfor which the tax code indicates a TAX EXTRA
status will have the tax amount cal cul ated and totall ed.
Tax included itens will have a tax included anount cal cu-

| ated for reporting purposes only.

20 GST LI CENSE

If GST exenpt, this field contains your G S.T. |license nunber

21 PURCH PST CD

O = State or Provincial Tax exenpt. Any other value indicates
that tax is chargeable at the rate stored in the State/Province File for this
code. This field is used by the Purchase Order System & nay be overridden for
any purchase order.

22 PST LI CENSE

If State/Provincial Tax Exenpt, this field contains your
exenption |icense nunber.

23 SKIP I NTSYS CE

If inter system comruni cations are being done (see inter system
fields in your systemcontrol record), this field can be used to override the
value for this specific warehouse only.

Intersystemfiles include: ARI NT (for any cash posting or g/l entries
af fecting accounts receivable).
CEINH (for invoice headers and |ines being
CEl NL updat ed between systens)
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ININT (for inventory postings being updated
bet ween systens).

Y SKI P updating the inter systens conmunications
files for this warehouse.
"N DO NOT SKI P updating the inter systens

communi cations files for this warehouse.

24 SKIP INT AR (&L

If inter system comruni cations are being done (see inter system
fields in your systemcontrol record), this field can be used to override the
value for this specific warehouse only.

Intersystemfiles include: ARI NT (for any cash posting or g/l entries
af fecting accounts receivable).
CEINH (for invoice headers and |ines being
CEl NL updat ed between systens)
ININT (for inventory postings being updated
bet ween systens).

Y SKI P updating the inter systens conmunications
files for this warehouse.
"N DO NOT SKI P updating the inter systens

communi cations files for this warehouse.

25 SKIP INTSYS IN

If inter system comruni cations are being done (see inter system
fields in your systemcontrol record), this field can be used to override the
value for this specific warehouse only.

Intersystemfiles include: ARI NT (for any cash posting or g/l entries
af fecting accounts receivable).
CEINH (for invoice headers and |ines being
CEl NL updat ed between systens)
ININT (for inventory postings being updated
bet ween syst ens).

Y SKI P updating the inter systens conmunications
files for this warehouse.
"N DO NOT SKI P updating the inter systens

communi cations files for this warehouse.

26 DEFER REV ACCT

If the deferred revenue feature is being used, this field
contains the conpany's deferred revenue G L account.

If deferred revenue is to be tracked separately for each branch, the deferred
revenue G L account for each branch can be |loaded in the inventory |ocations
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file. Any account |oaded in the inventory |locations file will take precedence
over the account |oaded in the System Control Record.

27 CONTROL # WH

You can specify which warehouse to get order entry control
nunbers from

Exanpl e:

You have six warehouse |ocations 01 02 03 04 05 06. 01 is you nmain
| ocation. 02 is a warehouse for 01 and is controlled by 01. 03 is a branch
for 01 and shoul d have separate control nunbers. 04, 05, 06 are warehouses for
branch 03. You want 01 and 03 to have separate control nunbers. Warehouse 02
control nunbers should be under 01. 04,05,06 control nunmbers should be 03's
contol nunbers.

For 01 set CONTROL # WH field to 01
For 02 set CONTROL # WH field to 01
For 03 set CONTROL # WH field to 03
For 04, 05,06 set CONTROL # WHfield to 03

NOTE: You can either use ADCTLW- control # by warehouse file - or ADCTL# -
special control nunbers file. See docunentation for each of these files.

28 CASH PRI CE CODE

For the custoner code 'CASH only, if there is a value in this
field for sales fromthis branch code, this price code will be used. This
allows different stores or branches to use different pricing levels for cash
sal es.

This field represents the price code at which this custoner's
pricing is to begin. Valid values are fromO through 9 and A through Z (these
relate to Price O through 35 in the master inventory file and the additional
pricing file).

If this custoner uses quantity break pricing, the price code deterni nes at

whi ch price level this custoner's pricing should begin. |[If quantity breaks are
not used, the price code determ nes which specific price level is to be used.
Contract pricing overrides any prices determ ned by this price code, and
operator overrides may be used on any specific order.

Note: The additional pricing file (INQPR) is new as of Novenber 8, 1990.
Prior to that date, only price codes 0 through 4 were applicable.
Ef fective June 29, 1998 - this was increased from 19 to 35 prices.

If a custonmer is |oaded with a price code greater than 4, but no prices have
been | oaded above code 4 in the additional pricing file, price level 4 wll
automati cal ly be used.

Note: - if the price selected is zero, the next |owest non zero price wll be
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- If the price code is ' ' then no price code override will take place
Not e: Speci al Pricing by Customer
@@$(320, 1) ="F" REFI NT
Use Branch Code to determine price US=2 &3 TO=0 &1
Use higher code first - if zero use |ower one

If set (last digit of product is zero) no price on conponents
unl ess set price is zero.

29 |INV REC CLR &L

This field only applies if your systemcontrol record has
the INVTY G. UPDATE flag set to yes.

This field would contain the default inventory clearing account to be affected
when the Inventory Postings progranms (found on Inventory Control nmenu) are
used. Any offsetting entries would automatically be posted to the actual

i nventory account (s).

If an inventory clearing account is to be used, all inventory postings
(including receivings) will affect it. Therefore, when an accounts payabl e
i nvoice is subsequently received, it should al so be posted against this

cl earing account instead of the actual inventory account.

Thus:
Credit Debi t
Invty Recei pt I nventory C earing I nventory
Posting of A/IP Account s Payabl e I nventory C earing
I nvoi ce
NOTE: Users of the PO Purchase Order System al so require clearing accounts
in the Currency Control File and/or the Product C ass File.
NOTE: See also the NV GL UPDATE flag in your systemcontrol record

for nore help.

See also the follow ng docunentation for a new feature avail able effective
Sept enber 1993:

If the PO ACCRUAL TYPE field in your systemcontrol record is set to F or G
t he general | edger update prograns for inventory transactions wll affect G L
accounts fromvarious files as foll ows:
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NOTE: The "G option is available to all users, regardl ess of whether
or not the PO Purchase Order Systemis being used. It allows
different types of G L transactions to be tracked in separate G L
accounts (eg: purchases tracked separately frominventory sold versus
i nventory adjustnents, etc.)

ADTCLA System Control Record
IN BOND GL ACCOUNT (not used by any procedure currently)
I NVTY GL UPDATE FLAG nust be set to yes.

ADCTLB Addi tional System Control Record
PO SET CLR GL (clearing account for PO Receipts - used
by furniture systemonly for furniture sets)

ADCTLC Currency Control File.
PO REC I NV CLR
PO REC DUTY CLR
PO REC FRT CLR

AP ACCR GL ACCT ('"F option only - not yet avail abl e)
| NLCN I nventory Locations File

INV REC CLR G

DR SH P G. ACCT (affected by direct shipnments - either

receiving or selling - NOI RECOMVENDED! )

I NP. C Regul ar Product C ass File
I NVY GL ACCT
COST OF SALES GL ACCT
PO INV REC CLR

ADCTLp
ADJ GL Al so Updates Detail or Summary

PRODN G
Y FRM BOND
BOND PURCH GL
BOND REC T GL
BOND | SSUE GL
DUTY/ TAX GL ACC
FREI GHT GL ACC

Foll owi ng are details of how your G L should be structured and when/ how t he
various accounts are affected.

G L Chart of Accounts Assets Section
I nventory Openi ng Bal ance (begi nning of year)

Liabilities Section
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(**)

File I NLCN
File ADCTLC
File INP.C

A P Accrual s account

I ncone Statenent Section

Sal es Accounts

Cost of Sal es Accounts

I nventory Expense Accounts (**)
Regul ar Expense Accounts

The inventory expense accounts will be used to
track any inventory purchases, sales, adjust-
ments, transfers, etc. throughout the year. These
accounts will be cleared out at year end at which
time the new inventory openi ng balance will be

| oaded for the next year. For easier formatting
of financial statenments, it is strongly recom
mended that a section be reserved strictly for

t hese i nventory expense accounts.

The "INV REC CLR &' field should contain an
inventory clearing account. This account wl|l
automatically be used in ALL '"inventory posting
procedures (receipts, adjustnents, transfers,
post production via bill of materials, etc.)

Each tinme a transaction is posted, the above
account will automatically be affected with the
of fsetting entry going to the appropriate

i nventory expense account .

NOTE: The clearing account in this file is
NOT USED by the PO Recei pts prograns.
It is strictly used by the inventory
posti ng prograrns.

This file contains the inventory clearing account
used by the PO Receipts posting prograns.

This file also contains clearing accounts for
duty/inmport tax and frei ght applied against

any PO received through the PO Recei pts prograns.
(I'f these fields are left blank, duty/tax and
freight would be posted to the Inventory C earing
Account | oaded in the previous field).

The '"PO REC INV CLR found in this file may
OPTI ONALLY be used to override that | oaded in
file ADCTLC, in the event that you wish to

mai ntai n separate clearing accounts by product
cl ass.

Note that using nmultiple clearing accounts coul d
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result in confusion when posting A/P invoices
(see hel p docunentation in Product Class File
for details).

File INP.C The I NVTY and COST OF SALES G L accounts contain
i nventory expense accounts affected by selling
only. Each tine a sales invoice is updated, the

cost portion of that invoice will credit the
i nventory account and debit the cost of sales
account .

Fil e ADCTLp At | east one record will be required in this

file, regardl ess of whether you are using the PO
Purchase Order System or not.

How nmany records are required is dependent on
how detail ed you want your G L tracking to be.

You may | oad only one record (all key fields

| eft blank) if transactions for ALL product

cl asses/ sub cl asses/ warehouses are to affect the
sane inventory expense accounts.

You may | oad only one record per warehouse (all
key fields except warehouse code | eft blank) if
transactions for ALL product classes/sub classes
wi t hi n warehouse 'A" are to affect the sanme

i nventory expense accounts.

You may | oad one record per product class (sub
class left blank) for all or individual ware-
houses.

Finally, you may | oad a record for each product
cl ass/sub class (for all or individual
war ehouses) .

This file also contains the various inventory
expense accounts:

INV' TY REC G ** This is the purchases expense account for any
RECEI PTS posted through the Inventory Receipts
Posti ng program

O fsetting entry is to the clearing account
fromfile I NLCN,

INV TY PUR G ** This is the purchases expense account for any
RECEI PTS posted through the PO Receipts Posting
Pr ogr ans.
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INV' TY ADJ GL

INV' TY TRANS G

INV' TY PRODN G

DUTY/ TAX GL ACC

FREI GHT GL ACC

O fsetting entry is to the clearing account from
file ADCTLC (or the override in INP.C

Both fields may contain the sane G L account

in the event that sone receipts are posted

t hrough the PO prograns while others are posted
t hrough the I nventory Posting Program

This is the expense account for any inventory
ADJUSTMENTS posted t hrough the I nventory

Adj ust nents Posting Program or the Inventory Cost
Change Program

O fsetting entry is to the clearing account from
file I NLCN.

This the expense account for any inventory
TRANSFERS posted through the I nventory Transfers
Posti ng Program

O fsetting entry is to the sane account as

| oaded for the warehouse 'TO which the product
is being transferred. The inventory clearing
accounts are NOT affected by this procedure.

This is the expense account for any inventory
PRODUCTI ONS posted t hrough the Post Production
via Bill of Materials program The anobunt

posted to this account is the difference between
the cost of the finished good and the cost of the
raw materi al s.

O fsetting entry is to the inventory clearing
account from I NLCN.

This is the expense account to which any duty/
i mport tax anmount applied agai nst a PO Recei pt
wi |l be updated.

O fsetting entry is to the Duty O earing account
fromfile ADCTLC (if no Duty O earing Account

| oaded, offsetting entry is to the Inventory

Cl earing Account fromfile ADCTLC).

This is the expense account to which any freight
anount applied against a PO Receipt will be
updat ed.

O fsetting entry is to the Freight O earing
account fromfile ADCTLC (if no Freight Cearing
Account | oaded, offsetting entry is to the
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I nventory C earing Account fromfile ADCTLC).

When posting the AP invoice(s) for duty/tax and freight, these should
be posted agai nst the sanme clearing account to which the original
pur chase order was updat ed.

BOND G/ L ACCOUNTS

BOND REC T (L

NV TY FROM BONDY
BOND | SSUE GL

BOND PURCH GL

The followng "BOND fields are only applicable
if you receive goods into a 'bonded’ warehouse
prior to releasing theminto general inventory.

These fields could be affected by either Inventory
Posting Progranms or PO Receipts Prograrns.

NOTE: The ' Bonded Warehouse' feature is not
conpl etely supported. Further devel op-
ment wor k woul d be necessary in the
event that this feature is required!

This field contains the G L account to which
RECEI PTS | NTO A BONDED WAREHOUSE ar e updat ed.
These G L accounts are affected by the Inventory
In Bond Posting Programonly.

O setting entry is to the inventory clearing
account from I NLCN.

When goods are rel eased FROM t he bonded

war ehouse into general inventory (once custons
cl earance is conplete), the Inv'ty from Bond
account will be debited and the Bond Issue GL
account will be credited. These G L accounts
are used by the Inventory Receipts fromln
Bond Posting Program only.

Sane as the BOND REC T (L except that this

woul d be used by the PO Receipts Posting Program
only. Receiving into a bonded warehouse duri ng
PO Recei ving has been turned off, awaiting
further devel opnent as required.

30 | NTERSYS USR CD

If inter system updates are being used, this field in the
conpany paraneters file, contains the default 'FROM user code for the inter

syst em updat e prograns.

In the inventory locations (Branch) file, this sanme field is used to identify
for each | ocation, which user code is to be used in the creation and updating of
inter systemfiles. This allows inter systemupdates to be done in a single

| ocation, for distribution to many branches.
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31 DUNS NUMBER

The DUN & BRADSTREET BUSI NESS | NFORVATI ON code consists of two parts:
" DUNS NUMBER 9-digits
"DUNS SUFFI X' 4-digits

It is frequently used in EDI to nutually identify trading partners.

These fields are contained in I NLCN, ARCS1, ARSHP, and ADSMI. (Note, they are
not currently in ARSHPW - Wl dpak SHIP-TO file).

32 DUNS SUFFI X

The DUN & BRADSTREET BUSI NESS | NFORVATI ON code consists of two parts:
" DUNS NUMBER 9-digits
"DUNS SUFFI X' 4-digits

It is frequently used in EDI to nutually identify trading partners.

These fields are contained in I NLCN, ARCS1, ARSHP, and ADSMI. (Note, they are
not currently in ARSHPW - Wl dpak SHIP-TO file).

33 EMERGENCY PHN #

This field is used to store energency response information for printing on
reports in the delivery scheduling system (driver trip report and hazardous
goods mani f est)

34 WORK ORDER CUST

If the Wirk Order Systemis being used, this field identifies the custoner
to be used on all work orders.

C(

35 NEXT WORK ORD#

36 ALLOWALSO VH 1

if any values are | oaded here, if a custonmer is restricted to a warehouse,

field contains additional warehouse(s) that are allowed under that restriction.

tl

37 ALLOWALSO WH 2

if any values are | oaded here, if a custonmer is restricted to a warehouse,

field contains additional warehouse(s) that are allowed under that restriction.

tl

38 ALLOWALSO VH 3

if any values are | oaded here, if a custonmer is restricted to a warehouse,

field contains additional warehouse(s) that are allowed under that restriction.

tl

39 ALLOWALSO VH 4
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if any values are | oaded here, if a custonmer is restricted to a warehouse, t|
field contains additional warehouse(s) that are allowed under that restriction.

40 ALLOWALSO WH 5

if any values are | oaded here, if a custonmer is restricted to a warehouse, t|
field contains additional warehouse(s) that are allowed under that restriction.

41 ALLOWA/P - P/IO

42 | NTERCO COMP(Q

To allow for situations where rel ated conpani es are invoicing transactions ol
behal f of each other on the same conputer system mrrored G. updates may be
performed for Sales / Cost of Sales / Inventory / Accounts Receivable GST / Tax
/| Freight / Msc

These accounts will be stored in the product class file. |nterConpany woul d
normal Iy be identified by a uni que warehouse/ branch code.

If a fromConpany is in the file, InterConpany entries will only be generated
fromthat conpany.

As well, if the branch code to be used in the 2nd conpany is different than the
mai n conpany, it may al so be stored.

For 'Q type Interconpany Billing this field nust be stored in both INP.C and
INLCN. For the other types, the INP.C value only is used.

43 | NTERCO BR (Q

To allow for situations where rel ated conpani es are invoicing transactions ol
behal f of each other on the same conputer system mrrored G. updates may be
performed for Sales / Cost of Sales / Inventory / Accounts Receivable GST / Tax
/| Freight / Msc

These accounts will be stored in the product class file. InterConpany woul d
normal Iy be identified by a uni que warehouse/ branch code.

If a fromConpany is in the file, InterConpany entries will only be generated
fromthat conpany.

As well, if the branch code to be used in the 2nd conpany is different than the
mai n conpany, it may al so be stored.

For 'Q type Interconpany Billing this field nust be stored in both INP.C and
INLCN. For the other types, the INP.C value only is used.

44 | NTERCO CUSH( Q)

To allow for situations where rel ated conpani es are invoicing transactions ol
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behal f of each other on the same conputer system mrrored G. updates may be
performed for Sales / Cost of Sales / Inventory / Accounts Receivable GST / Tax
/| Freight / Msc

These accounts will be stored in the product class file. InterConpany woul d
normal Iy be identified by a uni que warehouse/ branch code.

If a fromConpany is in the file, InterConpany entries will only be generated
fromthat conpany.

As well, if the branch code to be used in the 2nd conpany is different than the
mai n conpany, it may al so be stored.

For 'Q type Interconpany Billing this field nust be stored in both INP.C and
INLCN. For the other types, the INP.C value only is used.

45 WELDPAK/ MEDPAK?

[Y] Indicates that the Wl dpak/ Medpak systemis being used by this conpany.
Not e: Medpak users nust also set the ' Medpak Splits' flag to yes.

Not e: Begi nning June 2, 1998 this field has been added to Branch file as an
overri de.

46 UPDATE | Nv LCC

This field allows a warehouse code to be used, but another to be updat ed.
Normal Iy you would only use this for non-main ,location warehouses. This is not
supported in Wl dpak. This feature was added for QU DRI (Cv=LV) in Novenber
1998.

47 DI SALLOW CM&RA

If set to [Y]es, this location is not allowed to process Credit Menps or Reti
Aut hori zati ons.

48 TRANSFER COST %

If not blank, when Inventory Transfers Posting is used, this percentage wl|
added to the transfer cost for average costing purposes at the receiving
| ocation only. This feature added for Macarthur tire in Novenber 1998 re
transfers fromretread plant to branch inventory.

49 AP | NTERCO COWP

If not blank, this AP transaction is to be posted using |InterConpany Updates
i npl enented for Bedford Bedding in February 1999. Thi s met hod works as
foll ows:

This field is used to | ookup a branch record. The branch specified nust contain
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an | nterConpany Conpany and GL account. This interconpany GL account is then
debited instead of the expense in the conpany in which the entries are posted.
In the other conpany, this same accounted is credited, and the expense is

debi t ed.

Note: Effective October 1999, changes are nmade to update the sane interconpany
accounts when interconpany |Invoices are paid such that the control account wl|
reflect the actual AP bal ance in the 2nd Conpany.

Following is a summary of how I nterconpany entries are inplenented at Bedford
Furniture as of Cctober 1999.

[I]nterconpany type transacti ons.

1) Process AR Invoice (ie to BEDCAL - Whouse TO - Custoner Cass CA/ RE WP/ VC)

Billing Conpany (BB) 2nd Conpany (BC)
Credit I nt er Conpany Sal es/ Taxes Debit I nt er conpany Purchases Expense and
GST I nput Tax Credit
Debi t I nt er conpany Contr ol Credit I nt er conpany Contr ol
[Clentralized Billing Transactions

1) Process AR Invoice (ie Wouse CA RG WP/ VO
Billing Conpany (BB) 2nd Conpany (BO)

Debi t Account s Recei vabl e Debi t Centralized Billing AR Contr ol
Credit Centralized Billing Gl Credit Sal es/ Taxes

2) Process AR Cash Recei pt

Debi t Bank Credit Centralized Billing AR Contr ol
Credit Account s Recei vabl e Debi t I nt er conpany Contr ol

Credit I nt er conpany Contr ol

Debi t Cetralized Billing Ctl

Centralized Accounts Payabl e System

1) Process AP Invoice

Bi || ed Conpany ( BB) 2nd Conpany (BO)
Credit Account s Payabl e Credit Centralized A/IP Control
Debi t Centralized A/P Control Debit Expense and GST I nput Tax Credits

2) Process AP Cheque

Credit Bank Debi t Centralized A/P Control
Debi t Account s Payabl e Credit I nt er conpany Contr ol
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Credit Centralized A/IP Control
Debi t I nt er conpany Contr ol

50 AP | NTERCO G

If not blank, this AP transaction is to be posted using |InterConpany Updates
i npl enented for Bedford Bedding in February 1999. Thi s met hod works as
foll ows:

field is used to | ookup a branch record. The branch specified nust contain
nt er Conpany Conpany and GL account. This interconpany G. account is then
debited instead of the expense in the conpany in which the entries are posted.
In the other conpany, this same accounted is credited, and the expense is

debi t ed.

0
Thi s
an |

i

Note: Effective October 1999, changes are nmade to update the sane interconpany
accounts when interconpany |Invoices are paid such that the control account wl|
reflect the actual AP bal ance in the 2nd Conpany.

Following is a summary of how Interconpany entries are inplenented at Bedford
Furniture as of Cctober 1999.

[I]nterconpany type transacti ons.

1) Process AR Invoice (ie to BEDCAL - Whouse TO - Custoner Cass CA/ RG WP/ VC)

Billing Conpany (BB) 2nd Conpany (BC)
Credit I nt er Conpany Sal es/ Taxes Debit I nt er conpany Purchases Expense and
GST I nput Tax Credit
Debi t I nt er conpany Contr ol Credit I nt er conpany Contr ol
[Clentralized Billing Transactions

1) Process AR Invoice (ie Wouse CA/ RG WP/ VO
Billing Conpany (BB) 2nd Conpany (BO)

Debi t Account s Recei vabl e Debi t Centralized Billing AR Contr ol
Credit Centralized Billing Gl Credit Sal es/ Taxes

2) Process AR Cash Recei pt

Debi t Bank Credit Centralized Billing AR Contr ol
Credit Account s Recei vabl e Debi t I nt er conpany Contr ol

Credit I nt er conpany Contr ol

Debi t Cetralized Billing Ctl

Centralized Accounts Payabl e System
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1) Process AP Invoice

Bil | ed Conpany ( BB) 2nd Conpany (BO)
Credit Account s Payabl e Credit Centralized A/IP Control
Debi t Centralized A/P Control Debit Expense and GST I nput Tax Credits

2) Process AP Cheque

Credit Bank Debi t Centralized A/P Control
Debi t Account s Payabl e Credit I nt erconpany Contro
Credit Centralized A/P Control

Debi t I nt er conpany Contr ol

51 SALESMAN | NVTY

If set to [Y]es, this field indicates that this Warehouse is used to track
sal esperson's inventory. This branch will not be allowed as a branch in order
processing, other than as a line itemoverride to update that branch code
i nventory.

Alink will be stored to the actual sal esman nunber this inventory is for, and a
cross index will be maintained for sanme. (JA152)

52 BRANCH GROUP

This field is used by certain Sales Analysis reports to group branches.

53 B/ O BRANCH 1

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

54 B/ O BRANCH 2
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If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

55 B/ O BRANCH 3

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

56 B/ O BRANCH 4

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not blank, the
systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
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order lines will be switched to that branch. |If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

57 B/ O BRANCH 5

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

58 B/ O BRANCH 6

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.
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59 B/ O BRANCH 7

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

60 B/ O BRANCH 8

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

61 B/ O BRANCH 9

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the
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systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

62 B/ O BRANCH 10

If a product is Back Ordered in the warehouse fromwhich it is ordered, it i:
possi ble for Back Order lines to automatically be switched to another branch.

This is done by | oading Back Order branches in priority sequence in each
war ehouse' s | ocation record.

When a back order is created, if the back order branch fields are not bl ank, the

systemw || ook for inventory of the back ordered product in each of the
branches. |If any back ordered itemis found in the first B/ O branch, all back
order lines will be switched to that branch. If not found in the first, but
found in the second, the second will be used, and so on for up to 10 branches.

A skip Re-Direct field may be set in the Custoner extra Data file, and in the
Product Class File. As well, at the end of an order or invoice, the operator may
use [F11] to Skip or Allow redirects on a specific order.

This feature added August 99, and works for B/Os from CEUPDlL only - Not Wl dpak
or On Line Back O ders.

63 FUT B/ O BRCH

64 |NTERCO [C] GL

If InterConpany Updates are used, this flag will determ ne what type of
I nt erconpany updates they are. Options include:

[I]nterConpany - this is where the conpany issuing the invoice is
invoicing the 2 nd conpany. G. entries in the 2nd conpany
are posted to the purchases journal, and treated exactly
as an A/P purchase. Note: Effective Cctober 1999, this
nmet hod i s being changed to post an additional entry to
offset the AR and A/P entries in the two conpanies, with
entries to an Interconpany Control account. The
I nt er Conpany control account is defined in the Custoner
Class file.

[Clentralized Billing. this is where the first conpany is invoicing
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custoners on behal f of the 2nd conpany. |In this case,
entries are nmade in such a way that the 1lst conpany has a
receivable for the entire sale, and the entire sale is
posted to Interconpany sales, while the 2nd conpany remts
GST and any sal es taxes, and gets credit for the sale.
Note: Effective October 1999 Cash Posting will al so nake
entries between conpani es, such that the centralized billing
control account will reflect the actual AR for the 2nd
conpany. Each Invoice paid in the central conpany w ||
have interconpany entries nmade to keep in bal ance.

I nt er Conpany Control G. accounts are found in the Branch
and Product C ass Files.

The above 2 nethods were inplenented for Bedford Furniture in md 1997.

Following is a summary of how I nterconpany entries are inplenented at Bedford
Furniture as of Cctober 1999.

[I]nterconpany type transacti ons.

1) Process AR Invoice (ie to BEDCAL - Whouse TO - Custoner Cass CA/ RG WP/ VC)

Billing Conpany (BB) 2nd Conpany (BC)
Credit I nt er Conpany Sal es/ Taxes Debit I nt er conpany Purchases Expense and
GST I nput Tax Credit
Debi t I nt er conpany Contr ol Credit I nt er conpany Contr ol
[Clentralized Billing Transactions

1) Process AR Invoice (ie Wouse CA RG WP/ VO
Billing Conpany (BB) 2nd Conpany (BO)

Debi t Account s Recei vabl e Debi t Centralized Billing AR Contr ol
Credit Centralized Billing Gl Credit Sal es/ Taxes

2) Process AR Cash Recei pt

Debi t Bank Credit Centralized Billing AR Contr ol
Credit Account s Recei vabl e Debi t I nt er conpany Contr ol

Credit I nt erconpany Contro

Debi t Cetralized Billing C

Centralized Accounts Payabl e System
1) Process AP Invoice
Bi || ed Conpany ( BB) 2nd Conpany (BO)
Credit Account s Payabl e Credit Centralized A/P Contro
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Debi t Centralized A/P Control Debit Expense and GST I nput Tax Credits
2) Process AP Cheque

Credit Bank Debi t Centralized A/P Control
Debi t Account s Payabl e Credit I nt erconpany Contro
Credit Centralized A/P Control

Debi t I nt er conpany Contr ol

[Quik Drive Interconpany Billing - Devel oped February 1998

This method is used by Quik Drive to handl e Canadi an Custonmer Orders which are
consol i dated and shipped fromtheir US warehouse to a Canadi an distribution cen
tre, and then forwarded to the individual custonmers. This nethod works as

foll ows.

Al the Canadi an customers are maintained in both the US and Canadi an Custoner
Files. War ehouse code restriction is used in the custoner file to
differentiate US and CA custoners.

Al'l orders are entered and processed in the US conpany. The CA warehouse code
is set up to update nmain location inventory, as is the US warehouse code. This
all ows inventory control to accurately reflect US and Canadi an orders.

Canadian pricing is set up in filel - Branch Override Pricing.
I nterconpany Cost is obtained fromfile INLCL for branch CA

When a canadi an shipnment is being prepared, all orders are released in the sane
way as US orders.

When Canadi an i nvoi ces are processed, an additional consolidated invoice will be
printed conmbining all the Canadian invoices on file.

When these invoices are updated, all the normal G. entries and sal es anal ysi s
updates, etc. will be updated to the Canadi an conpany. Additional updates w |
be done to the US conpany based on the inter conpany accounts defined in the
Product class file.

[Rloma Moul ding Inter Conmpany - Devel oped Aug 2001

For this type, during the invoice update, if the Product Class flag is set to

this value, an invoice will be created for each branch in the from

conpany/ branch to the to conpany. One invoice per update/branch will be
creat ed.

A price and cost for interconpany transactions will be maintained by Product

Class, with an override by product.

65 | NTERCO CTL G
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If InterConpany Updates are used, this flag will determ ne what type of
I nt erconpany updates they are. Options include:

[I]nterConpany - this is where the conpany issuing the invoice is
invoicing the 2 nd conpany. G. entries in the 2nd conpany
are posted to the purchases journal, and treated exactly
as an A/P purchase. Note: Effective Cctober 1999, this
nmet hod i s being changed to post an additional entry to
offset the AR and A/P entries in the two conpanies, with
entries to an Interconpany Control account. The
I nt er Conpany control account is defined in the Custoner
Class file.

[Clentralized Billing. this is where the first conpany is invoicing
custoners on behal f of the 2nd conpany. |In this case,
entries are nmade in such a way that the 1st conpany has a
receivable for the entire sale, and the entire sale is
posted to Interconpany sales, while the 2nd conpany remts
GST and any sal es taxes, and gets credit for the sale.
Note: Effective October 1999 Cash Posting will al so nake
entries between conpani es, such that the centralized billing
control account will reflect the actual AR for the 2nd
conpany. Each Invoice paid in the central conpany w ||
have interconpany entries nmade to keep in bal ance.

I nt er Conpany Control G. accounts are found in the Branch
and Product O ass Files.

The above 2 nethods were inplenented for Bedford Furniture in md 1997.

Following is a summary of how Interconpany entries are inplenented at Bedford
Furniture as of Cctober 1999.

[I]nterconpany type transacti ons.

1) Process AR Invoice (ie to BEDCAL - Whouse TO - Custoner Cass CA/ RG WP/ VC)

Billing Conpany (BB) 2nd Conpany (BC)
Credit I nt er Conpany Sal es/ Taxes Debit I nt er conpany Purchases Expense and
GST I nput Tax Credit
Debi t I nt er conpany Contr ol Credit I nt er conpany Contr ol
[Clentralized Billing Transactions

1) Process AR Invoice (ie Wouse CA RG WP/ VO
Billing Conpany (BB) 2nd Conpany (BO)

Debi t Account s Recei vabl e Debi t Centralized Billing AR Contr ol
Credit Centralized Billing Gl Credit Sal es/ Taxes
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2) Process AR Cash Recei pt

Debi t Bank Credit Centralized Billing AR Contr ol
Credit Account s Recei vabl e Debi t I nt er conpany Contr ol

Credit I nt erconpany Contro

Debi t Cetralized Billing C

Centralized Accounts Payabl e System

1) Process AP Invoice

Bil | ed Conpany ( BB) 2nd Conpany (BO)
Credit Account s Payabl e Credit Centralized A/P Contro
Debi t Centralized A/P Control Debit Expense and GST I nput Tax Credits

2) Process AP Cheque

Credit Bank Debi t Centralized A/P Control
Debi t Account s Payabl e Credit I nt erconpany Contro
Credit Centralized A/P Control

Debi t I nt er conpany Contr ol

[Quik Drive Interconpany Billing - Devel oped February 1998

This method is used by Quik Drive to handl e Canadi an Custonmer Orders which are
consol i dated and shipped fromtheir US warehouse to a Canadi an distribution cen
tre, and then forwarded to the individual custonmers. This nethod works as

foll ows.

All the Canadi an customers are maintained in both the US and Canadi an Custoner
Files. War ehouse code restriction is used in the custoner file to
differentiate US and CA custoners.

Al'l orders are entered and processed in the US conpany. The CA warehouse code
is set up to update nmain location inventory, as is the US warehouse code. This
all ows inventory control to accurately reflect US and Canadi an orders.

Canadian pricing is set upin filel - Branch Override Pricing.
I nterconpany Cost is obtained fromfile INLCL for branch CA

When a canadi an shipnment is being prepared, all orders are released in the sane
way as US orders.

When Canadi an i nvoi ces are processed, an additional consolidated invoice will be
printed conmbining all the Canadian invoices on file.

When these invoices are updated, all the normal G. entries and sal es anal ysi s
updates, etc. will be updated to the Canadi an conpany. Additional updates w |
be done to the US conpany based on the inter conpany accounts defined in the
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Product class file.
[Rloma Moul ding Inter Conmpany - Devel oped Aug 2001

For this type, during the invoice update, if the Product Class flag is set to

this value, an invoice will be created for each branch in the from

conpany/ branch to the to conpany. One invoice per update/branch will be
creat ed.

A price and cost for interconpany transactions will be maintained by Product

Class, with an override by product.

66 | NTERCO [C] CO

67 CURRENCY CODE

Pre-determ ned currency codes include: 'C - Canadian, 'U -
U.S. This currency code will be required in the supplier master file. The NEW
accounts payabl e system and P.O. purchase order systemw || update the

appropriate G L accounts as |oaded for each currency code.

If other currency codes are required, these may al so be | oaded in the currency
control file, then carried over into the supplier master file (see the currency
code field in the vendor file for an exanple of when other currency codes

may be required).

Not e that accounts payabl e cheque nunber sequencing (Additional System Control
record) only handles codes C and U. If additional codes are used, and

separate series of cheque nunbers are required by each currency's bank account,
your System control record should indicate that cheque nunbers are to cone from
the GL Extra Data File rather than the Additional System Control record.

Currency code is also |l oaded into the general |edger extra data file. |If
present, and if financial statenents are to be prepared using exchange rates
(ie: consolidated statenents) this field is used to obtain the exchange rate to
be used.

68 KIT PRICE BR CD

For KIT Bill of Materials priced by Kit Conponent rather than Kit in Total, :
option is available to allow special pricing by branch for each itemin the kit.

This option allows for a unique price for each of up to 5 branches. If the
branch code and price are there for any of the 5 the price will be used rather
than the normal kit price calcul ated. (ROVMOU - 00/01/18)

69 WP WHOUSE CD

For the production scheduling system if not blank, when a Raw Material Item
updat ed by the Production WP Mvenent Program (BXPRO3), this field Identifies
the WP warehouse to be used if any. For exanple, when a raw material ltemis
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first used, if this field is not blank, it will be transferred to the WP
war ehouse.

Doc Code M ssing

70 DI'VISI ON CODE

If this branch also represents a G. Division, the division code in question i
stored here.

If the General Ledger is divisionalized, this field contains
the code (which is a part of the GL account nunber as descri bed by ADCTLA
paraneters) identifying a division.

71 DIVISION FI LLER

If the General Ledger is divisionalized, this field contains
the code (which is a part of the GL account nunber as described by ADCTLA
paraneters) identifying a division.

72 P/ C LOOKUP BRCH

If not blank, this field contains the branch code to use for Product d ass
| ookups re G. Updating (Program | NP.C2).

73 RAW MAT W HOUSE

74 DEFAULT PRI NTER

In order to save keystrokes, a default PRI NTER and def ault
PRI NTER CAPABI LI TY can be established. This allows for default printer access
with a single function key [F8] during printer selection routines.
This field is found in the followng files:
JRCTLZ System Installation Record (default for entire installation)
| NLCN The default can be overridden for a branch (Nov 2002)

JRCTLO Operator Codes File (defaults can be overridden for specific
oper at or s)

It should be noted that if this option is used, the operator will not be
pronpted to accept the selection or capability.

75 DEFAULT CAP

In order to save keystrokes, a default PRI NTER and def ault
PRI NTER CAPABI LI TY can be established. This allows for default printer access
with a single function key [F8] during printer selection routines.
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This field is found in the followng files:
JRCTLZ System Installation Record (default for entire installation)
| NLCN The default can be overridden for a branch (Nov 2002)

JRCTLO Operator Codes File (defaults can be overridden for specific
oper at or s)

It should be noted that if this option is used, the operator will not be
pronpted to accept the selection or capability.

76 XFRS UPD COW T

This field identifies how transfers order processing will update Inventory.
is stored as a conpany w de paraneter (Q6$(440,1)) and effective August 2003, a
per branch override field is also available. Follow ng describes transfers
processi ng for each of the options.

N or blank (only option currently avail able in Wl dpak)

Transfers orders will reduce on hand in from branch, and update in transit

in receiving branch.

Transfers receiving will reduce in transit by amount received in receivVving
branch, and on hand will be increased by the sane anpbunt. Any back orders will
remain in transit. Goods not received, and not back ordered will be added back
to the sending branch.

Y - avail able March 1997

Transfers orders will update commtted in from branch, and update in transit in

recei vi ng branch.

Transfers receiving will reduce in transit by the amobunt received in receiving

branch, and on hand will be increased by the sane anobunt. Any back orders will

remain in transit. Goods not received and not back ordered will be

reduced fromthe sending branch's comritted. Goods received will also be reduced

fromthat commtted.

Note: Effective Septenber 1999 Transfers in From Branch will be -(Transfers in
To Branch) This will allow identification of portion of commted that is
In transit.

Under this option, transfers will take place in 4 steps:

Step 1 - Transfer order entered. - From Branch Inventory is Conmmtted only,
just as if a regular order. Release Qies are entered nanually as the
order is entered, or through order change.

Note: Effective Feb 2008, release gties are entered in programt hat
changes status to shipped. As well, The TO branch is updated as
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On Order for any Qy conmted in the from Branch.

(NOTE: for Time LTD On Order and Commtted for Transfers are never
updated at all - rather XFR gty is displayed on Inventory Inquiry
and STock Status).

Step 2 -Optionally, the Order may be Rel ease Verified through O der Shipnent
Rel ease Verify Programon Sel ector 10. The order status is changed to a
'V

Step 3 - Transfer order is shipped through the Change Transfer Status to
Shi pped programon Selector 11. It's order status is changed to
"T". At this tinme, if not Release Verified, the Shipped Qy may be
entered. The difference between Ordered and Rel eased/ Shi pped w Il be
changed to the new ordered qty after the shipnent is received (as of
Feb 2008). To Prevent Back Orders, the Order Qy should be changed to
mat ch the shi pped QY.
At this point:

FROM br anch Committed reduced by full order quantity |ess any
Back Order
On Hand reduced by rel eased quantity

TO branch In Transit updated by the rel eased quantity
On Order Reduced by the released Qy

Back orders are created on line, or after the invoice updated, as
determ ned by the back order paraneter.

Step 4 - Transfer order is received. - To Branch Inventory is increased, and
to Branch In Transit Qy is relieved. If a BfOrenmains, and on |ine
back orders are not being produced, the order status reverts to printed
and any lines with Back Orders remain with the BO Qy noved to Qvy
O der ed.

| Option - Immediate Transfers - | nplenmented Aug 2003 - Quik Drive as Branch
Override

This option works exactly the sane as Type [ except that the Transfers Recei pt
Step is skipped. After orders are released and verified, and status is changed
to shipped, the orders are received in the To branch. 1In Transits is never
updated. Quik Drive uses this to ship out Sal esman Inventory to Branches set up
for sal esman inventory.

77 SALESMAN NO

If set to [Y]es, this field indicates that this Warehouse is used to track
sal esperson's inventory. This branch will not be allowed as a branch in order
processing, other than as a line itemoverride to update that branch code
i nventory.
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Alink will be stored to the actual sal esman nunber this inventory is for, and a
cross index will be maintained for sanme. (JA152)

78 DELI VERY GROUP

Used for delivery reporting/scheduling. (see OEHDR7). ldentifies |ocations
(stores) in sane delivery area. For exanple, stores serviced by same truck
coul d use a truck nunber as the delivery group code.

| npl emrented April 2004 - Royal WMattress.

79 |INV XFR CLR &L

If Inventory transfers is used between branches, when inventory posting is
updat ed, transfers are posted as debit/credit to inventory accounts as defined
in INP.C and other side of entry is posted to this account.
| npl emented May 20, 2004 - SW HER

80 GL UPDATE BR CD

If GL updates determned by the GL Interface Files INP.C and ADCTLp are the :
as for some other Branch or Warehouse Code, that Code nmay be | oaded here,
negating the need to maintain a separate interface for this Branch

| mpl emrent ed Jun 15 2004 - QUI DRI

81 ORIDE INVTY (L

If not blank, this field overrides the Inventory Account Stored in |INP.C

82 BTREAD CLEAR CGL

For the Mchelin Bib Tread inventory inports, this field nust be | oaded with
cl earing account to use for the invenntory postings done. Theoretically, every
transaction should result in a zero entry top this account, but it is there in
case a systemor processing error causes a difference.

83 RETREAD PLANT ?

This field is used to identify locations that are Tire Retread plants, that :
to use special logic for processing custoner orders, and stock transfers.

This | ogic, devel oped for MacArthur Tire in February 2008, works as foll ows:
CUSTOVER ORDERS

When a customer provides used casings to be retreaded, or to be used for stock
retread tires, a custoner order will be generated. This order will require a
Sal e Type to be included in the order as per the |ist bel ow

RR Casings are to be Repaired and Retreaded.
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CC Casings are to be used for the production of stock tires. A Casing Credit

will be issued after the tire has been inspected and found to be usable. If
the tire fails inspection, the tire will be disposed of and a charge for
di sposal added to the order , or the casing will be returned.

Fol l owi ng additional Sale Types may al so be used:

RO Repair Only

SO Service Only

IO Inspect Only

SC Scrap Tire Pickup
NP No Pickup

AD  Adj ust nent

SS Startup Stock

DS Deal er Stock

CP  Casing Purchase
BS Build for Stock

When the order is entered, the inventory branch will be set to the Retread
Location Branch code, and the Sales branch will be set to the Branch getting
credit for the sale. Wen the invoice is eventually produced and updated, G-
entries will differ in that 2 sets of entries will be nmade for the sale. The
first will be an interbranch sale between the Retread branch and the sal es
branch, where the price used will be the tires standard cost stored in the Unit
cost field, and the cost will be the Retread Standard Cost (stored in the
STANDARD COST field of the inventory extra data file.). G Updates will occur as
descri bed bel ow

Assumi ng sal e price of 100%, Branch Cost of 75%, and Retread Std Cost of 508$:
G RT

BRANCH
SALES 100CR
COST 75 DR
AR 100DR
| NTER 75 CR
| NVTY 50CR
RT SLS 75CR
RT COST 50DR
| NTER  75DR
When the Order is first entered, a line will be entered for each Fi ni shed Good

Cap and Casing to be created with the appropriate quantities, or for each casing
credit expected, with the appropriate Quantities.

When the inspection and retreading are conpleted, lines will be added for any
repairs required, and any disposed tire will require gty changes and addition of
di sposal charges.

STOCK Tl RES

Once casings are inspected and determined OK for Stock Production, a new
Transfer order will be entered, with a sale type of BS. The custonmer code wl|
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be equal to the code of the branch to which the tires are being transferred, and
will receive the tires once they are conpl et ed.

Once conplete, the transfer will update inventory, based upon the product
inventory flag (which can be overridden by branch in file INLC1L S15.29).1t w ||
reduce appropriate inventories in the selling branch, and increase themin the
received in the selling branch, but the casing cost will be added to the stock
tire's standard cost when the standard cost is first | oaded.

G updates will be as follows for each line item using the sane val ues as
cust omer sal e:

G RT Br anch
I NTER 75DR 75 CR

SALES 75CR
I NVTY 50CR 75 DR
COosT  50DR

84 RETREAD GL

This field contains the retread i nterbranch control G. account.

This field is used to identify locations that are Tire Retread plants, that are
to use special logic for processing custoner orders, and stock transfers.

This | ogic, devel oped for MacArthur Tire in February 2008, works as foll ows:
CUSTOVER ORDERS

When a customer provides used casings to be retreaded, or to be used for stock
retread tires, a custoner order will be generated. This order will require a
Sal e Type to be included in the order as per the |ist bel ow

RR Casings are to be Repaired and Retreaded.
CC Casings are to be used for the production of stock tires. A Casing Credit

will be issued after the tire has been inspected and found to be usable. If
the tire fails inspection, the tire will be disposed of and a charge for
di sposal added to the order , or the casing will be returned.

Fol Il owi ng additional Sale Types may al so be used:

RO Repair Only

SO Service Only

IO Inspect Only

SC Scrap Tire Pickup
NP No Pickup

AD  Adj ust nent

SS Startup Stock

DS Deal er Stock

CP  Casing Purchase
BS Build for Stock



Page 95

FILE NO 152 JF152 NAME: I NLCN | NVENTORY LOCATI ONS FI LE (42)

When the order is entered, the inventory branch will be set to the Retread
Location Branch code, and the Sales branch will be set to the Branch getting
credit for the sale. Wen the invoice is eventually produced and updated, G-
entries will differ in that 2 sets of entries will be nmade for the sale. The
first will be an interbranch sale between the Retread branch and the sal es
branch, where the price used will be the tires standard cost stored in the Unit
cost field, and the cost will be the Retread Standard Cost (stored in the
STANDARD COST field of the inventory extra data file.). G Updates will occur as
descri bed bel ow

Assumi ng sal e price of 100%, Branch Cost of 75%, and Retread Std Cost of 508$:
G RT

BRANCH
SALES 100CR
COST 75 DR
AR 100DR
| NTER 75 CR
| NVTY 50CR
RT SLS 75CR
RT COST 50DR
| NTER  75DR
When the Order is first entered, a line will be entered for each Fi ni shed Good

Cap and Casing to be created with the appropriate quantities, or for each casing
credit expected, with the appropriate Quantities.

When the inspection and retreading are conpleted, lines will be added for any
repairs required, and any disposed tire will require gty changes and addition of
di sposal charges.

STOCK Tl RES

Once casings are inspected and determined OK for Stock Production, a new
Transfer order will be entered, with a sale type of BS. The custonmer code w ||
be equal to the code of the branch to which the tires are being transferred, and
will receive the tires once they are conpl et ed.

Once conplete, the transfer will update inventory, based upon the product

inventory flag (which can be overridden by branch in file INLC1L S15.29).1t w ||
reduce appropriate inventories in the selling branch, and increase themin the
received in the selling branch, but the casing cost will be added to the stock
tire's standard cost when the standard cost is first | oaded.

G updates will be as follows for each line item using the sane val ues as
customer sal e:

A RT Br anch
I NTER 75DR 75 CR
SALES 75CR
I NVTY 50CR 75 DR
COST 50DR
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85 18%




Page 97 FI LE 390 ADCOM COVPANY FI LE (21) SCREEN 1

| 1.-COVPANY CD — |

2. COVPANY NAME
3. ADDRESS 1

4. ADDRESS 2

5. ADDRESS 3
6
7
8

. POSTAL CCDE
. "TELEPHONE
. "FAX TELEPHONE

10. NEXT O(RDER NO — 14.7“AR CURR POCST M ——— |
11. NEXT INVOCE NO —— 15. I N CURR POCST M ——— |
12. NEXT C M NO _— |
13. NEXT CHEQUE NO ——— |
17. NEXT QUOTE/ SHP# ——  16."PERIODS I N YEAR — |
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1 COWANY CD

Each conpany to be set up is assigned its own uni que code
in the master conpany file (ADCOV). In other files, this field should contain
t he code of the conmpany for which records are to be added, changed, etc. In
application prograns, this field should contain the code of the conpany for
whi ch the application is being run.

2 COVPANY NAME

A nane may be | oaded with the code for each conpany present.

3 ADDRESS 1

Up to 4 lines of 30 characters each of the sold to nane and
address may be | oaded.

4 ADDRESS 2

Up to 4 Iines of 30 characters each of the sold to nane and
address may be | oaded.

5 ADDRESS 3

Up to 4 Iines of 30 characters each of the sold to nane and
address may be | oaded.

6 POSTAL CODE

Up to 4 Iines of 30 characters each of the sold to nane and
address may be | oaded.

7 TELEPHONE

A tel ephone nunber may be | oaded (no dashes or spaces). The
area code need only be |loaded if available. This field is a cross reference to
t he customer nunber field & | ookups by tel ephone nunber nmay be done during such
procedures as order processing/invoicing. For this reason, it is inportant
t hat consi stency be mai ntai ned when | oadi ng tel ephone nunbers.

In the supplier file this field is informational only.

In both cases, if a tel ephone nunber is loaded it will display when the ' PHONE
feature is used at any nenu.

8 FAX TELEPHONE

This field can be used to | oad the custoner's fax nunber, if
appl i cabl e.

9 (9%
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10 NEXT ORDER NO

This field contains the next order nunmber to be used for this
conpany. Once established, this field is automatically updated by the order
entry program Note that if your systemcontrol record indicates that nanua
order nunbers are to be used, you wll have the ability to key in order nunbers
during order processing, rather than having them system assi gned.

If your systemcontrol record indicates that control nunbers
are to be maintained by branch, |oad starting nunbers in the branch control
record rather than in the master conpany file. (Renenber to |eave
sufficient gaps in order to avoid having control nunbers for different branches
overl ap eachot her).

11 NEXT I NVO CE NO

This field contains the next invoice nunber to be used for this
conmpany during invoicing procedures. Once established, this field is
aut omati cal | y updat ed.

If your systemcontrol record indicates that control nunbers
are to be maintained by branch, |oad starting nunbers in the branch control
record rather than in the master conpany file. (Renenber to |eave
sufficient gaps in order to avoid having control nunbers for different branches
overl ap eachot her).

12 NEXT ¢ M NO

This field contains the next credit nmenp nunber to be used for
this conpany. Once established, this field is automatically updat ed.

If your systemcontrol record indicates that control nunbers
are to be maintained by branch, |oad starting nunbers in the branch control
record rather than in the master conpany file. (Renenber to |eave
sufficient gaps in order to avoid having control nunbers for different branches
overl ap eachot her).

13 NEXT CHEQUE NO

This field is only applicable if the original accounts payabl e
systemis used. It contains the next system generated cheque nunber to be
assigned. Once established, this field is automatically updated.

If you have nmultiple branches & wish to have different cheque nunbers for each
branch, |load the starting cheque nunbers in the A/P branch cheque nunbers file
(selector 17). This file may be used regardl ess of whether your system control
record indicates that control nunbers are to be mai ntained by branch or not.

14 AR CURR POST Mr

This field contains the CURRENT A/ R POSTI NG MONTH (i n YYMM
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format). Once established, this field is automatically updated when the C ose
Orders AR & Sales programis run at nonth end.

If set to zero, it will be assuned that A/ARis not used by this conpany.

15 I N CURR POST MI

This field contains the CURRENT | NVENTORY POSTI NG MONTH (in
YYMM format). Once established, this field is automatically updated when the
Cl ose Inventory programis run at nonth end.

If set to zero, it is assuned that Inventory Control is not used by this
conpany.

16 PERIODS | N YEAR

This field contains the nunber of period in your fiscal year.

17 NEXT QUOTE/ SHP#

Cont ai ns the next packing slip nunber for this conpany. This is
automatically assigned during the Order Print Program
It may al so contain the next quotation nunber to be assigned, if your system
control record has the Assign Quote # flag set to yes.

If your systemcontrol record indicates that control nunbers
are to be maintained by branch, |oad starting nunbers in the branch control
record rather than in the master conpany file. (Renenber to |eave
sufficient gaps in order to avoid having control nunbers for different branches
overl ap eachot her).
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Par aneters SCREEN 1

. - COVPANY CD

NAUDET TRAIL 2
.M N | NAUD YN

. MTNAUD OH ONLY?
.AMTNAUD | NV ONLY?

.MNV GL UPDATE ?

.AMN BOND GL ACCT ——

AUSE I/P PIOS ?
.M NSL1/ I NPS1 HI' S

. M"USE | NBI N?
."MAI'N LOCAT' N I D
. "BRANCH COST YN?
. M'NV DEC PLACES
. A"COST DEC PLACES
. "PO DEC PLACES

. "PRI CEDEC PLACES

185"M SC | TEMS Q.7 —
1967"GE CONTRCOL? —
205" CONSI GN. | NVTRY? —
212"KI TS/ SET LOG C —

229" NV MR OP CODE —

235"ALL WH ON LI ST? —
243"NMARKUP COST —
258"MAI NTAI'N I NPSH —
262" STANDARD COST? —
277" NVTY PCST AVG? —
289" NVA CI NG AVG?  —
29. "FI FO COSTING ? -
303"QUOTE/ ORD COST —
312"ORD/ I NV OP LOG? —
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02. - COVPANY CD —

66."O RIDE SOLD TO? —
8617OLD ADCTLS$ ?? —

377"SEP. PACK SLI P# —
388"PACK SLI P FRVAT —

602 ORD/ I NV PRT PFX —
670"ASSI GN CUST NO -
391 LAST CUSTOVER ——
184"ORD VAL BY MAS? —

FOR OTHER PARAMETERS SEE FI LE 389

| 444"JNL CD | NVO CES — |
| 455"JNL CD CASH SLS — |

| 466" JNL CD CREDI TS

GST/ FST AND TAX OPTI ONS

85. "PST ON FRElI GHT? —
86. "PST ON M SC? —
07. "FST RECI PR —
13. "FST BASE —
15.7"GST EXTRA INC —
62. "DEDUCT FST | NC? —
996" TAX ON BASE —
333"GST YN —

366 GST#/ BUS# ST
285 BUS REG NO END ——
399"FRT GST/ FST RAT —
400"MSC GST/ FST RAT —
489"GST ON BASE YN —
262" TAX VARY | TEM ? —
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02. - COVPANY CD —

90. "USE JEDBASE ?  —
92. "UPDATE CEBKG ? -

93. MN MM G % — | | 772"UPDATE CESNQ 1? — 153*SMN ORI DE SEC  —
413 MAXI MM GP % ——| | 805"CANCEL B/ O Y/ N? — 1757QIY BREAK PRC ? —
95. "DAI LY TOTALS ? - 816 MSDS OR PROD NO —

96. S/ A DEDUCT FST? — 973" NV DI=CR/ SH DT — 288 CANCEL SEC LVL -
97. "COW SSI ON CALC — 299"CANCEL ALL/ CASH —
02. "UPDATE SACUS ? -

06. "GL BY BRANCH YN — 018"NAVE FROM A/ R#? — 322"UPDATE LOT HI ST —
12. "CONTROL # BY WH — 030"SLS/ FST REG RQ? —

32."ORD PRINT REQ D —
33."ORD REG R REQ D —

041"MALLOW CASH SLS? — 34. "COST SEC TY LVL —
36. "ASSI GN QUOTE#  — 568"PR OVER SEC LEV —
38. "I N\V/ ORDER SORT — 108"AUTO A/ R BAL YN — 579"CE DI SC SEC LEV —
119"MANUAL ORDER #7?7 — 39. "CUST INF SEC LV —

51. Ml NXRF PARTI AL ? — 725"SPLIT COWM CD  —
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02. - COMPANY CD — AP Par anet ers

79. "G USED - G Paraneters 81. "AP USED -
80. "G CUR POST MIH —— 82. "AP CUR POST MIH ——
83."FI'S YR START MO — 355G DETL PRT FLG — 84. "A P SEPARATE YN —
03. "USE REFNCE JX27? — 411M"POST MNTH YYMW? — 89. "USE NEW A/ P -
04. "UPDATE ADSUM ? — 422”3/ E BALANCES ? — 91."USE A/P H ST ? —
277"UPDATE ADAJ/W — 433 "F/ S DRAFT ? - 98. "OFFSET A/ P A/ R? —
37. MONTH END DATE — 535 F/ S ROUNDI NG - 14. "PRT MAN CHQ YN -
40. "Dl VI SI ON START - 490"ACCTG SPEC EDI T —— 56. "AP PAY SELECT ? —
41. DI VI SI ON LENGTH — 512 STATS ACCT SI ZE — 72. "AP HOLD BACK -
67."GL MASTER COW — 524"CLOSE ENTRY TYP — 783"AP CHEQ # FROW? —
938"GL | NTER COW ? — 894"AP KEY CHQ NO —
54, FIN ST POST MTH —— 905"AP AGE BY ? -
55. ADEXC USED? - 736"LINE | TEM REF # — 916"AP MASTER COWP —
64. "G L:UNITS ClI ? - 217"G L QLD STYLE - 927"BANK MAST COW —
65."F/'S: UNITS SUM? — 120"MAI NTAI N APHIL -
70. "GL ALLOW ADD YN — 307"AP OVRD BNK ACC — 344"AP VWH RESTRI CTN —
71. "GL CHANGE J/E - 501M"ASSI GN AP VCHR —
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02. - COVPANY CD —

46. "MEDPAK SPLITS ? —
01. "WELDPAK/ MEDPAK? — 703"MEDPAK SPLIT LN —
43. LEASE TERM MIHS —— 50."SPLI T FREI GHT ? —
44. "DEFER LEASE REV — 2317SKI P DAYS CALC -—
45. "DEFER REV ACCT —— ||546"ANN Y DATE RENT —
646"DEFER REV S/IL  — 657"MEDPAK RENT TY —
47. "DEL'Y GL BY PC? — 781"PRODUCT MAX.?  —
48. "DEL' Y IN PRICE - 239"RND SPLI T CALCS —
49. "DEL' Y TO SALES? — 613"REN' DEM JNL CD -—
52. "RENEW LSE NO BL — 624"LSE RENEW JNL  —
53. "NEGATI VE CYL CD — 251"UPDATE ARI NX9 ? —
029"USE W\EREG? -
097"AUTO CYL BAL YN — Call Inqgiry Sec Levels
478"PST DEL'Y IT EX —
557"LEASE PST SRCE - | 1977SEC LVL INQ 11 - |
580"ALLOW NEG DEM  — | 208ASEC LVL INQ 12 - |
228"BR CD - REN LSE — | 2197"SEC LVL INQ 13 - |
| |
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02. - COVPANY CD —

PURCHASE ORDER SYSTEM || .. ... PQ SYSTEM . . ... ... M SCELLANEQUS . ..
88. "USE | TEM W NDOW —

00. "PO SYSTEM USED? — || 60."PQ CST FAC UPD? — || 35.7BU LD NG COW  —
08. "PO ACCRUAL TYPE — || 61. "PQ CST FAC SRC? —

09. "HOVE CURR CD — 42. "SKIP FM AUDI T ? —
10. *PO USE PO NV YN —

16. *PO DOC PRT PROG — 883"KEY BRANCH XREF —

3007PO BUY PRT PROG —
311°PO REC PRT PROG —
57. PO PRT PO DOC  —

58. "PO PRT BUY DOC - ... BMX OPTIONS .....
59. "PO PRT REC DOC -

849"USE WORK ORD YN — 11. "USE RAW MAT YN —
872"PO WAYBI LL YN  — 74. " NVTY BOM UPDT —
195"PO O R EXCH FCT — 750" NVTY BOM COST  —
240"PO I N TRANS SYS — 9847 NVAO CE BMX H ? —

296"PO CLAIM PST ? -
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SCREEN 7

02. - COVPANY CD

337
348
359
360
371
382

NEXT
NEXT
LAST
NEXT
NEXT
NEXT

M sc Control Nunbers

I NV TRAN #
P/ O NUMBER
UPDATE NO.
PO REC. NO
SUGG PO NO
BLKT PO NO

668~CUSTOMER | D

Inter System Paraneters

064" NTER SYS O E ? —
1317 NTER SYS AAR ? —
142" NTER SYS I NV ? —
164" NTER SYS AR-G —
769" NTER SYS A/P ? —

254 | NTERSYS USR CD —
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02. - COVPANY CD —

69. "PR AP REC/ DI RDP —
73."PR BANK BY CHQ -
951"PR MAST COWP —
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02. - COVPANY CD —

94. "CREDIT MR OPCD —
794" NVAI NTAIN ARHIL? —
962"BALANCE CASH ? —
053"CREDI TS TO CM # —

87. "ARI NV HI STORY
99. "UPDATE ARI NX3
761" UPDATE ARI NX4
838" UPDATE ARI NX5
075" UPDATE ARI NX6
747" UPDATE ARI NX7
758" UPDATE ARI NX8

N N ) ) ) ) )
I

68. "A/R USI NG MPTEN

827"NMAI NTAI N ARHLS?
850" MAI NTAI' N ARCS1?

007"A/ R ATB DTL DT
243 CREDI T CUST NO

591M"JEDRON POS YN  —
681"POS START SHI FT —
692"PCS END SH FT  —
173"POS ORDER UPDT —
7T14"N R AGNG DM —
770"CALLED F/ M2 —

206"A/ R STMI' SUFFI X —
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1 A

Contains a fixed Value, usually a prefix, which identifies this record anong
other records within a file containing Multiple record types (ie: ADCTL JRCTL)

2 COWPANY CD

Each conpany to be set up is assigned its own uni que code
in the master conpany file (ADCOV). In other files, this field should contain
t he code of the conmpany for which records are to be added, changed, etc. In
application prograns, this field should contain the code of the conpany for
whi ch the application is being run.

3 AUDIT TRAIL ?

If set to yes, the inventory audit file (INAUD) is to be
updated for all inventory transactions (sales, receipts, adjustnents,
transfers, etc).

4 G USED

bl ank or Y indicates GL used on this system- N indicates G
not bei ng used.

5 G CUR PCST MIH

This field contains the current posting nmonth for the GL (in
YYMM format). Once established, this field is automatically updated by the
CLOSE G L PROGRAM found on the nmonth end nenu.

NOTE: The C ose G L procedure does not actually sumrari ze (purge) any G L
detail; it sinply rolls over the posting nonth in order that journa
entry type progranms can al ways display the current nonth as the
defaul t.

See al so the NEXT G L SUMVARI ZE MONTH (found in the Additiona
Control Nunbers File). This field is updated by the program which
actually summarizes (purges) G L detail fromthe GL files.

6 AP USED

This field indicates whether or not this conpany is using the
accounts payabl e prograns.

Left blank or 'Y A/ P bei ng used
"N A/ P not being used

7 AP CUR PCST MIH

This field contains the current posting nonth for Accounts
Payable (in YYMMformat). Once established, this field is automatically
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updat ed by the C ose Accounts Payabl e programrun at nonth end.

8 FIS YR START MO

This field contains the CALENDAR nonth in which your fiscal
year starts (01 = Jan, 02 = Feb,..... 12=Decenber)

Note the following re fiscal year versus cal endar year:
If FISCAL YEAR = January to Decenber, 1990

Cal endar Month January 1990
Cal endar Month June 1990

Cal endar Mont h Decenber 1990
Cal endar Mont h January 1991

Posting Month 0190
Posting Month 0690
Posting Month 1290
Posting Month 0191

If FISCAL YEAR = May 1990 to April 1991

Cal endar Month May 1990

Cal endar Month Decenber 1990
Cal endar Month April 1991
Cal endar Month May 1991

Posting Month 0191
Posting Month 0891
Posting Month 1291
Posting Month 0192

Posting nmonth is sinply the accounting period of your fiscal year into which
entries are to be posted (cal cul ated based on when fiscal year ENDS)

In the first exanple, January 1990 is the 1st accounting period of the fiscal
year which ends in 1990.

In the second exanple, May 1990 is the 1st accounting period of the fiscal year
whi ch ends in 1991.

9 INV G UPDATE ?

If set to yes, the GL will be updated as a result of any
i nventory postings prograns (inventory control nenu), or any PO Receipts
(PO purchase order nenu).

Re inventory postings:

As inventory postings are done, you will be pronpted for a G L account
(normal ly an inventory clearing account). When the inventory posting file is
cleared, the following entries will be posted to the general |edger:

One entry will automatically be posted to the inventory clearing account.
The reversing entry will be nade to the actual inventory account for the
product (determ ned by the product class file).

If using this nmethod, accounts payabl e invoices should be applied to the
inventory clearing account rather than the actual inventory account.
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An invty receipt would credit inventory clearing & debit actual inventory

The A/P invoice would credit accounts payable & debit inventory clearing
Theoretically, when these two transactions have been posted, the inventory

cl earing account should have a zero bal ance. However, certain situations could
cause this not to be true. Sonme exanpl es are:

- the inventory receipt is posted in the current nonth, but the A/P invoice
is not actually posted until next nonth.

- the inventory receipt is posted at one cost, but the A/P invoice is posted
at a different cost (this could be corrected by doing another inventory
receipt - two lines: first line would be a negative receipt of the
original quantity at the original cost received at, second |line would be
a positive receipt of the original quantity at the actual cost invoiced).

I nventory adjustnments would al so affect the inventory clearing and actual

i nventory accounts; however, in this case, there would be no offsetting entry
posted t hrough accounts payable. 1In this case, the inventory clearing account
woul d have to be nmanually cleared out via a journal entry.

A debit balance in the inventory clearing account woul d probably indicate

that inventory adjustnents have been made to reduce inventory (defective goods
for which supplier credits can no | onger be clained, goods which have been

| ost, etc.). In this case, the journal entry would probably be to sonme expense
account to cover inventory | osses.

A credit balance in the inventory clearing account woul d probably indicate that
an inventory recei pt has been posted, but the A/P invoice has not yet been
post ed.

NOTE: See also the INV REC CLR GL fields in the Warehouse Locations File
and the Product O ass File.

NOTE: See al so the follow ng docunentation re a new option avail abl e
ef fective Septenber 1993.

If the PO ACCRUAL TYPE field in your systemcontrol record is set to F or G
t he general | edger update prograns for inventory transactions wll affect G L
accounts fromvarious files as foll ows:

NOTE: The "G option is available to all users, regardl ess of whether
or not the PO Purchase Order Systemis being used. It allows
different types of G L transactions to be tracked in separate G L
accounts (eg: purchases tracked separately frominventory sold versus
i nventory adjustnents, etc.)

ADTCLA System Control Record
IN BOND GL ACCOUNT (not used by any procedure currently)
I NVTY GL UPDATE FLAG nust be set to yes.
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ADCTLB

ADCTLC

I NLCN

I NP. C

ADCTLp

Addi ti onal
PO SET CLR GL

Currency Control
PO REC I NV CLR
PO REC DUTY CLR
PO REC FRT CLR
AP ACCR GL ACCT

System Contro

Record
(clearing account for PO Receipts - used
by furniture systemonly for furniture sets)

File.
("F

option only - not yet avail abl e)

I nventory Locations File

I NV
D R

REC CLR &L
S

Regul ar
I NVY GL ACCT

H P G- ACCT

(affected by direct shipnments - either
receiving or selling - NOI RECOMVENDED! )

Product Class File

COST OF SALES G ACCT

PO I NV REC CLR

PRODN G
Y FRM BOND
BOND PURCH GL
BOND REC T GL
BOND | SSUE GL
DUTY/ TAX GL ACC
FREI GHT GL ACC

Al so Updates Detail or Summary

Foll owi ng are details of how your G L should be structured and when/ how t he
various accounts are affected.

G L Chart of Accounts

(**)

Assets Section
I nventory Openi ng Bal ance (begi nning of year)

Liabilities Section
A P Accrual s account

I ncone Statenment Section

Sal es Accounts

Cost of Sal es Accounts

I nventory Expense Accounts (**)
Regul ar Expense Accounts

The inventory expense accounts will be used to
track any inventory purchases, sales, adjust-
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File I NLCN
File ADCTLC
File INP.C
File INP.C

ments, transfers, etc. throughout the year. These
accounts will be cleared out at year end at which
time the new inventory openi ng balance will be

| oaded for the next year. For easier formatting
of financial statenments, it is strongly recom
mended that a section be reserved strictly for

t hese i nventory expense accounts.

The "INV REC CLR &' field should contain an
inventory clearing account. This account wl|l
automatically be used in ALL '"inventory posting
procedures (receipts, adjustnents, transfers,
post production via bill of materials, etc.)

Each tinme a transaction is posted, the above
account will automatically be affected with the
of fsetting entry going to the appropriate

i nventory expense account .

NOTE: The clearing account in this file is
NOT USED by the PO Recei pts prograns.
It is strictly used by the inventory
posti ng prograns.

This file contains the inventory clearing account
used by the PO Recei pts posting prograns.

This file also contains clearing accounts for
duty/inmport tax and freight applied against

any PO received through the PO Recei pts prograns.
(I'f these fields are left blank, duty/tax and
freight would be posted to the Inventory C earing
Account | oaded in the previous field).

The '"PO REC INV CLR found in this file may
OPTI ONALLY be used to override that | oaded in
file ADCTLC, in the event that you wish to

mai ntai n separate clearing accounts by product
cl ass.

Note that using nmultiple clearing accounts coul d
result in confusion when posting A/P invoices
(see hel p docunentation in Product Class File
for details).

The I NVTY and COST OF SALES G L accounts contain
i nventory expense accounts affected by selling
only. Each tine a sales invoice is updated, the
cost portion of that invoice will credit the

i nventory account and debit the cost of sales
account .
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Fil e ADCTLp

INV' TY REC (L

INV' TY PUR GL

INV' TY ADJ GL

* *

* *

At | east one record will be required in this
file, regardl ess of whether you are using the PO
Purchase Order System or not.

How nmany records are required is dependent on
how detail ed you want your G L tracking to be.

You may | oad only one record (all key fields

| eft blank) if transactions for ALL product

cl asses/ sub cl asses/ warehouses are to affect the
sane inventory expense accounts.

You may | oad only one record per warehouse (all
key fields except warehouse code | eft blank) if
transactions for ALL product classes/sub classes
wi t hi n warehouse 'A" are to affect the sanme

i nventory expense accounts.

You may | oad one record per product class (sub
class left blank) for all or individual ware-
houses.

Finally, you nmay | oad a record for each product
cl ass/sub class (for all or individual
war ehouses) .

This file also contains the various inventory
expense accounts:

This is the purchases expense account for any
RECEI PTS posted through the Inventory Receipts
Posti ng program

O fsetting entry is to the clearing account
fromfile I NLCN,

This is the purchases expense account for any
RECEI PTS posted through the PO Receipts Posting
Pr ogr ans.

O fsetting entry is to the clearing account from
file ADCTLC (or the override in INP.C

Both fields may contain the sane G L account

in the event that sone receipts are posted

t hrough the PO prograns while others are posted
t hrough the I nventory Posting Program

This is the expense account for any inventory
ADJUSTMENTS posted t hrough the Inventory
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INV' TY TRANS G

INV' TY PRODN G

DUTY/ TAX GL ACC

FREI GHT GL ACC

Adj ust nents Posting Program or the Inventory Cost
Change Program

O fsetting entry is to the clearing account from
file I NLCN

This the expense account for any inventory
TRANSFERS posted through the I nventory Transfers
Posti ng Program

O fsetting entry is to the sane account as

| oaded for the warehouse 'TO which the product
is being transferred. The inventory clearing
accounts are NOT affected by this procedure.

This is the expense account for any inventory
PRODUCTI ONS posted t hrough the Post Production
via Bill of Materials program The anobunt

posted to this account is the difference between
the cost of the finished good and the cost of the
raw materi al s.

O fsetting entry is to the inventory clearing
account from I NLCN.

This is the expense account to which any duty/
i mport tax anmount applied agai nst a PO Recei pt
wi |l be updated.

O fsetting entry is to the Duty O earing account
fromfile ADCTLC (if no Duty O earing Account

| oaded, offsetting entry is to the Inventory

Cl earing Account fromfile ADCTLC).

This is the expense account to which any freight
anount applied against a PO Receipt will be
updat ed.

O fsetting entry is to the Freight O earing
account fromfile ADCTLC (if no Freight Cearing
Account | oaded, offsetting entry is to the

I nventory C earing Account fromfile ADCTLC).

When posting the AP invoice(s) for duty/tax and freight, these should
be posted agai nst the sanme clearing account to which the original
pur chase order was updat ed.

BOND G/ L ACCOUNTS

The followng "BOND fields are only applicable
if you receive goods into a 'bonded’ warehouse
prior to releasing theminto general inventory.
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These fields could be affected by either Inventory
Posting Progranms or PO Receipts Prograns.

NOTE: The ' Bonded Warehouse' feature is not
conpl etely supported. Further devel op-
ment work woul d be necessary in the
event that this feature is required!

BOND REC T GL This field contains the G L account to which
RECEI PTS | NTO A BONDED WAREHOUSE ar e updat ed.
These G L accounts are affected by the Inventory
In Bond Posting Programonly.

O setting entry is to the inventory clearing
account from I NLCN.

I NV TY FROM BONDY When goods are rel eased FROM t he bonded

BOND | SSUE GL war ehouse into general inventory (once custons
cl earance is conplete), the Inv'ty from Bond
account will be debited and the Bond Issue GL
account will be credited. These G L accounts
are used by the Inventory Receipts fromln
Bond Posting Program only.

BOND PURCH GL Sane as the BOND REC T (L except that this
woul d be used by the PO Receipts Posting Program
only. Receiving into a bonded warehouse duri ng
PO Recei ving has been turned off, awaiting
further devel opnent as required.

10 IN BOND GL ACCT

If the INV G. UPDATE field is set to yes, and you use bonded
war ehouses, this field would contain the G L account to be debited when goods
are received into a bonded warehouse. As goods are then recevied into regul ar
inventory fromthe bonded warehouse, a reversing entry would be nade.

NOTE: The ' Bonded War ehouses' feature is not conpletely supported and
further devel opnent woul d be necessary in the event this feature is
required.

See docunentation available at the "INV G. UPDATE field regarding
bonded war ehouses.

11 USE I/P POS?

This field determ nes whether or not you wish to use the
sinplified purchase order system avail able through the inventory control nenu.
(This does not apply if you are going to be using the PQ or PO purchase order
systens).
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If set to "Y', then as orders are placed with your supplier, they can be posted
t hrough the 'Inventory On Order Posting' program No actual purchase order
wi |l be produced; however, a record of the goods on order will be tracked in
he |nventory purchase order file (INPOL). Inventory inquiries wll always
include '"on order' quantities to alert you that orders have been pl aced.

As the goods are received, the receipt is posted through the 'lInventory

Recei pts Posting' program (referring to the original docunent nunber and |Iine
nunber). At this tinme, you will be asked for both the quantity received and
the quantity by which to reduce your 'on order' quantity by.
For exanpl e: Assune you had originally posted an order for a quantity
of 100. Wen the goods are received, you only receive
95.
Qy Received = 95
Qy On Order = Your options at this point are:
Reduce quantity on order by 95, which
will leave the remaining 5 'on order'.
This quantity will be kept on file under

the original docunent nunber and anot her
recei pt can be posted when the outstandi ng
guantity is received.

Reduce quantity on order by 100, which

will clear out the entire original 'on
order' quantity. This is useful in
situati ons where you do not expect to
receive the remaining 5, or where your
supplier will not ship back orders (in which
case another order will have to placed).

A report (OQpen PIOs fromlinventory Posting) is always available to you. This
report will reference the original docunment nunber/line nunber on which the
order was posted and will always show t he outstanding 'on order' quantity.

12 INSL1/INPS1 H S

This field should be set to yes if you wish to have AR
i nvoi ces updated to the inventory sales history file (INSL1). This file sinply
contains units sold, sales dollars and cost dollars for each period. This
information is maintained for each product nunber and warehouse, by fiscal
year. No custoner information is maintained in this file.

Two prograns are available fromthis file. They are both found on the
"Additional Inventory Programs & Reports' menu. These are:

a) Inventory Sales History Report
b) Purge Inventory Sales Hi story (specific fiscal years can be purged as
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desired).

A value of [R] indicates that Production Usage History is also to be updated
(file INPS1). This field is updated by production posting froman | type Bil
of Materials, and is used in addition to INSL1 in the Re-Order Calcul ation
prograns versions 1 & 2.

Production usage will also be displayed in the inventory inquiry, effective Nov.
14, 1995.

13 A/ P SEPARATE YN

This field identifies whether A/ P SUB LEDGER entries are to be
mai ntai ned in separate files (APJNL/ APGNL/ APJX2/ APSBL for original accounts
payabl e, APJNL/ APGNL/ APJX2/ NPSBL for new accounts payable) or whether they are
to be maintained in the sane files as the general | edger
( ADINL/ ADGNL/ ADJ X2/ ADSBL) .

Y mai ntai n separate files.
"N mai ntain one set of files (AD) only.

It is not necessary to maintain separate files (for either original or new
accounts payable). The only time it may be desirable to maintain separate
files is if the volunme of invoices received is very large, in which case the
general ledger files may get too cluttered with sub | edger side entries as well
as general |edger entries.

Mai nt ai ni ng one set of files also allows easier printing of journals (not
necessary to print sub | edger side separately fromGL side), corrections, etc.

14 PST ON FRElI GAT?

This field should be set to yes if you wish to have PST added
on to any freight charges input at the end of any sal es order or invoice.
Whet her or not any PST will be calculated on freight will depend on the
custoner's PST st atus.
A non-blank value in this field in the Province/ State Tax
Rate File (ADCTLP) overrides the value in the System Control File (ADCTLA).

15 PST ON M SC?

This field should be set to yes if you wish to have PST added
to any m scel |l aneous charges input at the end of any sales order or invoice.
Whet her or not PST will be calculated will depend on the custoner's tax status.

A non-blank value in this field in the Province/ State Tax
Rate File (ADCTLP) overrides the value in the System Control File (ADCTLA).

16 AR NV H STORY ?

If set to yes, then as sales invoices are updated, they will be
copied into AR Invoice History Files (ARI NV, ARI NV, ARDES). These files can be
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used for several purposes:

- inquiries on previously updated invoi ces.

- reprinting previously updated invoices.

- various sales reports available fromthe A/R Invoice history files.

Copi es of invoices will be nmaintained in these history files, until such tine
as the history files thensel ves are purged.

17 USE | TEM W NDOW

This field is NOTI USED

18 USE NEW A/ P

If set to yes, the new Accounts Payabl e prograns are used
(batch node entries). |If set to no, the original accounts payable prograns are
used (on line journal entry type prograns).

The two accounts payabl e systens are found on DI FFERENT nenus.

19 USE JEDBASE ?

This field should be set to yes, to indicate that Jedbase
dat abase managenent prograns are used.

20 USE A/P HI ST ?

This field only applies if NEWaccounts payable is being used.
If set to yes, AP history files (NPINV, NPCHQ are updated. if set to no, AP
history files are not updated.

If set to yes, various progranms fromhistory are avail able for use, such as:
cancel A/P invoice procedure, cancel cheque procedure & various reports. |If
set to no, cancellations of invoices/cheques nust be done through journal
entries.

The history files are automatically purged as part of the A/P nonth end
procedures (the nunber of nonths history to be maintained is pre-determ ned;
however this can be changed if desired).

21 UPDATE CEBKG ?

This field should be set to yes if you wish to have Sal es
Orders updated to the order bookings file. This file contains booked quantity
and dollars for each period. It is nmaintained by product nunber, warehouse,
and sal esman, by fiscal year. No custoner information is naintained in this
file.

A product bookings analysis programis available on the Sales Analysis nmenu. A
purge programis available on the nmonth end nenu (specific fiscal years can be
purged as desired).
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Ef fecetive June 1997, this value nay be set to [y]es, indicating that this file
i s being nmaintained, but that the nonth updated is based upon the order required
date, rather than the date the order was entered.

NOTE: This file is NOT SUPPORTED i n Wl dpak/ Medpak software.

22 MN MM G %

M Nl MUM GRCSS PRCFI T % and M NI MUM MARKUP %

M N MUM GRCSS PROFI T %

In the System Control Record: this field contains the m nimum gross profit
percentage all owed, before itens are to be reported on the Bel ow M ni mum G oss
Profit Exception Report (automatically generated as a result of sales

i nvoi ci ng).

In the Product Class File: A non-blank (or non-zero) value overrides the val ue
| oaded in the systemcontrol record, for all products in that specific
product/sub cl ass.

In the Inventory Extra Data File: A non-blank (or non-zero) value will override
the value | oaded in either the systemcontrol record or the product class, for
t hat specific product only.

NOTE: Gross Profit Percentages on exception reports (and sal es anal ysi s
reports) are always cal cul ated as GP% based on sales (GP $ divided
by sales $), rather than markup % over cost (GP $ divided by cost $)

M Nl MUM MARKUP % ( OVER COST) :

A m ni mum mar kup % (GP$ di vided by cost $) can al so be naintained in the system
control record, overridden in either Product Class File or Inventory Extra Data
File and reported on the Bel ow M ni num Mar kup over Cost Exception report. This
report prints Markup % over cost (with the colum heading "MK %).

For Markup Pricing: Following is the calculation to determ ne by
what percentage cost nust be marked up, in
order to achieve a selling price which wll
result in the desired gross profit percentage.
100 / (100 - desired gross profit percentage)
Exanple: 100 / (100 - 30) = 1.43 or 43%

The follow ng partial chart may be hel pful
Cost Mark Up % Results in Goss Profit %

53. 85 35
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51.52 34
49. 25 33
47. 06 32
44. 93 31
42. 86 30
40. 85 29
38. 89 28
36. 99 27
35.14 26
33. 33 25
31.58 24
29. 87 23
28.21 22
26. 58 21
25.00 20

23 CREDIT M&R OPCD

If this field contains a valid operator code, mail wll
automatically be sent to this operator for all credit exceptions generated
t hrough sales invoices. If left blank, no mail will be sent.

24 | NV DEC PLACES

This field contains the nunber of decimal places to which
inventory quantities (on hand, etc.) are to be maintained. (Note that the
Purchase Order systemonly supports a maxi num of 2 decimal places). |If
i ndi vi dual products are to have quantities maintained with a higher or |ower
nunber of deci mal places than the standard | oaded in the systemcontrol record,
t his nunber of decimal places can be overridden for each product in the nmaster
inventory file.

Programmer Note: See also the EXPLCT DEC PT field in JRCTLZ, JRCTLO and JRUNI
See also file JRCTLD

25 DAILY TOTALS ?

I ndi cates whether or not (Y/N) daily control totals are main-

tained for this conmpany fromthe batch cash & Order entry update prograns.
Note: Dollars and units are maintained in daily, nonth-to-date and year-to-date
buckets by ADUPDO. (If period is future, those buckets are not updated, instead
future dollars and units are updated. Future is noved to current by A/R period
end close, at which time MID and YTD are al so cl eared).

Daily values are cleared by PRINT & CLEAR Daily Totals. Prior to
clearing these values are saved as Previous Day's dollars and units. This is to
al l ow future devel opment of "Daily Financials".

If set to yes, these totals are updated to file ADCTLE, in addition to al
other regular files which are updated. This file IS NOT REBU LDABLE if it
becomes corrupt and therefore should only be used if absolutely necessary.
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(An exanple of howthis file could beconme corrupt is escaping out of a database
update program |If the update is restarted, depending on whether or not this
file was al ready updated at the tinme of the escape, it may be m ssed conpletely
or a doubl e update could occur).

26 S/ A DEDUCT FST?

"Y' indicates that any FST included amounts will be deducted
fromsales totals in all sales history files and fromall sales history fields
in the master custoner/inventory files.

In order to have your nonthly sales reports balance to your sales accounts in
the general |edger, this field should be set as follows, depending on whether
you remt FST to the governnment or claimback FST fromthe governnent:

ADCTLG - |If Post FST Inc "Y' & Post FST Ded "N, set this field to "Y'.
ADCTLG - |If Post FST Inc "N & Post FST Ded "Y', set this field to "N .

NOTE: Wth the inplenmentation of GST, this field is no | onger applicable.

27 COW SSI ON CALC

If comm ssions are used, the Comm ssion Calculation field in your System Coni
Record indi cates how commi ssions are to be cal cul at ed:

Left Blank or 'S Conmi ssi ons are cal cul ated based on the sal e anount.

'G Commi ssions are cal cul ated based on invoice gross profit,
using the product's unit cost as the cost source.

"B Commi ssions are cal cul ated based on invoice gross profit,

using the product's buy price rather than its unit cost.

s' Sane as 'S, but comm ssion rates are recal cul ated based on
list price. For exanple, if list price is $150, and
cal cul ated conm ssion rate is 2% conmm ssion anount woul d be
$3.00. If price charged is $200.00, conmi ssion rate would
be reduced to 1.5%to result in sane $3.00 commi ssion. This
is used to handle situation where price includes freight or
ot her charges for certain branches/custoners (REGBED), and
commi ssion is not payable on the extra charge. Note:
vari abl e comm ssion decimal places in line itemfiles should
be set to 2 if this option is used.

If average costing is being used, the product's unit

cost is actually an average cost (recal cul ated each tine

goods are received).

The buy price in the nmaster inventory file is usually

a supplier's quoted catal ogue price and i s not

automatically recal cul ated unl ess specifically requested.
Conmi ssion rates for each sal esman are stored in the salesman file.
Addi tionally, overriding comm ssion rates may al so be stored in other files as
i ndi cated bel ow.
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Processi ng of comm ssion during order entry/invoicing is as foll ows:

- Rate fromsalesman file picked up first (file ARSWN)
NOTE: A zero val ue indicates comm ssion not nornmally paid, but can be
overridden by values in following files.
NOTELl: A NEGATI VE val ue indicates comm ssion NEVER paid to the sal esnan
& no overrides will ever occur, REGARDLESS of val ues | oaded
in following files.

- A non-zero rate in the custoner file (ARCUS) overrides the sal esman file.
NOTE: |If an expiry date exists for this rate and if the order date is
greater than the expiry date, this rate is ignored (see Conm ssion
Expiry Date in the Additional Custoner Data File).
NOTELl: A negative value indicates no comm ssion to paid on sales to the
custoner in question.

- For customers with nultiple shipping |ocations, any non-zero comr Ssion
rates loaded in the Ship To File (ARSHP) overrides the rate fromthe
customer file.

- Any non-zero rate in the Custoner Price Brackets/ Conmm ssions File (I1NPRI)
overrides any previous rates.

- Any non-zero rate in the inventory file (I NVEN) overrides previous rates.
NOTE: A negative value in the inventory file indicates no comm ssion
to be paid on the itemin question.

- Any non-zero rate in the Sal es Comm ssions by Product Class File (ADCTLY
overrides any previous rates.

- The Ship Via Information file may al so contain an adj ustnent anount
(either positive or negative). |If present, this adjustnent is reflected
in the calculated conm ssion rate.

- Any non zero rate in the custoner/product contract pricing file (I NCON)
overrides any previous rates.

COW SSI ON TYPES (OPTI ONAL | N REGULAR DI STRI BUTI ON PACKAGE
NOT AVAI LABLE | N VELDPAK/ MEDPAK PACKACE)

Commi ssion types are applied in the foll owi ng sequence:

ANY FILE Comm ssion type of [Z] indicates that the rate stored in the file
is the conm ssion rate to be used regardl ess of the rules on
subsequent files, based on the precedence described bel ow. (00/03/30)

Sal esman A conmission type of "N indicates that the sal esman's conm ssion rate
is "N on overridable by any other rate. (2000/02/10 - Bedford)

AIR Cust# If the AAR Custoner no has a conm ssion type code of "N, the AR
custoner's comm ssion rate is to be used and is 'N on overri dabl e.
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(2000/ 02/ 10 Bedf or d)

Custoner A custonmer Conm ssion Type of "N indicates that the custoner's
comm ssion rate is 'N on overridable by an item s comm ssion
rate, unless the item has a negative (non-conm ssionable) rate
| oaded.

Item If the item s commi ssion type is blank AND a comm ssion rate has
been | oaded for the item AND the custoner has a conm ssion type
of "A', then the rate stored in the custoner file beconmes an
Adj ust nent anmount to be subtracted fromthe item s comm ssion rate,
to calculate the actual conmmi ssion rate to use.

If the item s commssion type is 'F, the above conm ssion adj ust nment
will not take pl ace.

An itemcomm ssion type of "N is an alternate nethod of
indicating that the itemis non-comm ssionabl e.

The net hod of cal culation (either based on sales or gross profit) is determ ned
by the Conmi ssion Calculation flag in your systemcontrol record.

BONUS COMM SSION (in the salesman file) can be used to establish a bonus
commi ssion rate which will beconme the salesman's standard rate once YTD sal es
have exceeded a specific val ue.

BONUS SALES $ A non-zero val ue indicates point at which bonus
comm ssion rate is to take effect. Once the salesman's
YTD Sal es $ exceed this value, the bonus conm ssion
rate will take effect. (YTD sales $ are updated each
time invoices are updated).

BONUS COVM SSI ON The bonus conmission rate to be used.
RATE

NOTE: This is subject to the usual overrides by custoner
product, etc.

The Comm ssion Expiry Date Field in the Additional Customer Data File can be
used for those situations where you wish to apply a special conm ssion rate

for a certain period of tine. An exanple of use is where a sales person is

entitled to a special commi ssion rate on sales to NEWcustoners for a two or
three nonth peri od.

To use this feature
Sal esman File contains sales person's nornal conmm ssion rate

Custoner File contains the special comm ssion rate to apply
to the specific custoner
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Addi ti onal Customer contains the expiry date of the specia
Data File commi ssion rate. Any orders processed after
this expiry date will revert to the standard

conmi ssi on rate.
This field is also available in the Ship To file, where if present and | ess than
or equal to the order date, it prevents application of special comr ssion rate
(and type) fromthat file

Progranmer Not e: see 930805 nods to JF131 Jf 131 CEENT2/ VEENT2
doc code ARCOWKX and AR0035

see 940214 nods to JF133 JF361 OEENTS5/ WEENT5
doc code ARCOMKX

This field contains a comm ssion code by product class, with optional override

by product, that when conbined with the price code used on an order, wll be
used to | ook up special comm ssion rates in file ADCTOc. This comm ssion |ogic
will only be applied after all other logic is processed, and will only be used

if other conm ssion rules have not already created a zero conm ssion condition.

This file contains conm ssion rates, and val ues regardi ng comm ssi on deducti ons
i f discounts are given. For exanple:

Base Comm Rate = 15.0 Deduct Rate = 2.0 Per Disc = 5.0 MnimumDisc = 10.0
Mn CormRate = 4.0

D scount %>= 0.0 and < 10.0 - Comm ssion = 15.0
>= 10.0 < 15.0 13.0
>= 30.0 < 35.0 5.0
>= 35.0 < 40.0 4.0

etc....

28 OFFSET AP AIR?

If you have suppliers who are al so custoners, this field
can be used to indicate whether any accounts payabl e cheques are to be of fset
by any outstandi ng accounts receivabl e bal ances.

"N Do not use this feature.
Y Use this feature.

If this feature is being used, note the foll ow ng:

a) The supplier/customer nust have | DENTI CAL codes in both the
master supplier file and the master customer file.

b) This feature is only supported in the Paynent Sel ect by Vendor
programand only if the "auto select by due date' option is
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chosen (will automatically deduct fromthe paynent any
out st andi ng A/ R bal ances).

When the Paynment Sel ect Report is printed, all accounts payabl e
i nvoi ces selected for paynent will be listed, followed by the
TOTAL accounts receivabl e deduction to be made. Thi s deduction
will appear as {AR XXXXXX} (where XXXXXX = date). (Note: if
several A/R invoices are being deducted, they will not be

listed individually; only the total of all A/R invoices being
deducted wi I | appear)

When the cheque itself is printed, accounts payable invoices
and any accounts receivabl e deductions will be printed on the
cheque stub in the sane fashion as on the Paynent Sel ect
Report.

When the cheque is updated, entries will be posted into both
t he di sbursenents journal and the A/R adjustnments journal.

An accounts payable inquiry after the update will show that the
A/ P invoi ces have been paid. An accounts receivable inquiry

will show the A/R deduction under an invoice nunber {A/R X (where
X represents the first digit of the date nmentioned above). An
AR adjustment will eventually have to be made to apply this
deduction agai nst the appropriate A/R invoi ces.

PROGRAMVERS NOTE: This feature is supported in NEW Accounts Payabl e
(whet her using separate or conbined files). Further
testing is required in order to determine if this
feature is supported in original accounts payabl e.

29 UPDATE ARI NX3 ?

I ndi cat es whet her or not specified history cross index is to be

updat ed.

"3 is by custonmer & ship to.

"4'" is by product & warehouse.

"5' is by custonmer and product.
Val i d
Val ues: cross index file to be updated

cross index file not to be updated

for ARINX3 only, setting the flag to 'C is the sane as 'Y',
except ship to # will not be included (recomended to
resol ve CElI NQU date sequencing issues)

Y
"N
'C

If set to 'Y, ARINX3 is accessed during the custonmer order status inquiry (by
cust oner purchase order nunber). AR NX5 is accessed during the custoner

price inquiry program (it will display the current price and the |ast four
prices charged to the custoner). ARINX4 is accessed during the open order
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inquiry by item (product) program
This field relates to the ARINV H STORY fi el d.

These cross index files (ARINX3, 4 & 5) are rebuildable from ARINV/ ARLIN in the
event they beconme corrupt.

If Q6$(159,1) UPDATE ARINX5 is set to 'y', a separate file, ARINS will be
updat ed i nstead of ARINX. This was done to save space in ARINX since it has
gotten beyond 8, 000, 000 records at sone sites.

30 | NAUD OH ONLY?

If the inventory audit trail is to be maintained, this field
i ndi cates whether only those transactions which affect actual 'on hand' are to
be tracked, or whether all transactions are to be tracked (e.g., 'commtted',

"on order', etc., as well as 'on hand')

31 PO SYSTEM USED?

This field identifies whether or not the ' PO purchase order
systemis being used.

NOTE: This P.O systemis available to customers using OLD accounts
payabl e prograns, providing that NO P. O. accruals are done!

32 WELDPAK/ MEDPAK?

[Y] Indicates that the Wl dpak/ Medpak systemis being used by this conpany.
Not e: Medpak users nust also set the 'Medpak Splits' flag to yes.

Not e: Begi nning June 2, 1998 this field has been added to Branch file as an
overri de.

33 UPDATE SACUS ?

This field should be set to yes if Sales Hi story by Branch &
Custoner is to be maintained (file SACUS). If yes, this file will be updated
as sal es invoices are updated.
This file nmaintains sales quantity, sales dollars and cost dollars, by
war ehouse, custonmer and fiscal year. No product type information is
mai nt ai ned.

NON VELDPAK CUSTOMERS: This file is updated based on SALES BRANCH
rat her than WAREHOUSE/ | NVENTORY BRANCH, on
aline by line basis. Thus, if sone |lines of
an order are credited to one sal es branch,
while others are credited to anot her sal es
branch, the order will partially tracked under
the first sales branch and partially tracked
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under the second sal es branch.

VEL DPAK/ MEDPAK CUSTOVERS: Sal es branch is not supported in Wl dpak/ Medpak
sof twar e.

34 USE REFNCE JX2?

If set to yes, then reference nunber will be updated to ADIX2
(cross index file to the master GL file). This reference nunber could be a
bat ch nunber, update nunber, date, etc., depending on the procedure used to
update this file. |If set to no, then open item (invoice nunber) wll be
updated to this file instead (this was the standard until Dec. 31/87).

This flag al so determ nes how ARIX2 will be updated (cross index file to master
ARTfile).

35 UPDATE ADSUM ?

This field indicates whether or not ADSUMis to be updated for
each entry affecting the GL. If set to yes, GL trial balances, detail
reports, financial statements, etc., can be prepared fromthis file. |If set to
no, all GL reports, etc. would be processed fromADG L and ADIJNL only.

Processing of financial statenents, etc. is nuch quicker if this file is
updat ed.

In either case, ADG L will continue to be automatically updated & can be used
as a source to rebuild ADSUMin the event that ADSUM shoul d become corrupt.
NOTE: ADG. L is only updated when any of the 'Clear Detail' prograns are
run (found on the general |edger nmenu). As detail is cleared from
the G L database file (ADIJNL), summary entries are witten to
ADG. L.

ADSUM i s updated each tine a GL entry is posted to the G L

dat abase file. Therefore, this file can be rebuilt fromboth the
current database file (ADJNL) and/or the summari zed dat abase file
(ADG L) .

The rebuild programis found on the User Utilities Menu.

36 SEE 389 (6$(49

37 GL BY BRANCH YN

If left blank or set to No, the AR GL interface file is to be
mai nt ai ned by conpany only (file ADCTLG. |If set to yes, the AR GL interface
file is to be maintained by branch (ADCTLH).

The AR G L interface file contains G L accounts which are to be automatically
affected as a result of sales invoicing, cash posting, etc.
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38 FST RECI PR

If set to 'Y or blank, when FST anount is being cal cul ated on
FST INCLUDED items, the reciprocal of the FST rate is used. If set to'N the
actual rate itself is used.

GST. Wth the inplenmentation of GS. T. (effective January 1, 1991), this
flag should be set to 'N .

39 PO ACCRUAL TYPE

The ' PO ACCRUAL TYPE' field is found in your systemcontrol record.

For USERS of the 'PO purchase order system this flag identifies whether or not
PO Receipts will be accrued until such tinme as the supplier's AAP invoice is
received. Valid values are described bel ow

For NON- USERS of the 'PO purchase order system the only valid value is the 'G
option. Oher options would be not applicable.

"N NO accrual s to be done by the system PO receipts are considered
conpl ete as soon as they are updated by the PO Accounting Dat abase
Updat e.

'S No accruals or variances are to be calculated by the system

however, the PO receipt is not considered conplete until such tine
as an A/P invoice is posted against it through the A/P Invoice Post:
M scel | aneous procedure (the PO Receiving nunber nust be specified
when posting the AAP invoice - in the description or PO Receipt #
field). Running the PO Accounting Database Update program prior

to posting this AAP invoice WLL post the PO receipt into the general
| edger, it will sinply NOT set the conpleted flag.

NOTE: For the "N and 'S options, whether or not the GL is
to be affected when PO Recei pts are updated is determ ned
by the "INV GL UPDATE flag. |If set to 'Y, the GL
will be affected. If set to "N, the GL will not be
af fect ed; however, an update summary report is still
provi ded fromwhich any manual G L entries (if desired)
can be posted.

This option not avail able unless the ' NEW accounts payabl e
prograns are used.

'G This G L Accrual option is available to both users and non-users
of the PO Purchase Order System It allows you track different
types of inventory transactions in different G L accounts (eg:
pur chases updated to one account, sales to another account,
adj ustnments to another account, etc.). The "INVTY GL UPDATE fl ag
nmust be set to yes for this option.
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Wth this option, all prograns which allow input of inventory
transacti ons (except for the physical inventory count prograns which
do not support it), automatically affect the appropriate inventory
account, with an offsetting entry posted to either an inventory

cl earing account or a cost of sales account.

See below for further details of this option.
"F Ful I Accrual s Option.
This option is UNDER DEVELOPMENT and is NOT YET avail abl e.

This option will use a full accrual sub system which includes
Al P I nvoice Posting by PO and PO Variance Posting. A full accrued
recei pts sub I edger will be maintained at the PO Receiving Nunber

| evel .

The PO Receipt will remain outstanding until such tine as the
Suppl i er, Freight and Broker invoices have been posted (A/P Invoice
Post: by PO, and all |anded cost variances have been post ed.

NOTE: The "INV GL UPDATE flag MJST be set to 'Y to use this
opti on.

You MUST use the P.O Product Cass File, in addition
to the regular Product Class File with this option.

If the PO ACCRUAL TYPE field in your systemcontrol record is set to F or G
t he general |edger update prograns for inventory transactions wll affect G L
accounts fromvarious files as foll ows:

NOTE: The "G option is available to all users, regardl ess of whether
or not the PO Purchase Order Systemis being used. It allows
different types of G L transactions to be tracked in separate G L
accounts (eg: purchases tracked separately frominventory sold versus
i nventory adjustnents, etc.)

ADTCLA System Control Record
IN BOND GL ACCOUNT (not used by any procedure currently)
I NVTY GL UPDATE FLAG nust be set to yes.

ADCTLB Addi tional System Control Record
PO SET CLR GL (clearing account for PO Receipts - used
by furniture systemonly for furniture sets)

ADCTLC Currency Control File.
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I NLCN

I NP. C

ADCTLp

PO REC I NV CLR
PO REC DUTY CLR
PO REC FRT CLR
AP ACCR GL ACCT ("F option only - not yet avail abl e)

I nventory Locations File

INV REC CLR G

DR SH P G. ACCT (affected by direct shipnents - either
receiving or selling - NOI RECOMVENDED! )

Regul ar Product C ass File
I NVY GL ACCT

COST OF SALES GL ACCT

PO INV REC CLR

ADJ GL Al so Updates Detail or Summary

PRODN G
Y FRM BOND
BOND PURCH GL
BOND REC T GL
BOND | SSUE GL
DUTY/ TAX GL ACC
FREI GHT GL ACC

Foll owi ng are details of how your G L should be structured and when/ how t he
various accounts are affected.

G L Chart of Accounts Assets Section

I nventory Openi ng Bal ance (begi nning of year)

Liabilities Section
A P Accrual s account

I ncone Statenment Section

Sal es Accounts

Cost of Sal es Accounts

I nventory Expense Accounts (**)
Regul ar Expense Accounts

(**) The inventory expense accounts will be used to
track any inventory purchases, sales, adjust-
ments, transfers, etc. throughout the year. These
accounts will be cleared out at year end at which
time the new inventory openi ng balance wll be
| oaded for the next year. For easier formatting
of financial statenments, it is strongly recom
mended that a section be reserved strictly for
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t hese i nventory expense accounts.

File I NLCN The "INV REC CLR &' field should contain an
inventory clearing account. This account wl|l
automatically be used in ALL '"inventory posting
procedures (receipts, adjustnents, transfers,
post production via bill of materials, etc.)

Each tinme a transaction is posted, the above
account will automatically be affected with the
of fsetting entry going to the appropriate

i nventory expense account .

NOTE: The clearing account in this file is
NOT USED by the PO Recei pts prograns.
It is strictly used by the inventory
posti ng prograns.

File ADCTLC This file contains the inventory clearing account
used by the PO Receipts posting prograns.

This file also contains clearing accounts for
duty/inmport tax and frei ght applied against

any PO received through the PO Recei pts prograns.
(I'f these fields are left blank, duty/tax and
freight would be posted to the Inventory C earing
Account | oaded in the previous field).

File INP.C The '"PO REC INV CLR found in this file may
OPTI ONALLY be used to override that | oaded in
file ADCTLC, in the event that you wish to
mai ntai n separate clearing accounts by product
cl ass.

Note that using nmultiple clearing accounts coul d
result in confusion when posting A/'P invoices
(see hel p docunentation in Product Class File
for details).

File INP.C The I NVTY and COST OF SALES G L accounts contain
i nventory expense accounts affected by selling
only. Each tine a sales invoice is updated, the

cost portion of that invoice will credit the
i nventory account and debit the cost of sales
account .

Fil e ADCTLp At | east one record will be required in this

file, regardl ess of whether you are using the PO
Purchase Order System or not.

How nmany records are required i s dependent on
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INV' TY REC (L

INV' TY PUR GL

INV' TY ADJ GL

* *

* *

how detail ed you want your G L tracking to be.

You may | oad only one record (all key fields

| eft blank) if transactions for ALL product

cl asses/ sub cl asses/ warehouses are to affect the
sane inventory expense accounts.

You may | oad only one record per warehouse (all
key fields except warehouse code |eft blank) if
transactions for ALL product classes/sub classes
wi t hin warehouse 'A" are to affect the sanme

i nventory expense accounts.

You may | oad one record per product class (sub
class left blank) for all or individual ware-
houses.

Finally, you nmay | oad a record for each product
cl ass/sub class (for all or individual
war ehouses) .

This file also contains the various inventory
expense accounts:

This is the purchases expense account for any
RECEI PTS posted through the Inventory Receipts
Posti ng program

O fsetting entry is to the clearing account
fromfile I NLCN,

This is the purchases expense account for any
RECEI PTS posted through the PO Receipts Posting
Pr ogr ans.

O fsetting entry is to the clearing account from
file ADCTLC (or the override in INP.C

Both fields may contain the sane G L account

in the event that sone receipts are posted

t hrough the PO prograns while others are posted
t hrough the I nventory Posting Program

This is the expense account for any inventory
ADJUSTMENTS posted t hrough the Inventory

Adj ust nents Posting Program or the Inventory Cost
Change Program

O f set
file |l

ting entry is to the clearing account from
NLCN.
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INV' TY TRANS G

INV' TY PRODN G-

DUTY/ TAX GL ACC

FREI GHT GL ACC

This the expense account for any inventory
TRANSFERS posted through the Inventory Transfers
Posti ng Program

O fsetting entry is to the sane account as

| oaded for the warehouse 'TO which the product
is being transferred. The inventory clearing
accounts are NOT affected by this procedure.

This is the expense account for any inventory
PRODUCTI ONS posted t hrough the Post Production
via Bill of Materials program The anount

posted to this account is the difference between
the cost of the finished good and the cost of the
raw materi al s.

O fsetting entry is to the inventory clearing
account from I NLCN.

This is the expense account to which any duty/
i mport tax anmount applied agai nst a PO Recei pt
wi |l be updated.

O fsetting entry is to the Duty O earing account
fromfile ADCTLC (if no Duty O earing Account

| oaded, offsetting entry is to the Inventory

Cl earing Account fromfile ADCTLC).

This is the expense account to which any freight
anount applied against a PO Receipt will be
updat ed.

O fsetting entry is to the Freight O earing
account fromfile ADCTLC (if no Freight Cearing
Account | oaded, offsetting entry is to the

I nventory C earing Account fromfile ADCTLC).

When posting the AP invoice(s) for duty/tax and freight, these should
be posted agai nst the sanme clearing account to which the original
pur chase order was updat ed.

BOND G/ L ACCOUNTS

The followng "BOND fields are only applicable
if you receive goods into a 'bonded’ warehouse
prior to releasing theminto general inventory.

These fields could be affected by either Inventory
Posting Progranms or PO Receipts Prograns.

NOTE: The ' Bonded War ehouse' feature is not
conpl etely supported. Further devel op-
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ment wor k woul d be necessary in the
event that this feature is required!

BOND REC T GL This field contains the G L account to which
RECEI PTS | NTO A BONDED WAREHOUSE ar e updat ed.
These G L accounts are affected by the Inventory
In Bond Posting Programonly.

O setting entry is to the inventory clearing
account from | NLCN.

I NV TY FROM BONDY When goods are rel eased FROM t he bonded

BOND | SSUE GL war ehouse into general inventory (once custons
cl earance is conplete), the Inv'ty from Bond
account will be debited and the Bond Issue GL
account will be credited. These G L accounts
are used by the Inventory Receipts fromln
Bond Posting Program only.

BOND PURCH GL Sane as the BOND REC T (L except that this
woul d be used by the PO Receipts Posting Program
only. Receiving into a bonded warehouse duri ng
PO Recei ving has been turned off, awaiting
further devel opnent as required.

Currency files are maintained for a nunber of reasons.

1 - Goods purchased in a foreign currency nust be converted to | ocal currency
val ues when receiving goods from Forei gn suppliers.

2 - Ceneral Ledger Bal ance Sheet accounts maintained in foreign currencies can
be converted to any currency when produci ng financial statenents.

A currency file is maintained by Conpany, wi th possible overrides by branch and
vendor to do these conversions. As well, a rate may be mai ntai ned by nonth and
year for historical conparison purpose on the financial statenments. These files
contain not only the exchange rates, but also the GL accounts for updating the
G from vari ous prograns.

Following is an exanple of how to set up foreign exchange updating for inventory
pur chased fromthe US but maintained i n Canadi an dol | ars.

1 - File ADCTLA field PO ACCRUAL TYPE nmust be set to G (Q%$(61,1) - screen 6).

2 - AG Liabilty account nust be set up for PO Accruals with Sub Ledger set to
A (PO Accruals). If Freight and Duty/Brokerage are al so bei ng accrued,
separate accrual accounts should be set up for each. These would only be
set up with an Accrual sub | edger if Freight and Duty supplier codes are
input in the supplier record or with the PO

3 - AUSS$ AP account nust be set up on the Bal ance sheet for Sub Ledger P
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N

A Forei gn Exchange Vari ance account nust be set up for the Incone Statenent

(63}
1

A Forei gn Exchange account may be set up on the bal ance sheet. This depends
on how financial reporting is to be done. The exchange val ue of the US
account can be posted to this account by autonmated converions in the
financial statenents prograns, or manual entries posted whenever statenents
are produced, and reversed in the follow ng nonth.

6 - Arecord nust be loaded in the Currency file (S137.1) for currency code U
The G accounts descri bed above nust be | oaded in this record. The PO

Recei pts accounts will be set to the PO Accrual s account described above.
A current exchange rate may be | oaded here, but it is overridden by any
val ues loaded in the linked file by year. As well, if you naintain a

branch in another country, or if a specific vendor has different exchange
rates, these rates and GL accounts can be | oaded in separate files
mai nt ai ned for that purpose on the same nenu.

7 - US Vendors nust be set up. These Vendors should be set up with a currency
code of U, and the default G. Expense should be the accrual G. account.
Usual |y, the GST ON PURCHASES flag would be set to N. If Freight and
Br okerage/ Duty are bei ng accrued separately, the supplier codes for those
accrual s should be loaded in this record as well.

8 - If freight and brokerage/duty are being accrued, those suppliers should be
set up in the appropriate currency, and the default G. Expense account
shoul d be set to the appropriate accrual account.

9 - Products being purchased in the US should have BUY PRI CES | oaded in US $.

10 - When PO s are placed, they will be priced in US$. Wen they are received
inventory will be updated in Canadian $. The LAST COST field will be set
to the US $ value on the PO, and the COST FACTOR will be updated with a
val ue cal cul ated fromthe exchange plus Freight and Duty. Following is an

exanpl e:

QrYy RECEI VED 10

BUY PRI CE 10. 00
EXCHANGE RATE 1.11255
FREI GHT 15. 00

DUTY + BROKERAGE 20. 00

RECEI VED VALUE (10 X 10.00 X 1.11255) + 15.00 + 20.00 = 146. 26
RECEI VED UNI T COST 14. 626

LAST COST UPDATED  10. 00

COST FACTOR UPDATED 1. 4626

PCSTED TO AP ACCRUAL 100.00 TO SUPPLI ER 15.00 TO FREIGHT 20.00 TO DUTY
POSTED TO EXHANGE GL 11. 26
PCSTED TO | NVENTORY 146. 26

9%
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11 - ADCTL= Paraneter EXCHANGE I N AP? nust be set to Y (D9$(41,1))

11 - When a US supplier invoice is received, it will be posted as normal, but
when t he expense account is entered, a receiving nunber must be input,
mat chi ng the PO receipt to which the invoice refers.Entry for above,
assum ng no Variances, is as follows:

CR US ACCOUNTS PAYABLE 100. 00
DR PO ACCRUALS 100. 00

12 - When Frei ght and Brokerage invoices are received they will be posted the
same as above.

40 PO DEC PLACES

This is the nunber of deciml places used for Buy Price and
Cost in the Purchase Order System The (Average) Unit Cost in the Item Master
Record is NOT affected by this option.
This paranmeter is used in I NVENTORY POSTING in conjunction with "COST DEC
PLACES" - see docunentation for that field.

Progranmmer Note: See also file JRCTLD

41 HOVE CURR CD

This is the Currency Code that the conpany normally deals in
That is, the currency that its selling prices are expressed in. This field is
used by the 'NEW Accounts Payable and ' PO Purchase Order Systens.

42 PO USE PO NV YN

For 'PO purchase order system set this field to 'Y if you
wi sh to use the inventory additional data file (PO NV)

43 USE RAW NAT YN

This field specifies that the Raw Material Systemand Bill of
Material Systemw |l use a separate Raw Material File, INRAW for inventory.
F=use | NVEN R=use | NRAW

44 CONTRCL # BY WH

This field relates to control nunbers used in order
entry/invoicing (e.g., starting invoice nunber, starting order nunber, starting
credit nmeno nunber,
etc).

If set to no, these nunbers are | oaded in the naster conpany file (ADCOV .
If set to yes, these nunbers are | oaded in the branch control nunbers file
(ADCTLW for each branch.
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NOTE: If using the branch control nunbers file, sufficient gaps should be
| eft for each branch, in order that control nunbers for different
branches do not run into each other (this could cause problens).

If the Medpak Splits flag is set to yes, then the | NVO CE NUVBER
can only be a maximumof 5 digits rather than the standard 6 digits
(regardl ess of whether this field is set to yes or no).

Speci al control nunbers by branch can be | oaded in the special
control nunbers file. Rat her than specifying that you want control nunbers by
branch in ADCTLA, you load a record in ADCTL# for that specific control nunber
This allows you to keep branch specific nunbers for only one branch. This
al so allows you to keep branch specific nunbers for only certain contro
nunbers.

Exanple 1: You have three branches - 01 02 03
You require branch 02 to have its own control nunbers but branch 03
shoul d have the same control nunbers as the main branch 01
- leave field "CONTROL # BY WH in ADCTLA as a blank or 'N
- set up branch 02 in ADCTL# for '"CNTRL SERIES ID OE
"CNTRL NUMBER ID 00 next order #
01 next invoice #
02 next cm#
07 next qte/sh #
This will give branch 02 separate control nunbers for
orders,invoices,credit nenbs and quotes but branch 03 and 01 will default to
conpany file for their control nunbers.

Exanple 2: You have three branches - 01 02 03

You require all branches to have separate order nunbers but not any
ot her control nunbers. That is conpany w de control nunbers except for order
nunber.

| eave field ' CONTROL # BY WH in ADCTLA as a blank or 'N

- set up branch 02 in ADCTL# for "CNTRL SERIES ID OE
CNTRL NUMBER I D 00 next order #
- set up branch 03 in ADCTL# for "CNTRL SERIES ID OE

CNTRL SERIES I D CE

"CNTRL NUMBER I D 00 next order #
"CNTRL NUMBER I D 00 next order #

- set up branch 01 in ADCTL# for

This will give all branches branch specific order nunbers but conpany
wi de invoice nunbers, credit nmeno nunbers and quote nunbers.
NOTE 1: Standard Order entry 'CNTRL SERIES ID is 'CE

VEELDPAK/ MEDPAK order entry "CNTRL SERIES ID is 'W

NOTE 2: Order nunber's "CNTRL NUMBER ID is '00
I nvoi ce nunber's 'CNTRL NUMBER ID is '01'
Credit nenp nunmber's 'CNTRL NUMBER ID is '02
Quot e/ ship nunmber's "CNTRL NUMBER ID is '07
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NOTE 3: In ADCTL# use the follow ng values for the specified fields...

SERI ES DESC - ORDER ENTRY SYTEM

NUMBER DESC - NEXT ORDER NUMBER

NEXT | NVO CE NUMBER ... etc

PREFI X and SUFFI X fields shoul d be bl ank

ZERO FILL YN - Y

TOTAL LENGTH - 6

PREFI X LENGTH - 0

SUFFI X LENGTH - 0

45 MN | NAUD YN

If the inventory audit trail is being used, this field
determ nes which inventory audit file to update.
"N The regul ar version of the file (I NAUD) is updated.
Y The mni version of the file (INAUDA) is updated. This is

useful in situations where disk space is a consideration.

46 FST BASE

This Flag indicates which cost field to use in FST cal cul ati ons
involving COST. O = unit cost 1 = last cost 2 = FST Cost 3 = Buy price.

This has no effect on FST cal cul ati ons done on SELLI NG PRI CE. (see FST Code
field in the master inventory file).

Note that if option 2 (FST cost) is chosen, then the cost on which FST
calculations are to be perfornmed nmust be |loaded in the FST COST field in the
master inventory file).

GST. Wth the inplenmentation of GS. T. (effective January 1, 1991), this
field is no | onger relevant and should be set to '0".

47 PRT MAN CHQ YN

For NEW accounts payable only, this field can be used to
determ ne whether or not you wish to have an audit copy of MANUAL cheques
printed.

Y Audit copy required. In this case, any tine a manual cheque is
witten and posted to the system you MJST print an audit copy
of the manual cheque before it can be updated (use the Cheque
Print: Mnual Cheques program.

"N Audit copy is not required. You may print an audit copy if
desired, but this is totally optional.

Regar dl ess of whether or not an audit copy of manual cheques is printed,
manual cheques will always be included on the Cheque Register.

48 GST EXTRA I NC
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I ndi cates whether (Y) or not (N) FST extra is to be included in
the price on customer invoices.

This flag affects the I NVO CE PRI NT program only.

GST. Wth the inplentation of GS. T. (effective January 1, 1991), this
field should be to "N, in order that all G S. T. charged is shown
separately.

Wth the advent of blended sales tax, (APRIL 1997) a user may now choose to show
GST Included prices on all documents, by setting the universal GST In Flag in
ADCTLA to [Y]es, or using Print Code 4 for selected Custoners. A sanple docunent
(INV @) has been set up to illustrate howthis is to be used.

49 PO DOC PRT PROG

This paranmeter is used by the PO system docunment print program
to determi ne which programis to be used to print the necessary PO docunents.

Three different docunent formats are avail able (actual PO format, buyer's copy
format and receiving copy format). This paraneter nmust be set for each of
t hese formats.

When set to 'F, this indicates that the user wi shes to use the Docunent Forns
Systemto print the docunment. See Docunent Types POP, POB and POR

When set to 'n'" (where 'n" = valid val ues descri bed below), the follow ng
standard print prograns are used. The PO docunment programw |l automatically
default to 'n'.

Par anmet er Programto be run

' PO DOC PRT PROG POPRPn - Purchase Order Format
' PO BUY PRT PROG POPRBn - Buyer's Copy For nat
' PO REC PRT PROG POPRRn - Receiving Copy For mat

When set to "X, this indicates that the user wishes to be pronpted for the
print programto be used. This could be one of the valid prograns currently
avai |l abl e, or a custom zed program

The follow ng are current valid 'n' val ues:

PO DOC PRT PROG 1 = PO docunent to be printed on 13-1/2 x 11" paper
2 = PO docunent to be printed on 13-1/2 x 11" paper
3 = PO docunent to be printed on a PREPRINTED 8-1/2 x 11"
form
4 = PO docunent to be printed on 8-1/2 x 11" paper
9 = custom (Dom ni on Smal | wares only)
1 & 2 are al nost identical, except that 1 includes
t el ephone nunber, fax nunber and sub |ine nunbers for
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sets (e.g., furniture sets)

PO BUY PRT PRG 1 = Buyer's copy to be printed on 13-1/2 x 11" paper
4 = Buyer's copy to be printed on 8-1/2 x 11" paper
9 = custom (Dom ni on Smal | wares onl y)

PO REC PRT PROG 1 = Receiving copy to be printed on 13-1/2 x 11" paper
2 = Receiving copy to be printed on 8-1/2 x 11" paper
3 = Receiving copy to be printed on 8-1/2 x 11" paper
4 = Receiving copy to be printed on 8-1/2 x 11" paper
9 = custom (Dom nion Smal | wares only)
2, 3 &4 are alnost identical, with only very m nor
vari ations.

50 USE | NBI N?

This field indicates whether or not the multiple bin |ocations
fileis to be maintained (file is maintained by product nunber, warehouse code
& bin location).

This is useful in situations where the sane product can be found in nultiple
| ocations within your warehouse. The main bin location is stored in the nmaster
inventory file, with alternate |ocations stored in | NBIN

Inventory inquiries, count sheets, etc., take this file into account.

51 ORD PRINT REQ D

If set to 'Y =yes, a sales order (or back order) MJST BE PRI NTE
before it can be invoiced through the order confirmation procedure. |If set to
no, printing of the order is optional. |If set to 'y' then the order nust be
printed but the printed flag will not be reset on changi ng the order.

If set to 'B sales orders MUST BE PRINTED, but it is not neccessary to print
BACKORDERS. Note that if Order Change executed, the printed flag IS reset on
changi ng the order/backorder.

If set to [W - Orders nust be printed, but need not be reprinted after change
unl ess the Warehouse Code or Sal es Branch in the Header has been changed.

52 ORD REG R REQ D

If set to yes, a new order bookings register (or new back
orders register) MJST BE printed prior to invoicing the order through the order
confirmation procedure. |If set to no, printing of the register is optional.

53 COsT SEC TY LWL

The Cost Security Level Field (ADCTLA) contains the security |evel which an
operator must have in order to see or override the cost fields in progranms such
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as order entry/invoicing, inventory inquiries, inventory posting prograns,
conmput eri zed kardex inquiries.

It does not affect seeing or overriding the cost during file naintenance
(this is controlled by a cost security level in the file maintenance dictionary
itself - JRDIC).

Val id val ues are:

| eft bl ank no security

0to 9 if security is required, valid | evels range from
O (lowest) to 9 (highest)

Qperator security levels are established in the
Jedbase Operators File.

54 MAIN LOCAT'N I D

This field contains the MAIN LOCATI ON war ehouse or branch code
for this conpany. This nmust be a valid code in the Inventory Locations file.
If the inventory locations file has not yet been |oaded, this field nust be
updated later (after the inventory locations file has been | oaded and prior to
usi ng any of the invoicing, inventory postings prograns, etc.)

55 BU LDI NG COWP

This field is used to determ ne whether this conmpany is a
Bui I ding conpany or not. If it is then the BUfiles can be |oaded. Note the
Bui | ding Posting Month is stored in the JobCost / Building Posting Month field.

56 ASSI GN QUOTE#

If the quotations entry programis to be used (see order
processing nenu), this field indicates whether quote nunbers are to be system
assigned (Y) or manually assigned (N). If set to yes, the quote nunber will be
taken fromthe shipping nunber field in the conpany file (or the branch control
nunbers file if used).

57 MONTH END DATE

This field is used to indicate the day of the nonth on which
nmont h end al ways occurs.

Left bl ank nmont h end al ways occurs on | ast day of nonth
Any ot her val ue nont h end al ways occurs on the date | oaded.

If not blank and greater than 15, all transactions dated
after the 15th of the nonth will be aged in the follow ng
nmonth on A/R aged trial balances printed using the MONTHS
agi ng option instead of DAYS aging. (Exanple: if nonth end
date is the 24th of the nonth and an invoice is posted
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dated the 25th of February, this invoice would be aged
in March (current) on a March aged trial bal ance.

If not blank and | ess than or equal to 15, al
transacti ons dated on or before the 15th of the nonth wll
be aged in the previous nonth on A/R aged trial bal ances
printed using the MONTHS agi ng option instead of DAYS
aging. (Exanple: if nonth end date is the 15th of the
nmonth and an invoice is posted dated the 14th of March,
this invoice would be aged in February (30 days) on a
March aged trial bal ance.

NOTE: This does not affect aged trial bal ances printed using
t he DAYS aging option. |f days aging is chosen, aging
of invoices is always based on the date of each invoice
conpar ed agai nst the agi ng date specified when printing
the aged trial bal ance.

58 BRANCH COST YN?

al ways be taken

If set to no, costing of inventory itenms wll
done for any ot her

fromthe master inventory file. No average costing wll be
war ehouse | ocations. |If set to yes, average costing will be naintained for
each | ocation separately (main | ocation costing is stored in file INVEN, other

| ocations are stored in INLOC).
This field only applies if nore than one warehouse | ocation is used.
NOTE: If using different inventory G L accounts for different branches -

this field should be set to yes or bal ancing the stock status report
to the G L could becone difficult!

59 | NV/ ORDER SORT

If not left blank, invoice and order line itens will be sorted
before printing. Sort options include:

"P" - sort by product nunber
"B - sort by warehouse | ocation
"C - sort by product class

see 'DO I NV/ ORD SORT' in ADCTO0J:
If not left blank, invoice and order line itens will be sorted
before printing. Sort options include:

P - sort by product nunber

"B - sort by bin location (captured at tinme of order/invoice entry)
"b'" - sort by bin [ ocation/product nunber
"D - sort by 'current' inventory bin |ocation (bin location as defined in

inventory master or nulti-location file at the tine of printing the
docunent .
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'S - Sort by 'current' inventory bin |ocation (as described in code 'D ) but
special. for some bins sort by position 1 52 3 4
for others sort by position 15423 (wth 4 in REVERSE
ORDER)
C - sort by product class

- sort by product class/product nunber
sort by dangerous goods fl ag/product nunber.
Note that this will be a REVERSE sort STR(999999- ASC(J1$(129, 1))
in order that items with flag of Y will appear first,

followed by itenms with flag of N

followed by itens with flag of blank
'"J'" - sort by Custoner Job/Wrk Order Nunmber only if custoner is flagged to
require that data.

Q: (@)
1

***  See al so ADCTL= (DFMOEO/00) record where flag can be set differently
for different branches. eg: SWHER using S for
Toronto, but keep D for Montreal /Vancouver.

Not e: for users of DOCUMENT FORMS for invoice/order printing, paraneter

"1 NV/ ORDER SORT' - @6%$(83,1) in ADCTLA is obsolete. Sorting is controlled on a
docunent by docunent basis in ADCTOJ.

PROGRAMM NG NOTE: See program DFMOEO - lines 1137 & 5902 & 5941 & 5942

If blank or "N this special feature will not be executed. If "Y' it wll.
Note: "Y'/'N are not |egal values, see above.

60 | NAUD | NV ONLY?

If the inventory audit file is being used and this flag is set
to 'Y, INAUD will only be updated for those itenms which are considered to be
stocked inventory itens (inventory flag in the master inventory file = 0). |If
set to "N, then INAUD will be updated both for inventory and non-inventory
itenms. Non-inventory itens have an inventory flag of "1' in the master
inventory file. These include product nunbers which have been set up for
pur poses of billing | abour charges, rental/denmurrage charges, yearly | ease
agreenents, etc. Wiile these product nunbers are required for billing
pur poses, no actual inventory novenent takes pl ace.

61 CUST INF SEC LV

Contains the required security | evel an operator nust have in
order to change custonmer messages, credit limts, and other info during AR
i nquiry.

Valid val ues are:
| eft bl ank no security

0to 9 if security is required, valid security |evels range
fromO (lowest) to 9 (highest)
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Qperator security levels are established in the
Jedbase Operators file.

NOTE: as of 98/02/17 - ADCTL= paraneters have been added to override this
for various portions of this info.

62 DI VISION START

If general |edger account nunbers are to be divisionalized,
this field indicates the start character within the G L account nunber where
t he division code will begin.

Exanpl e: Assunme that G L account nunbers will be six digits in |ength.
Assunme that G L account nunber 300001 sal es, division one
300002 sal es, division two

In this exanple, the division code will begin at the fifth
position of the G L account nunber.

NOTE: If using divisionalized G L account nunbers, division codes will
have to be established in the 'Division Master File' found on the
general | edger nenu.

If only inconme statenent accounts are to be divisionalized, with
bal ance sheet accounts to be commopn, a division code will still
have to be assigned to the bal ance sheet accounts.

63 DI VI SI ON LENGTH

If general |edger account nunbers are to be divisionalized,
this field contains the length of the division code within the G L account
nunber.

Exanpl e: Assune that your G L account nunbers will be six digits in |ength.
Assunme that G L account nunber 300001 sal es, division one
300002 sal es, division two

In this exanple, the length of the division code is 2 digits (01 or
02).

64 SKIP FM AUDI T ?

This field determ nes whether or not a
trail (file JRAUD) is to be updated whenever changes to
(al so del etions).

file mai ntenance audit
file contents are done
Bl ank or 'N Do not skip the file maintenance audit

Y Skip the file nmaintenance audit

Prograns are available to print a File Mai ntenance Audit Report and to purge
the file when records are no |longer required. These are available from
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Jedbase Run Tine Menu - Files & Docunentation Sel ection

Progranmer Not e: JRAUD is only updated for those files (or specific
fields wwthin a file) which are considered to be
audi tabl e (see Maintain Jedbase File Layouts Program

Not e: See also file JRCTLE where each application nmay be set
for full audit yes or no. |If yes in JRCILE, it appears
to take precedence!!!

65 LEASE TERM MIHS

WELDPAK/ MEDPAK only - this field contains the default |ease
term (in nonths) for |ease renewals. This default will automatically be
di spl ayed during customer file maintenance. Any custoner who has | eases for a
termother than this default may have the termoverridden in the custoner file.
If a custonmer has |leases for nmultiple ternms (i.e., sone products on 12 nonth
| ease, others on 3 nonth |ease), then the nost common one shoul d be | oaded in
his custoner record. Any |eased product which has a term other than that
| oaded in his customer record nust be | oaded in the Custoner Special
Rent al / Lease Term Rates Fil e.

This determ nes how expiry dates are to be assigned to any | ease renewal s.

See al so Special Lease Term Standard Rates File.

66 DEFER LEASE REV

VWELDPAK/ MEDPAK only - if |l ease revenue is to be deferred, this

flag should be set to yes. |If yes, as |ease invoices are updated, a credit
entry will automatically be made to the deferred revenue G L account (for the
full amount of the |lease). Additionally, automatic entries will also be made

to debit the deferred revenue account and credit the sales account, in the
appropriate accounting periods, for the full termof the |ease, until such tine
as the full anmount of the |ease has been accounted for. How many entries wll
be made i s dependent on the term of the | ease.

Exanpl e:  Assune that a $60.00 | ease is generated in posting nonth 0191,
for a 12 nonth term \Wen the | ease invoice is updated, the
followwng GL entries will automatically be made (this exanple
assunes that revenue for this lease will start to be taken
in the followi ng nonth (0291).

Credit Debi t

0191 Deferred Revenue (60.00)
Accts Receivabl e 60. 00

0291 Deferred Revenue 5.00
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Lease Sal es Acct ( 5.00)
0391 Deferred Revenue 5. 00
Lease Sal es Acct ( 5.00)

In the above exanple, the deferral entries would be posted
in posting nonths 0291 through 0192 (12 entries). |If the
revenue for the | ease was to commence in the same nonth in
whi ch the | ease was generated, the deferral entries would
have been posted in nonths 0191 through 1291 (12 nonths).

Using the deferred revenue feature allows you to generate a nonthly 'Lease
Revenue Report' (refer to Cylinder/Equi pnent Control Menu), which details al
| eases on the system how much revenue has been generated for each | ease and
how much revenue is still deferred. This deferred revenue anount shoul d

bal ance with your deferred revenue G L account.

If using this feature, special rules nust be foll owed:

a) When | oadi ng Openi ng Lease Bal ances, you nust |oad the
following informati on for each | ease:

- start date of each | ease (or |ast renewal date)

- expiry date of each |ease

- anount at which | ease was charged (or renewed)

- posting nonth in which revenue for each | ease started
- the termof each |ease

The above information is required in order to provide a proper
starting point for the deferred revenue report (G L entries
may be required in order to bring deferred revenue account
into line with the report).

b) As new | eases are generated, they must be posted through the
I NVO Cl NG procedur es.

C) Any changes/ cancel | ati ons nust be done through CREDI T MEMO
procedures (file maintenance on the lease file is not allowed
as this would sinply change the | ease revenue report but woul d
not have any effect on the general | edger).

Refer to hel p docunentation on the followi ng nmenu itens for
details of the Deferred Revenue Feat ure:

Cyl / Med Equi prent Files Menu Lease Fil e Mi ntenance

Gas/ Med Equi prent Product File
Cyl / Med Equi prment Initial Load Menu Initial Load of Lease Bal ances
Initial Leases Report (Deferred)

Cyl / Med Equi prment Control Menu Aut omati ¢ Lease Renewal s
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Mont hly Lease Revenue Report

I nvoi ci ng Menu General help (?0) on that menu

67 DEFER REV ACCT

If the deferred revenue feature is being used, this field
contains the conpany's deferred revenue G L account.

If deferred revenue is to be tracked separately for each branch, the deferred
revenue G L account for each branch can be |loaded in the inventory |ocations
file. Any account |oaded in the inventory |locations file will take precedence
over the account |oaded in the System Control Record.

68 MEDPAK SPLI TS ?

Wt hin Wel dpak/ Medpak - indicates whether or not split billing
is to be used. |If set to yes, note that the invoice nunber is limted to 5
digits (whether invoice nunbers are |oaded in the master conpany file, or the
control nunbers by branch file). The 6th digit of the invoice nunber is
reserved for splits.

This flag MUST BE set to 'Y for Medpak custonmers. It is not required for
Wl dpak users.

69 DEL'Y G BY PC?

This field relates to the Delivery in Price field. This flag
i ndi cates whether (Y) or not (N) the GL is to be updated on a line by line
basi s.

70 DEL'Y IN PRI CE

WELDPAK/ MEDPAK only. This field indicates whether delivery
cal cul ated by the systemis to be included in the price (Y) or charged extra

(N).

If set to yes, individual lines of an order/invoice will have delivery built
into the price. |If set to no, individual |ines of an order/invoice wll show
the sale anount only, delivery will be shown separately at the bottom of the

i nvoi ce.

If set to yes, the Delivery In Price G L account nust be | oaded in the product
class file (the delivery portion of the sale will be updated to this account).
A separate paraneter is also maintained in the systemcontrol record to

i ndi cate whether or not the G L update is to be done line by line.

This flag can be set for your entire conpany (systemcontrol record), or can be
overridden for specific custoners (master custoner file).

If set to 'Y CUSTOVERS WHO DO NOT' HAVE CONTRACT PRI CES:
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During invoicing prograns, when the product nunber is
keyed, the price which displays will be the price from
inventory file PLUS the applicable delivery charge per
unit.

In the case of products sold by volunme (eg: acetylene),
the price which displays could vary, depending on how the
Delivery Volune Flag is set in the CYLI NDER MASTER FILE (a
flag which determ nes whether delivery is priced per

CYLI NDER, or per VOLUME).

Refer to hel p docunentation in the master cylinder file
for details of how pricing could fluctuate.

CUSTOVERS WHO DO HAVE CONTRACT PRI CES:

During invoicing progranms, when the product nunber is
keyed, the price which displays will be the price fromthe
contract price file. 1T 1S ASSUVED THAT THE CONTRACT

PRI CE HAS BEEN LOADED TO | NCLUDE DELI VERY and no further
delivery charges will apply. Thus, for these custoners,
as contract prices are | oaded, delivery charges should be
built into the contract price (if applicable).

If set to'N Regar dl ess of whether a custoner has a contract price or
not, the price displayed will be that fromeither the
inventory file or contract price file - delivery wll be

cal cul ated separately at the end of the Iine.

71 DEL'Y TO SALES?

If set to 'Y delivery calculated on a line by line basis
will be added to sales figures for al
sal es analysis files (delivery portion wll
not be shown separately.

If set to 'S delivery calculated on a line by line basis
will be added to sales figures or al
sales analysis files. 1In this case, the
delivery portion of the sale will be
updat ed separately to a special product
class of "del', with no sub class.

NOTE: If this option is chosen, the
product/sub class nentioned above
nmust be set up in the product class
file.

If either of the above options is chosen, you will not be

allowed to override the freight total on any invoice. |If

overridding is required, it nmust be done on a line by |ine
basi s.



Page 151

FILE NO 391 JF391 NAME: ADCTLA COVPANY PARAMETERS & CONTROL NO S

If left blank delivery charges are not updated to sal es
analysis files at all & overridding of
freight is allowed (either Iine by line
or at the freight box)

72 SPLIT FREI GHT ?

MEDPAK ONLY: If this field is set to No, then patient pays
100% of any freight charges input in the FREI GHT BOX of the invoice.
O herwi se, these freight charges are split the sane as the rest of the invoice
(see nedical data file for details of splits).

NOTE: Any charges in the FST, PST or M SC boxes of the invoice are ALWAYS
SPLIT the sane as regul ar charges.

See also the Delivery Flag field in the nmaster inventory file (non-gases)

73 | NXRF PARTI AL ?

This field relates to the inventory cross reference file (found
on inventory file maintenance nenu). This file can be used to |oad cross
reference nunbers for inventory itenms. An exanple of use m ght be a product
whi ch is purchased from several suppliers. You nay have established one
product nunber for this item but wish to call it up by either the product
nunber you have assigned to it, or by your suppliers' codes. Once the product

[
has been set up in the master inventory file (with your product nunber), you
may then | oad records in the cross reference file (INXRF) indicating the cross
ref erence codes under which this product may al so be accessed.
If this fieldis set to 'Y | ookup of INXRF in order entry/invoicing wll
succeed if a partial match is entered. |If nore
t han one match exists to the partial match
entered, you will be allowed to step through

themuntil you find the one you want.

Left blank or set to 'N | ookup of INXRF will only succeed if an exact
mat ch i s keyed.

74 RENEW LSE NO BL

This field determ nes how | eases are to be renewed.

"N If customer's balance on the cylinder in question is |ess than
or equal to zero, lease is not to be renewed when the expiry
date i s reached.

Y Lease is to be renewed, regardl ess of customer's bal ance on the
cylinder in question at tinme of renewal. Lease will be renewed
at original |ease quantity, regardl ess of current cylinder bal ance
(e.g. if original |ease quantity was 2, but current cylinder bal ance
is 1l - renewal will be done for 2).
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'Q Lease will only be renewed if current cyl balance is greater than
zero. Also, renewal qty will always be based on custoner's actua
cylinder balance at tinme of renewal, e.g.:

Lease File = 1 Lease Current Cyl Balance =0 NO RENEWAL

Lease File = 1 Lease Current Cyl Bal ance = 2 2 Renewed

Lease File = 2 Leases Current Cyl Balance =1 1 Renewed
'G Lease will only be renewed if the customer's bal ance for al

cylinders in the SAME GAS GROUP is greater than zero. As with
the 'Y option, quantity to be renewed is the original |ease
quantity regardless of custonmer's current cylinder bal ance.

Exanpl e: Assunme small & | arge oxygen are both in the SAME
gas group. Assune that custoner has a bal ance on
the large, but his | ease has been assigned to the
smal |, on which his cylinder balance is zero.

In this exanple, the | ease would be renewed (| ease on
the small oxygen woul d be applied against his cylinder
bal ance on the | arge oxygen).

I f, however, custoner has no cylinder bal ance on
either the small or |arge oxygen, the | ease woul d not
be renewed.

Note that if other gases are in the sanme gas group,
the overall cylinder balance of all gases in that
group woul d be taken into account to determ ne
whet her or not the | ease shoul d be renewed.

75 COST DEC PLACES

The nunber of decimal places for unit cost. Currently this
field is supported by : Order Entry (OCE & WE), Inventory Posting, Purchase
Orders (PO only).

Not e: The nunber of decimals in supplier's prices (ie. BUY PRICE) is controlled
by "PO DEC PLACES" not by this paraneter. (They mght legitimtely be different
if COST FACTOR is being used to convert prices per case to prices per each). In
i nventory posting - on-order, receipts etc "PO DEC PLACES' controls, while in
inventory posting - adjustments "COST DEC PLACES" controls.

Progranmer Not e: The normal default is 2 decimal places. To establish
sonmet hing other than 2 (e.g. 4 decimal costing), neke
sure the following is done:

a) Check dictionary for appropriate file layouts and
ensure that costing fields are set for 'V (ariable)
precision. Files to check include:

INVEN |INPST INAUD OELIN ARLIN etc.
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b) Check file JRCTLD and ensure that precision for
fields in question is changed from2 to 4.

c) Check System Control Record (ADCTLA). Both the
' COST DEC PLACES' and ' PO DEC PLACES' fields must
be set to 4.

76 PRI CEDEC PLACES

The nunber of decimal places for unit price. Currently this
field is supported in : Oder Entry / Invoicing and sone (but not all)
inquiries and reports.

Progranmer Note: See also file JRCTLD

Not e: This feature is supported in both regular and Wl dpak/ Medpak
order entry/invoicing (Wl dpak - effective April 8 1991)

77 NEGATIVE CYL CD

This field determ nes whether or not negative cylinder
quantities (shipnments of full cylinders OR returns of enpty cylinders) are
al | owed during invoicing/credit nmeno procedures.

This could have inplications where credits are to be given for returns of FULL
cylinders at the sane tinme as enpty cylinders are being returned.

Left Blank or 'N Negati ve shi pnents and negative returns are not all owed
at all. Thus, credits for returns of full cylinders and
posting returns of enpty cylinders cannot be posted on the
same docunent .

Credit for return of FULL cylinders nust be done on a
credit nmenmo (using the cylinders shipped colum).

Ret urns of EMPTY cylinders nust be done on an invoice
(using the returns col um)

Y Negative quantities are allowed on CREDI T MEMOS, but
not on invoices:

Exanpl e-a) To credit return of a full cylinder on one
line and rebill for another full cylinder on
a second line, in the event that the wong
product m ght have been billed on the original
I nvoi ce.

Return of full is posted on one line (posted
as a DEBIT in the cylinders shipped col um)
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Rebi | I'i ng
separate |
cylinders

-b) To credit
return of

Ret urn of
cylinders

Ret ur n of

of another full is posted on a
ine (posted as a CREDIT in the
shi pped col umm)

return of full cylinders and post
enpty cylinders on the sane |ine.

full is posted as a DEBIT in the
shi pped col um

enpty is posted as a CREDIT in the

returns columm

"B Negative quantities are allowed on both invoices AND

credit nenos.

NOTE: Poi nts to Renenber:
Cyl . Shi pped Col um
Cyl. Returned Col um
I NV CES:

CREDI T MEMOS:

al ways used for FULL cylinders
al ways used for EMPTY cylinders

I nput of positive shipnent increases
custoner's cylinder bal ance

I nput of negative shi pnent decreases
custoner's cylinder bal ance

I nput of positive return decreases
custoner's cylinder bal ance

I nput of negative return increases
custoner's cylinder bal ance

When using the credit neno procedure,
it AUTOVATI CALLY assunes the reverse
of the invoicing procedures. Thus:

I nput of positive shipnent decreases
custoner's cylinder bal ance.

I nput of negative shipnent increases
custoner's cylinder bal ance.

I nput of positive return increases
custoner's cylinder bal ance

I nput of negative return decreases
custoner's cylinder bal ance
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78 FIN ST POST MIH

This Parameter is NOT YET | MPLEMENTED. It will contain the
Posting Month nost recently summari zed for Financial Reporting by program
ADFS01. It is then used in conjunction with Paraneter 'ADEXC USED?' .

This Parameter is NOT YET | MPLEMENTED. It is intended to be
used to speed up the GL Summari ze Process for Custoners with |arge nunbers of
GL Accounts. Basically, whenever the GL is updated with entries that affect the
currently summari zed nonth, a record is witten into the file ADEXC. The G.
Summari ze Program (ADFS01) will then only summarize GL Accounts that are in the
exception file. See al so, Paraneter 'FIN ST POST MIH .

This feature is currently inplenmented only at DRAKE

79 ADEXC USED?

This Parameter is NOT YET | MPLEMENTED. It is intended to be
used to speed up the GL Summari ze Process for Custoners with |arge nunbers of
GL Accounts. Basically, whenever the GL is updated with entries that affect the
currently summari zed nonth, a record is witten into the file ADEXC. The G.
Summari ze Program (ADFS01) will then only summarize GL Accounts that are in the
exception file. See al so, Paraneter 'FIN ST POST MIH .

This feature is currently inplenmented only at DRAKE

80 AP PAY SELECT ?

The A/ P Paynment Sel ect parameter is available to users of the 'NEW accounts
payabl e system who wish to be able to use the A/P Paynent Sel ect progranms to
I ssue cheques for Advances, Prepaid Expenses, On Account Paynents and/or
paynents agai nst any invoi ce nunber which has not yet been posted to the
supplier's account.

Once the cheque is issued and updated, these 'invoices' will remain in the
out standi ng Open Item Payables until such time as an actual invoice is posted
to the supplier's account to offset the earlier paynent.

Possi bl e values for this paraneter are as foll ows:

blank or 0 = Not allowed at all (can only pay invoices already posted
to supplier's account)

Pre- Pay Val ues:

1 = Invoice Nunmber nmust start with 'PPD-' (for prepaid)

2 = Invoice Nunber nust start with '"ONA-' (for on account)
3 = Invoice Nunber nmust start with "ADV-' (for advances)

8 = Invoice Nunmber mnmust start with PPD-, ONA-, or ADV-

9 = Invoice Nunber may start with anything

This paranmeter is found in the following files:

System Control Record Val ue to be established for your conpany overal
( ADCTLA)
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Supplier Type File Val ue to be established for specific types of

( ADCTL3) suppliers (the supplier type code would then
be | oaded into the supplier file for those
suppliers for which this is desired)

NOTES:

(1) These transactions will go onto the Vendor's Open Itemuntil they are
sel ected on a subsequent check. For exanple, an enpl oyee advance w ||
normal Iy be 'deducted’ when a check is witten for the next expense
report.

(2) Prepaid Expenses ('PPD-') are automatically put 'ON HOLD by the Cheque

Update so that they will remain outstanding on the vendor's account until the

i nvoi ce which was prepaid is received and posted. At this tine, the user should
renove t he HOLD

(3) Access to these 'Special Invoice Nunbers' can be password protected by

| oading records into the 'Application Data Entry Password' File. The
APPLICATION CD is "AP' and the FUNCTION IDis "PPD, "ONA', or 'ADV .

The W HOUSE CD shoul d be |l eft bl ank

81 PO PRT PO DCC

The PO format is one of the three formats in which a purchase
order can be printed.

This paranmeter determnes if the PO format should be printed and, if so, under
what circunstances.

- This format is NOT USED and cannot be printed

- This format can be printed ON REQUEST but is NOT required
This format MJUST be printed for each New Purchase O der

- This format MJUST be printed for Backordered P.O's Only

- This format MJUST be printed for New and Backordered P.O's

AWNEFLO
1

If this format MJUST be printed, you willnot be able to receive the PO until
such time as this format for the original PO has been printed.

A backordered PO is one which has been partially received, and for which the
partial receipt has been updated. If this docunment is required for Backordered
PCs, the PO Database Update programw Il set a flag in the PO header, which
will cause this format to be printed the next tine the P. O Docunent Print
programis run.

P. O DOCUMENTS - PROGRAMVER S NOTE:
FOR P.O'S: Choi ce of any/all of three types of docunents is valid

FOR RECEI VED PO S: Buyer's docunent is MANDATCRY, others are optional (&
probabl y redundant)

For smaller sites, where sane person is the buyer and the receiver, the
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easi est way to avoid confusion is to set the BUYER S docunent as nandatory and
t he others as not used.

The sane docunment will be printed for both POs and received POs. A line
prints at the bottom of the docunment 'PURCHASE ORDER or ' RECElI VED PURCHASE
ORDER to differentiate the two.

82 PO PRT BUY DOC

The Buyer's Copy is one of the three formats in which a
pur chase order can be printed.

This paraneter determnes if the Buyer's Copy should be printed and, if so,
under what circunstances.

- This format is NOT USED and cannot be printed

- This format can be printed ON REQUEST but is NOT required
This format MJUST be printed for each New Purchase O der

- This format MJUST be printed for Backordered P.O's Only

- This format MJUST be printed for New and Backordered P.QO's

AWNEFLO
1

If this format MJUST be printed, you will not be able to receive the PO until
such time as this format for the original PO has been printed.

A backordered PO is one which has been partially received and for which the
partial receipt has been updated. If this docunment is required for backordered
PO s, the PO Dat abase Update will set a flag in the PO header which will cause
this format to be printed the next tinme the PO Docunent Print programis run.

P. O DOCUMENTS - PROCGRAMVER S NOTE:
FOR P.O'S: Choi ce of any/all of three types of docunents is valid

FOR RECEI VED PO S: Buyer's docunent is MANDATCRY, others are optional (&
probabl y redundant)

For smaller sites, where sane person is the buyer and the receiver, the
easi est way to avoid confusion is to set the BUYER S docunent as nandatory and
t he others as not used.

The sane docunment will be printed for both POs and received POs. A line
prints at the bottom of the docunment 'PURCHASE ORDER or ' RECElI VED PURCHASE
ORDER to differentiate the two.

83 PO PRT REC DOC

The Receiving Format is one of the three formats in which a
pur chase order can be printed.

This paranmeter determnes if the Receiving Format should be printed and, if so,
under what circunstances.
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- This format is NOT USED and cannot be printed

- This format can be printed ON REQUEST but is NOT required
This format MJUST be printed for each New Purchase O der

- This format MJUST be printed for Backordered P.O's Only

- This format MJUST be printed for New and Backordered P.QO's

AWNEFLO
1

If this format MJUST be printed, you willnot be able to receive the PO until
this format for the original PO has been printed.

A backordered purchase order is one which has been partially received and for
whi ch the partial receipt has been updated. If this docunment is required for
backordered PO s, the PO Database Update programw |l set a flag in the PO
which will cause this format to be printed the next tinme the P. O Docunent
Print programis run.

P. OO DOCUMENTS - PROGRAMVER S NOTE:
FOR P.O'S: Choi ce of any/all of three types of docunents is valid

FOR RECEI VED PO S: Buyer's docunent is MANDATCRY, others are optional (&
probabl y redundant)

For smaller sites, where sane person is the buyer and the receiver, the
easi est way to avoid confusion is to set the BUYER S docunent as nandatory and
t he others as not used.

The sane docunment will be printed for both POs and received POs. A line
prints at the bottom of the docunment 'PURCHASE ORDER or ' RECEI VED PURCHASE
ORDER to differentiate the two.

84 PQ CST FAC UPD?

Itemfile COST FACTOR shoul d be updated with:

N - Nothing : Do not change COST FACTOR when receiving Purchase orders.
F - FST %: COST FACTOR = (1 - FST% 100)

P - PST %: COST FACTOR = (1 - PST% 100)

B - both : COST FACTOR - (1 - PST% FST% 10000) this is the default.
NOTE: This applies to the 'PQ purchase order system only.

85 PQ CST FAC SRC?

Cost Factor will be used as the source of "F'- F.S.T. % or "P"
"P" - P.S.T. % In either case FSTor PST% (Cost factor - 1) * 100.
“"N'" or blank - FST and/or PST % defaults to zero.
Note that by default COST FACTOR is updated by 1 - PST% FST% 100.
FST % OR PST % nay be used for Currency exhange, Duty etc.

NOTE: This is used by the 'PQ purchase order system only.
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86 DEDUCT FST | NC?

If "Y' or " " then Fst is deducted from Exenpt customers when
FST is included in price. If "N' then FST is not deducted from exenpt custoners
when FST included in price. In this case the conpany sinply receives a better
mar gi n.

GST. Wth the inplenmentation of GS. T. (effective January 1, 1991), this
field is no longer relevant and should be |eft bl ank

87 SEE 389 (©$(120

88 GL:UNITS C?

If set to [Y]les in file ADCTLA, then as sal es invoices are updated, inventor
gquantities are updated to the "Units' field in the master GL file (ADINL).
This appears to affect only those lines in the GL which contain the cost of
sales and inventory G L accounts. This is useful for financial statenent
purposes, if you wsh to have the ability to report financial statenments in
both units and/or doll ars.

If left blank or set to "N, units will not be updated. Additionally, the
units field will not be accessible during journal entry type prograns.

If set to [Y]les in file ADEX, Units entry will be allowed for this G. Account,
regardl ess of ADCTLA setting.

89 F/S: UNITS Suw

If set to yes, then when financial statenments are prepared,

both units and dollars will be stored in the financial statenent fil es.
Dollars will be witten to file ADACT, while units will be witten to file
ADACU. This will allow the ability to prepare financial statenments in either

dollars or units.

90 O RIDE SOLD TO?

If set to yes, you will have the ability to override the 'SOLD
TO nane and address for any custoner on any sales order or invoice. |If set to
no, no overriding of 'SOLD TO w Il be allowed, except for custoners who have
customer class '999' |oaded in their customer record.

Note that this override would only affect the specific sales order/invoice. It
wi |l not update the overridden nane/address to the master custoner file.

This field determ nes whether this input field nay be overridden
on each order or invoice processed.

"N no overrides are allowed. Always use the field as displayed fromthe
master file.
Y overrides are allowed in all procedures, with the exception of the
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Sal es Posting/ No | nvoice procedure.

T Overrides are only allowed if you use [F3] to back up to This Field.

Note that setting this field to "Y' instead of 'S allows for
faster processing during the Sales Posting/No |Invoice procedure. This is
useful if overrides are | NFREQUENTLY required, as these overrides can still be
done through the invoice change procedure. However, if overrides are
FREQUENTLY required it woul d probably be better to sacrifice some processing
speed rat her than having to change procedures to do the overri des.

Setting this field to 'N nmeans overrides are NEVER al | owed
(i ncluding the invoice change procedure).

91 FIFO COSTI NG ?

If set to 'Y - Indicates that FIFO costing is to be used
within this conpany. Al inventory transactions affecting on hand will update
a FIFOrecord as well as the regular inventory files.

The cost maintained in the inventory record will continue to be an average

cost (the UNIT COST field in the master inventory file or nulti location file
is actually an average cost).

If used, reports are available fromthis file (found on the 'FlIFO Costing
Systenmi nenu).

NOTE: Currently (Septenber 1990), this feature is NOT AVAI LABLE i n VWELDPAK/
MEDPAK.

NOTE: Currently (August 1992), this feature has 'bugs' and is NOTI SUPPORTED
i n any package.

92 (GL MASTER COwWP

If a conpany's GL is divisionalized, this field nmay optionally
be | oaded with a conpany code agai nst which the non-divisional portion of the
G account will be verified. If this is used, all G. accounts nust be | oaded
in this conpany before any of the divisionalized conpanies G's are | oaded.

93 A/ R USI NG MPTEN

If set to 'Y - the Accounts Receivable Prograns will validate
and update the tenant file in the property managenent systemrather than the
customer master file.

94 PR AP REC/ DI RDP

This field determ nes which (if any) bank reconcilation file
(out standi ng cheque file) is to be updated through the payroll system or if
di rect deposit is being done.

Y Payroll wll use the accounts payabl e bank reconciliation
file (APCLR or NPCLR, dependi ng on which accounts payabl e
systemis being used). In this case, payroll cheque
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cl earing can be done through the sanme procedure as nor nal
accounts payabl e cheque cl eari ng.

"N The payroll cheque reconciliation file (PRCHQ w Il be used.
In this case, payroll cheque clearing nmust be done fromthe
payrol | rmenu.

'R Direct deposit is done to Royal Bank. A direct deposit file is
is created then uploaded via internet to the Royal Bank.

'S Direct deposit is done to Scotia Bank, using the Scotia direct
asynchronmous file transm ssion specification (UUCP)

Direct deposit is done to Scotia Bank. A direct deposit file is
t hen upl oaded via FTP to Scotia Bank.

T Direct deposit is done to TD Bank. A direct deposit file is
created then uploaded via internet to the TD Bank.

'C Conmputers Unlimted (interal) direct deposit.

"L LTL pay by web nethod - sane as 'C but does update Bank
Reconciliation file sane as 'Y

"H Direct deposit is done to HSBC Bank. A direct deposit file is
created then upl oaded via FTP to HSBC Bank.

"M Direct deposit is one to The Bank of Montreal (BOV. A direct
deposit file is created then upl oaded via DLBFTF to BOM
This file is actually updated via a BOM web site.

Not e: Only codes "Y' '"L', or "N wll affect an outstandi ng cheque
file. Any '"direct deposit' codes will NOT affect any
out standi ng cheque files, as there will never be any
physi cal cheque docunents issued which will require bank
reconciliation.

How this flag is set is dependent on who actually does bank reconcil ati ons and
whet her or not that person should have access to payroll cheque information.

95 GL ALLOW ADD YN

If you do not wish to allow the setting up of G L Account
Nunbers in any procedure other than file mai ntenance, set this flag to no.
If this flag is set to yes, G L account nunbers can be added to the naster file
t hrough procedures such as journal entries, etc.

96 GL CHANGE J/E

This paranmeter controls the type of changes allowed to be made
to existing general |edger (and sub-ledger) detail entries using the on-line
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journal entry procedure.

"Blank' or 'Y Del etion and all changes all owed.

"A' = Deletion NOT allowed. Cannot change Anobunt or G L Acct
'S = Sane as 'A plus cannot change Sub-Ledger Code,
Sub- Ledger Account, and Warehouse.
"N = Deletion and changes NOT al | owed.
Note. The user will always be allowed to change the additional description

i nes.

How this flag is set is determned by the type of audit trails desired. |If
changes and del etions are allowed, no audit trail is provided. |If changes and
del etions are not allowed, entries nust be changed or del eted through
additional journal entries, providing a conplete audit trail.

97 AP HOLD BACK

This paranmeter is used by New Accounts Payable to determne if
a HOLD BACK PCT (see ADSMI) is to be used or asked for in invoice posting.
It has the follow ng settings,

"Blank' or 'N Hol d Back Pct not used
"B Hol d Back Pct used and hol d back invoice nunber will be
i nvoi ce nunber with an '"H prefixed to it.
"A Sanme as 'B" with "H suffixed to invoice nunber

NOTE: ADSMI = supplier nmaster file.

See al so the HOLD BACK PCT field in ADSMI, which can be set for
t hose suppliers to whomthis would apply.

NOTE1: Ef fecti ve Novenber 2007, this feature can be used for either a
hol d back percentage, or to automatically cal culate a supplier
rebate percentage during a/p invoice entry. Refer to docunentation
code APHOBA (hol d back percent field in supplier naster file) for
nore details.

98 PR BANK BY CHQ

If set to 'Y a separate Bank entry will be nade for each
payrol |l cheque in the general ledger. |If set to 'N, one bank entry will be
posted for the total of all payroll cheques being updated.

99 | NVTY BOM UPDT

This field determ nes which fields in the Inventory Mster

Record will be updated by the Post Production Receipts procedure for the
conponents of the bill of material. Possible values are:
"Blank’ or N = Not used

A = Update MID or Future Adjustnents Field
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S = Update MID and YTD Sales Qy, Sales $ (with cost), and Cost $
*** Currently 'S does not support future posting nonth
*** Option 'S should not be used if the conponents are
typically sold directly to custoners.
See al so I NVTY BOM COST.

100 | NVTY BOM COST

This field determ nes the type of costing to be used for the

fini shed good by the procedure Post Production Receipts. Possible values are:
B = Calculate cost fromcurrent costs of first |evel conponents

of bill of material.
(Supported as of 94/11/09)
Al'l ow user to key any cost and cost factor
Do not allow user to key cost or cost factor (they wll
al ways come fromthe inventory file)

"Bl ank' or K
S

101 UPDATE ARI NX4 ?

I ndi cat es whet her or not specified history cross index is to be

updat ed.

"3 is by custonmer & ship to.

"4'" is by product & warehouse.

"5' is by custonmer and product.
Val i d
Val ues cross index file to be updated

cross index file not to be updated

for ARINX3 only, setting the flag to 'C is the sane as 'Y',
except ship to # will not be included (recomrended to
resol ve CElI NQU date sequencing issues)

Qz<
no

If set to 'Y, ARINX3 is accessed during the custonmer order status inquiry (by
cust oner purchase order nunber). AR NX5 is accessed during the custoner

price inquiry program (it will display the current price and the last four
prices charged to the custoner). ARINX4 is accessed during the open order
inquiry by item (product) program

This field relates to the ARI NV H STORY fi el d.

These cross index files (ARINX3, 4 & 5) are rebuildable from ARINV/ ARLIN in the
event they becone corrupt.

If Q6$(159,1) UPDATE ARINX5 is set to 'y', a separate file, ARINS will be
updat ed i nstead of ARINX. This was done to save space in ARINX since it has
gotten beyond 8, 000, 000 records at sone sites.

102 UPDATE CESNQO 17

This field determ nes whether or not the shipping nunber
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control files (CESNO & OESN1l) are to be updated during the accounting database
updat e program

This file contains a record of shipping nunbers used and the invoice nunbers on
whi ch they were used.

Reports and purge prograns for this file are found on the nonth end nenu.
Possi bl e val ues for this paraneter are:

bl ank or [Y] - update OESNO only

- update neither file

- update OESN1 only
- update OESNO and OESN1

NEZ

103 AP CHEQ # FROW

This field applies to NEWaccounts payabl e only and determ nes
where system generated cheque nunbers are to be | oaded.

Left bl ank Cheque nunbers are to be assigned fromthe Additiona
Control Nunbers File. Note: This file only supports
two specific currency codes ("C - Canadian & 'U - U S.)

'G Cheque nunbers are to be assigned fromthe General Ledger
Extra Data File. [If multiple bank accounts are used,
sinply load the cheque nunber sequence for each bank
account. This option supports multiple bank accounts
and nmultiple currency codes (even nultiple currency
codes which may use the same bank account. For exanpl e,
this allows for a separate currency code to be used
for expenses and separate expense cheque runs to be done,
even t hough those expenses nay be paid fromthe sane
bank account as regular ' C anadi an accounts payabl e
i nvoi ces.

104 MAI NTAIN ARHIL?

If set to 'Y - when A/R open itens are purged during the A/R
nmont h end prograns, details of the purged open itens (invoices) will be witten
to AR Open ItemH story Files (ARHIL & ARHSL). This will allow you to do A/R
inquiries on purged invoices (until such time as the Open Itemhistory files
are purged). |If left blank, these files are not used and you will not have the
option of doing AR inquiries on purged invoices.

105 CANCEL B/ O Y/ N?

This field determ nes whether or not back orders created during
invoicing are to be cancelled during the invoice update program

"N Do not cancel back orders. Any back orders generated during the
invoicing cycle will be carried over into the back order file (during
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t he accounting dat abase update). These back orders can then be
accessed, changed, printed and confirmed through the order processing
menu.

Y Cancel any back orders created. Any back orders generated during the
invoicing cycle will be reported on the Back Order Exception notice
(automatically generated as a result of invoicing); however, the
back order itself will be cancelled during the accounting database
updat e program

"0 Do not cancel back orders. However, access to the back order field
in order entry/invoicing prograns is only allowed with a password
(see ADCTLi record for password)

This is set as a general system paraneter, but may be overridden for specific
custoners (see Accept B/Ofield in master custoner file).

If you wish to use the back order system set this flag to "N . [If specific
custoners do not accept back orders, set the Accept B/Ofield to 'N in the
master custoner file for those custoners only.

106 MsDS OR PRGD NO

| F hazardous product sales are being updated to the Hazardous
Products by Custonmer File, this field indicates how t he hazardous product
records are to be updat ed.

Left bl ank File to be updated on a product nunber basis. Wenever
a hazardous product is sold for the first time, you wll
be notified to send an MSDS bulletin on that product
(even if several products are covered on the sanme MSDS
bulletin - exanple: small & | arge oxygen).

"M File is to be maintained on an MSDS # basis. |In this case
if several itens are covered on the sane MSDS bul | eti n,
you will only be notified to send the MSDS notification

on the first sale of ANY product with the sane MSDS #.
Subsequent sal es of other products with the sanme MSDS #

will not cause you to be pronpted to send anot her NMSDS
bul I etin.
NOTE: If you initially set this flag to maintain the file by

product nunber, then later change it to maintain records
by MSDS nunber, you MJST RUN the ' CONVERT | NHAZ' program
found on the Weldpak Utilities nenu.

NOTE 1: Any product which is considered to be hazardous nust have
a record | oaded in the 'Hazardous Products File' (found
on the inventory file maintenance nenu). This file
contains the product's UN Code, C ass and Subdi vi sion
(automatically printed on each invoice), as well as the
MBDS bul | etin nunmber under which the product is covered.
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Once this record is loaded, it is not normally necessary
to do any further maintenance on this file unless a
revised MSDS bulletin is received. At that tine, the
MSDS revi sion nunber and revi sion date can be | oaded. If
this is done, the FIRST sal e subsequent to |oading this
revision will cause you to be pronpted to send anot her
MSDS bul | eti n.

See also the '"HAZ GOODS EX Y/ N flag, which nmust be set to 'Y in order
to start tracking ANY hazardous goods sal es.

107 MAI NTAI'N ARHLS?

If this field is set to 'Y, then as records are purged from
the AR history files (ARINV/ ARLIN), these purged records will be sumrari zed
and saved in ARHLS (A/R history sunmary file). |If this is done, then any sal es
reports which are printed fromA/R history files will still reflect the correct
YTD figures. If this field is left blank, as records are purged from
ARI NV/ ARLIN, they will not be summarized to ARHLS. In this case, any sal es
reports printed fromthe A/R history files will reflect correct MID figures;
however YTD figures will only include those nonths still maintained in
ARI NV/ ARLI N.

108 UPDATE ARI NX5 ?

I ndi cat es whet her or not specified history cross index is to be

updat ed.

"3 is by custonmer & ship to.

"4'" is by product & warehouse.

"5' is by custonmer and product.
Val i d
Val ues cross index file to be updated

cross index file not to be updated

for ARINX3 only, setting the flag to 'C is the sane as 'Y',
except ship to # will not be included (recomended to
resol ve CElI NQU date sequencing issues)

Qz<
no

If set to 'Y, ARINX3 is accessed during the custonmer order status inquiry (by
cust oner purchase order nunber). AR NX5 is accessed during the custoner

price inquiry program (it will display the current price and the last four
prices charged to the custoner). ARINX4 is accessed during the open order
inquiry by item (product) program

This field relates to the ARI NV H STORY fi el d.

These cross index files (ARINX3, 4 & 5) are rebuildable from ARINV/ ARLIN in the
event they becone corrupt.

If Q6$(159,1) UPDATE ARINX5 is set to 'y', a separate file, ARINS will be
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updat ed i nstead of ARINX. This was done to save space in ARINX since it has
gotten beyond 8, 000, 000 records at sone sites.

109 USE WORK ORD YN

**** THE P. O. PRODUCTI ON WORK ORDER SYSTEM I S UNDER DEVELOPMENT ****
FHRFIHE DO NOI USE THI S OPTI ON FHRFIHE

This paraneter is set to 'Y if this conpany uses the Purchase
Order Production Wrk Order System The PO SYSTEM USED par aneter nust al so be
set to 'Y .

110 MAI NTAI N ARCS1?

If set to 'Y, when custoners are added through Order entry or
Invoicing, a record will also be |oaded into the additional customer data file.

111 OLD ADCTL$ ??

This field determ nes whether or not deposits received from
custoners (using deposits feature in invoicing) are to affect the accounts
recei vable file.

If set to 'Y, then in Oder Entry / Invoicing, if a deposit
anount is entered, a record is witten to ADCTL for the Custonmer/Order to keep
track of the deposit amount. Wen the invoice is updated, the record will be
removed from ADCTL and the deposit will be witten to the AR subl edger for the
Custoner as a paynment agai nst the invoi ce.

If set to "N, arecordis witten to ADCTL when the invoice is updated, but
t he deposit amount is not reflected on the A/R subl edger (i.e., invoice gets
updated to AR for full anobunt - not invoice anmount | ess deposit).
See al so the deposits G L account field in the GL Interface File.

This option no | onger valid!

112 PO WAYBI LL YN

This paranmeter should be set to "N if the user does not w sh
to enter Waybill Information in the P.O System

113 KEY BRANCH XREF

This field is set to 'Y for custoners with a |arge nunber of
branches who wi sh to access their branch record via a 6 character LOCATION I D
stored in the file INLCN. Please be sure to nodify the file layout for INLCN
appropriately if you choose this option.

Programmer s Not e: Currently, this feature is only used at Drake

114 AP KEY CHQ NO




Page 168

FILE NO 391 JF391 NAME: ADCTLA COVPANY PARAMETERS & CONTROL NO S

NEW ACCOUNTS PAYABLE - USE 'M CR ENCODED NUVBER ON FORM AS ' CHEQUE NUMBER
This option is only available if user's cheques are being printed using the
docunent fomatter

Not e: In order for it to take effect..
a) this flag nust be set to 'Y
b) Section 30 of the cheque format nust have the KEY CHECK # NO
changed to KEY CHECK # YES

Set this paranmeter to 'Y if the custoner's cheques are pre-nunbered and they

wi sh to perform bank reconciliation using this nunber. They will be required to
enter the starting cheque nunber (after any alignnent tests are conpleted) in
each cheque run and the programw || automatically account for wasted cheques

used for nulti-page cheques. If the nunbers get out of synch for sone reason,
the user will be able to REPRINT the cheques (if they have not been updated)
which will flag original cheque nunbers as wasted and assi gn new nunbers to the
cheques. The user is not required to use this option with all cheque formats
since each format independently specifies whether or not to use option. \Wenever
cheques are witten using this option, the cleared cheque records are witten
to NPCLR by the Cheque Print Program and are subsequently updated by the Cheque
Updat e.

115 AP AGE BY ?

New Accounts Payable only. This paran